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ABSTRACT - , , . 

This faculty handbook, prepared for the 1974--75 
• session, is organi:zed into four main sections: government of the 
university; policies and practices; student relations; and services. 
d'nd f acilitiec. The inf ormatip^n on government deals nith 
administrative personnel, committees, and general organization. 
Policies and practices are outlined with regard to rights and 
responsibilities; academic definitions and ^desiignatibns, professional 
status, compensation, benefits, , charitable giving, travel, credit 
union, and insurance. The section on student relations covers 
admissio'ifv student re&ocds, registration and program changes, 
grading, final examinations, counseling, /degree requirements, and 
student and career employment. Librai^y, computer, and o^her 
universit'y services 'are described. Separate appendices are included 
on the faculty constitution and byla.ws, conflict of interest, patent, 
policy, and other regulations. (LBH) 
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Foreword 



This document represents present University of Southern California 
policies, practices, and services. As such it is the official guide to matters 
affecting the Faculty and Staff of the University and a. step toward better 
communication writhin the University community. 

Inescapably, a handbook that attempts to embrace the changing aspecte 
of a mlijor university (.campus wrill leave questions unanswrcred, answrers 
outdated, and areas untreated. Constructive suggestions are invited. They may 
be addressed to the UniversH^ Editor, S^tudent Union 400. 

John R. Hubbard 
President 



^ A word is in. order about the procedure followed in revising the Faculty 
fandbook: The editor -of the Handbook, appointed by the University 
Administration, is Clarence Anderson, University Editor. Working with him on 
t*iis edition were three faculty members appointed by the Faculty 'Senate, • 
Virginia Tufte (English), chairperson; Spencer Pollard (Economics), and 
Richard* Davis .^Gerontotogy). Under the Faculty Senate's Constitution, this 
group serves as a stJbcommittec of the Committed on Faculty Rights and 
.Responsibilitres. The Senate's Constitution also provicjes that proposed 
changes in the 7yaA?tyftoo/f are subject to Senate consideration and recom- 
mendation. • . . 

Within the University Adrninistration, responsibility for the Handbook 
rests With )ohn E. Cant^tdn, Vice-President for Undergraduate Studies and 
Dean of-the Cdlegc of Letters, Arts, and Sciences. 

All proposed changes in the Handbook, were presented in writing to the 
editor or members of ihc^ Handbook .QoxnmXXcc, Such changes were then 
incorpbratcd into a draft of the 1972-73 Handbook and.copies were sent to 
appropriate committees of the Faculty Senate and othpr persons and groups 
for review and rccpmmcndatjon. Frances Feldman, President of thPpacuIfy 
Senate, and Martin Levinc, Chairperson of the President's Advisory CoiJhcil, 
and Univers'ity Vice-President Cantclon initiated many changes and reviewed 
all proposals. Copies of the various 'drafts were sent, to Vice-Presidents Zohrab 
A. Kaprielian, Milton C. Kloetzel, )amcs R. Appfeion, and Carl M. |ranklin, 
and their recommendations were incorporated. All recommendations of the 
Faculty Senate were incorporated. ' ■ 

In the final stages, Vice-President Cantclon chaired a scries of meetings to 
clarify policy and to negotiate on the l^guagc of sections where agreement* 
had not been reached. This review group included the Vice-Presidents named 
above, the president of the Faculty Senate, the chairperson pf the President's 
Advisory Council, members of\lhe Handbook CommMicc^ and the University 
Editor. Questions not resolved By this group were referred to President )ohn 
R. Hubbard, who authorized the final draft. . * 

Much of the language of the Handbook comes from the Bylaws of the ^ 
University, as amended through )yne 6, 1973; from the Constitution ?-d ' 
Bylaws (If the Faculty Senate; and from the Bylaws of the President's 
Advisorw Council. The* complete Constitution and Bylaws of ^ Faculty 
Senate are in Appendix 1A. The complete Bylaws of the University afe 
available in ihe Business Office, and the Byla^ of the PreslfJent's Advisory 
Council/. It the Council's office in Town and Gown. ' 
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Many persons and many offices have offered suggestions and corrections 
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The editor appreciates the goodwrill and cooperation of everyone wrho has 
contributed. 
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Section 1.0 
Government of the University 
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1.1 Organization and Function, Board of Trustees 

a. Description 

The UiiiverMty, at» a private corparailon, is governed by i\ 36-mcmhcr 
Board of I rusiccs. I hc Board is a sclf-pcrpciuaiiiig body, electing one-third 
of its members each year for ihrce-y ear terms. 

Membership . ^ . 



Ihc reguiar lcrrn>iic)f fice of a Trustee shall be for three years and until 
the election of a successor, Kxcept for those Trustees in office as of July I, 
1965, no Trusiee shall rem.iin in office except as a Life Trustee after having 
,trtaincd 75 y^ijrs of .igc. ^ 

Upon serving a minimum of nine years, a member of I he Board may be 
appointed a Life Trustee. Although not a member of the Board or Of the 
corporation, ihc Life Trustee may attend meetings of the Board and 
participate in discussions but without vote. 

Tftrce members shall be Alumni Trustees, elected from *imong members 
of the governing body of the General Alumni Associat.ion, a section of the 
Alumni Department,. Division of l^niversity Affairs. Their terms sh<ill be j^o 
arranged that one term e\|)ires Ctich year.- 

c. Officers of flie Board 

I ho lioard siiall cIclI a Chairperson and one or more Vice-Chiiirpcrsons. 

d. Quorum 

I ifieca rncmbcp^ of the Board of I rustees shall constitute a quorum for 
the iMnsaLlK^i of /ny business ,il any meeting of the Board. 

e. VacufKie^s 




Any vacancy resulling from an uncompleled term shall bo jilled by (he 
Board. If there aie less ih.in a ciuoruin, a m.i)ority of the lem. lining Trustees 
may act,. Such <ippoininH*nis iirc only foi the unexpircti portion of the term. 



f: i^lee tings « i 

The annual meeting of ihc.Board shall be held each year on ihe first 
Wednesday of junc. Regular meetings shall be held on the Tirsi Wednesday of 
• • February, April, October, and December. If thus scheduled on a legal holiday^ 
ihe regular meeting shall be held on the next day that is not a holiday. 

The Vice-Presidents of (he University shall attend meetings of the Board 
of Trustees unless otherwise directed by ihe giiairperson of the Board or the 
President of the University.* ^ . / 

Unless otheivise directed by the Chairperson of the Board,- by the* Board, 
or by the Executive Comn^iltct, all meetings shall be held on the University 
campus. > 

V g. Committees of the Board ■ 

Discrete areas of concern and responsibility are assigned to nine standing 
committees of the Board. Special committees are established as need and 
feasibility indicate. (Sec Item 1 .3) ' . 

1 .2 Officers of the Corporation! 

At each annual meetin^^. the Board of Jrustec^ shall elect the following 
officers oUhe corporation: . 

Chairperson of the Board Vice-President, Health Affairs 

One or more Vice-Clrairpersons Vice-President, Student Affairs 

of the Board Vice-President, Legal Affairs 

President of the University Vice-President, University Affairs 

Vice-President, Academic _ Vice-President, Business Affairs 

• ' ^ Administration and Research Secretary of the University 
Academic Vice-President Treasurer of the University 

Vice-President, Undergr^iduate ' ^ 
■ Studies 

The Board may elect a Chancellor of the University and such assistant or 
V ■ .otiicr officers as the Board may find neeessary or appropriate. All officers 
\ shall -^erve at. the pleasure of the Board. Hxcept for those of the President and 
^^Uie Secrelary of the University, any two or more offices may be held by ihe 
va>iie person. Kesponsibilnies and lunctions of the Officers of the Corpora-^ 
■ tion^\jre described below. / 

^ Chairperson of the Board, fhe Chairperson shall preside at all meetings 
oLthe baird of Trustees and of its Executive Committee, with the usual 
pcjwcfs of ttprcsidinj^ officer. 

Vice-Chai(person of llie Board. If the Cliairperson is absent, a^rVice. 
(.hairpcrson clcVij'naied by llie Chairperson shall perform the duties of the 
thair If the Chaif;person has not designated a Vice-Chairperson and if more 

\ ■ \ ■ . ' \ 
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lhan one Vicu-Chairpcrson is present, a majority of ihe Trustees attending a 
meeting oP the Board of Trustees, or a majority of committee members 
attending a meeting df the Executive Committee, shall designate which of 
such Vicc-Chairpersons shall preside. 

President of the University. The President shall be elected by the Board 
of Trustees and shall be the chief executive officer in charge of all operations 
of tbc corporation. Although responsible for Carrying out policiics established . 
by the Board, the President may delegate functions. All officers of the 
University except the Chairperson and Vice-Chairpersoh(s) of lh(; Board shall 
be subject to the direction of the President. " . . 

Select/on of Academic Staff -Thti President shall appoint the dcari*or 
' director of each college or school of the University, together with such 
division or department chairpersons^ or other division administrators, or 
assistants ihrougliout the University as may be necessary or appropriate to 
carry out the work of the University. The President shall determine the term 
of office and the duties of each such member of the academic staff. 
. Academic l^rogram - The President shall have full power of appoint- 
ment, direction, and supervision of the faculties and the libraries, and the 
organization thereof. The President shall be an cx officio member of the 
faculty of oath college or school, as well as tha library staff, and may act ;|s 
. ihe presiding officer of c.ich faculty and the library stAff and of the 
University faculty. I he President shad have the right to cast the deciding vole 
M» any such group in case of a tie. The President may appoint 'such 
committees of any faculty as are deemed wise .ind proper and shall be a 
member cx officio of all sudi committees. 

Hscqi l^royram I he Prcsidcfil, with I fie advice and .issisi.incc of other 
University officers, ;ihall^ prepare an annua! operating budget for the 
University. Ihe budget shall be considered by the f-inance and Budget 
(;t)tnmi!|ee before presentation to ifie Board. ^ 

l:nforccmcfff- of Rtdcs - [he President shall be responsible for ifie 
enforcement of all rules and regulations of the University. 

Absence qr Incapacity of iyesidenf - \f ilie President is absent or' 
incapacitat<'cl, the duties of office shall he performed 'by tlie VicC-Prcsiderit 
designated by the President, or, in ifie absence of such desi|;hation, by one or 
more of the Vice-Presidents designated Iry thc Board. 

The President's l.xecutive Si tiff includes the E.xecutive Secretary of the 
Board of Iruslces; University fJbrarian; University Chaplain; Special Assist- 
ant, (iovernmental Kelaiicjns; Special Assistant, Community Relations; 
Director, Iniertollcgi.ile Athletics; Director, ILqual Opp^jrlupity and Affirma- . 
live Action; and Director of Personnel. ^ 

Vice-President, Academic Administration and Research; The Vice- 
President, Academic Adrninisir.iiioix and Research, is the senior academic 
officer of the University, re«>ponsible for academic planning,''' rcsearcli, . 
I)udgeta/v in.itters, and .iduiinisHation. I he responsibilities of this offtc^ 
include iUc lollowin^; 
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Functions for the President in the President's absence. 

Is responsible for administration of acaclL-mic policy. 

Is responsible for administration of research policy.. 

Is responsible for overall administration of financial and business 

policy, ' . • . r J 

Reviews with the President the functions and operations of deans 

and directors. ■ » .u , . 

' • Coordinates with jhc President the functions and operations of other 

Vice-Presidents. 

The Vice-President, Academic Administration and Research, directs the 
activities of the directors of the Solid Siate Sciences Center; the Marmc 
Science Center; the Sea Grant Program; the Hancock Founda ion; the 
institutional Studies Office; the Contracts and Grants Department; University 
Information Processinu; the Gerontology Center, the Learning Systems 
Center- the Office of Academic Relations; the Social Science Research 
Institute- and Vivaria. This officer directs activities of the deans of the 
Annenberg School of Communications and the College of Continuing 

Edudation.'' ' . , .• . .u 

Academic Vice-President. The Academic Vice-President directs the 
activities o( deans of the Schools of Architecture .and Fine Arts; Business 
Administration; Education; Engineering; Law; Library S<:'encc; Per orm^ 
Arts Social Work; Public Administration; The Graduate School; Institute of 
Safely and Systems Management; and the director, Galleries, The Academic 
Vice-President is secretary of the Academic Affairs Committee of the Board 

""^^Vice-Prcsidenlt, Undergraduate Studies. The Vice-President Under_ 
graduate Studies,! directs activities of the College of l etters. Arts and 
Sciences; supervises the activities of the divisional deans of Humanities, Social 

• Sciences and Communications, and Natural Sciences and Mathematics; the 
director Center for Urban Affairs". .md the University Editor. 

Vi«.President Health Affairs. The Vice-President, Health Affairs, directs 
activities of the Health Scieif es, including Medicine, Dentistry and Phar- 
1 y and also relates to element^ of Social Work, Biomedical Engineering, 

• communicative Disorders, Occupational Therapy, and Physical Therapy, as 
well ab olhcr hLMllh^icialcd activities.. ^ , . a • 

Vice-President, Student Affairs. I he Vice-President, Student Aflairs 
•administers the Division of Student Affairs', consisting of the offices of 
Admissions, l inancial Aid, and Registration; health '\« 
I I ( cntro Chicano; and ,i number of student support services and campus life 
nroi-nms including Residence Hall room assignment and programming. The 
Vice-i'r;ii"n^ AHairs, is secretary of the Student Affairs Committee 

Affairs.- The Vice-President, Legal Affairs, is the 
legal officer of .he University. The Vice-President, Legal Affairs, transmits all 
special legal problems to University general counsel, provides legal opinions as 
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requested, and mainialns a file of all fegal documents pertaining' to the 
University. » * . ' 

Vice-President, University AffaiPK-Ttie Vice-President, University Affairs, 
administers the. Division of Univeriiity Affairs, consisting of the Development 
Department, the University Relations Department,^ and the Alumni Depart* 
ment. The Vice-President, Ujiiversity Affairs, is secretary of ffcc Unfversity 
Development and Alumni«Affairs Committees of the Board of Trustees, 

Vice-Presraenl, Business Affairs. The Vice-President, Business Affair's, 
continually studijpsfand supervises ihe business activities of the University, in- 
cluding Architectural Services, Bookstores, Central Receiving, Commons, 
Facilities Planning and Space Utilisation, Graphic Services, Insurance and Risk 
Management, Mailing Services, Plant Services, Property Management, 
Residence' Halls Managerhent, Food Services, Campus Security and Parking 
Operations, and University Events Ticket Sales. This officer is secretary of the 
Campus Planning Committee of the Board of Trustees. 

Secreury of chc University. The Secretary of the University keeps full 
records of ihc proceedings of the Board of Trustees, keeps the seal of the 
corporation, and, when so instructed, affixes the same to documents as 
required, and sends out ail pr^j^per notices. The Secretary of the University is 
secretary of all committees other than those for which a University 
Vice-President is secretary. 

The Secretary is supported by such assistants as required, including the 
Executive Secretary to the B^ard of Trustees. As appointed by the Board of 
Trufclees, the Executive Secretary to the Board of Trustees serves as liaison 
between the Board an^ the Administrative Officers of the University to. 
ensure that resolutions and policies adopted by the Board are communicatiid 
to appropriate persons; prepares .i^enda and other materials fo^ Board 
meetings in accordance with instructions from the Board#and the officers of 
the University; and performs such other duties as the Board may prescribe, 
rhe Executive Secretary also serves as Assistant Secretary of the Unive^ity. 

Treasurer of the University. The Treasurer of the University l>«s custody 
of all securities and other valuable documents but may place the same in a 
custodian ^^count under such .irrangements as may be approved by the 
Board, the Executive Comrniltec, or tlie l*ina*tice and Budget Committee. 
With the approval of the . Finance .md Budget Committee, the' Treasurer/ 
invests, reinvests,, or sells assets of the UnivelLity. If required by the Bodi4^ 
the Treasurer ^jves a bond for the faitl]^ performance of duticSyM^he 
Treasurer reports annu,illy to tf^e Board regarding the financial affair/of the 
Unrversity. i . - / 

Chancellor of the University. The Board may elect a Cha^Kellor wi^h 
such duties and compensation <is«the Board may determine, / 

University Librarian. Ihc University Librarian rcportVcJirectly to the 
President In exercise oX^his/her duties. The 'Librariafi administer? the 
University library system, including all of its related brranches, but not the 
libraries of (he School of i.aw, the -School of Medicine^ and the Hancock 
Foundation. HcVshe provides for collc^ctions, ' vervites. ' and cooperative 
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■arrangements with other instiiutio'ns appropriatc to the academic artd cult.ural 
. responsibiiitio of the University. ^ ^ * ' . X 

1 .3 eommittees of the Board of Trustees 

' NiijT standing committees of the Board of Trustees are appoieted by the 
^ ChairpJrson of the Board, subject to approval of the Board. The Chairperson 
\i6d the President of the Univirsity, if the latter is a trustee, are ei officio ■ 
.Lmbcrs of each sianiling and spedil committee except the Executive ^ 
CommiHec. of which bothVe regular members. The Chai.rperson.also may 
appoinrVcial committees, also subjcctto Board approval. Si/e, duties and 
authority of such special conimittecs are presyib^d by the B«&rd. Makeup 
and function of the nine standing committees ai^ described below. _ 
• Executive Committee. The committee comprises II members of the • 
Board including the Chairperson and all Vice-Chairpersons, as well as the 
President if the President is >»'trustee. When the Board is not in s'essiOn, the c-' 
I xeuilive Committee has all of the poweV and authority of the Board, except 
the power to adopt, amend, or repeal bylaws. The Executive Committee 
meets regularly on the firV Wednesday'of )anuary, March, May, September, 
and November. If thus scheduled >»fi a legal holiday, the meeting is held on 
%ie ne^t day that is not a holi(^a<^_ , »' , .u < 

Academic Affairs Commitrw. The' committee comprises not less than ] 
• five members of the Board in addition tc^f.v oWc/o members. The committee 
consults with the President on .academic policies and recommends to the 
Board such changes as seem aOj^i^sable. fhc committee includes two faculty 
members and two students a«^ voting members of the Academic Affairs • 

(.ommitlee. . t . . i , ,i, ' 

Finance and Budget Committee. The committee comprises not less than 
five membcts of the Board, including the Trcn.surer of thej/iiversity if heis 
a trustee in addition lo the other fV officio members; Hs powers and duties 
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1 1) exercise general suporvision of the financial books andjecorcJ^ of 

the UnivcrMty. " i-il.ii 

lo accept ^iftb^ to .the Umversily (acceptance may be withheld. 

pending acceptance by the Board). 
\u i^.tnicl the Ireauirer of the Uni^erbity. in the investmonl of 

' i^Muluwrnenl and other funds of the University. ^ ^ 
1 a instruct Ihc 1 ^easurcr Utsell asset's c^f the University. 
In rmpl.)v .)r discharge any fum of certified publi^' accounianis to, 

.uulit the (inanci\^ booU^jui records of the Univ.er.sii^ 
\n \\\ all terms and ctjnditioi/ of any sale or lease pf Uni^MSity real' 

lo coHM^ of the President concerning the .rttTTual 

t)peraing budget and lo tnake recommendations concerning the 
budgeJ to the iioard . . 



To establish procedures for the preserttation of the' budget and. for 

operation under the budget as-approved", : • 
T© r^eview periodically the financial position ofpe University. * 
To perform such other and further acts'as-rR^.be authorized by the" 
. f Bylaws of by resolution' of the Board or of the Executive 

Committee. ' r . 

• To review and advise* the Board concerning tuition rates and all 
compulsory fees. ^ 

University Development Committee. The. committee comprises not less' 
than ffye nnembers of the Board in addition to the ^ officio merobers. It 
considers and reco'mmehds development and public relations programs and . 
purposes' to the Board. ' ; ' * = . . 

Alumni Affairs Committee, The committee comprij^all rnembers of the" 
Board of Trustees who ^ are alumni pf the University. It considers and 
recommends TO the Board programs ifnd policies for the Alumni Department, 
Division, of .(Iniversilijv Affairs, and considers and recommends to the Board; 
prbgrarril and policies to" strengthen relations among the trustees, the 

Urriversit^,-an.d^UL?L^"^"i'/ ° * , ^ » . " 

Campus Planning CbmmfttcerThe^cQirmiittee comprises not less than five 
members of the Board of Trust-ecs in addition to th^^xpffifc/p members. Its 
powers and duties are as f/^lTows: 

To exefera^^ general supervision of construction of all buildirjgs of the 

University. . • ' . 

Yo recommend to the Board proposals concerning buildings an^ 
grounds, plans and specifications for such proposals, selection of 
Jl" architects ^nd coc^actors, and expenditures. designed to provide 
w adequate buildings and grounds, * 

To make long-range'* plans and present recommendations to the 
' Board for proper use of land in conjunction with the academic 

program of the University; tfor rmprovemcnts other than 
buildings including roadways, walks, lighting, utijity distribu- 
' . tion, protection and secimty^nd the like; and for procedures 

and expenditures to prpvide adequate maintenance. 

All recommendations for expenditures by the Campus Planning^ Com- 
mittee also are communlcated|to^hb Fina'nce and Budget Comiriittee. 

Board- Personnel Committee, T4^e comm'ittee comprises not less than five 
members of the Board in addition to* ex officio members. It makes 
noiTTiinations for Trus'tecs»and officers of the Board and submits all such 
nominations to the Executive? Committee at its regular May meeting for the 
approval of the Exccutive-'^Q/fHfTlittee. All nominations, approved by the 
Executive Committee are, then submitted to the^pard at the annual meeting 
of the B^ard or at the next regular meeting of the Boar«J if the nomination is 
to fill'd vacancy resulting from an uncompleted term. If the latter, the Board 
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Personnel Committee makes and submits its nomination to the Executive 
.. Committee at the ^arriest regular meeting of the Executive Committee. 
^ ' Honorarxr Degrees Committee. The committee comprises not less than 
* . five members of the Board of Trustees in addition to the ex officio members. 
.It considers proposals of the President and of mdividual Trustees concerning 
pe^ons of outstanding distinction and accomplishment whorti the University 
rnight honor with an honorary degree and presents its recommendations to 
the Board. If an honorary degree is to be presented to a Commencement 
speaker, however, the Comm'ittec, with concurrence of the President, may 
•declare such person a candidate for an appropriate honorary degree and may 
authorize -the President to confer such degree at the^ Commencement 
exerciscsT. 

Student Affairs Committee. The pommittee :omprises not less than five 
' members of the Board in addition to ex officio members. By action of the 
Board^'of Trustees^ the committee also includcfs two student members. It 
considers and recommends to the Bo^rd progridms and policies relating to 
• student affairs. 

1.4 Cohsultative Bgdies . 

•• - ■ . ' ■ ■ y ' 

Provision is made for a variety of advisory bodies for consultation as the 
- Board of Trustees and University officers deem ^necessary and appropriate, 
■ The consultative relationship) are described below. The first two groUj^ are 
composed of University administrators;, the second pair provide elected 
representation from all segments within the University ; and the third pair 
provide the benefit of counsel by alumni and friends of thie University frqm 
the general community. 



Academic Council: The President's Academic Council meets with the 
President to consider exclusively educational matters. In addition to the 
President, its members are the Academic Vice-President; the Vice-President 
for Academic Admijiistration . and Research; the Vice-President, Under- 
graduate Studies; th^ Vioe-President, Student Affairs; the University Librar- 
ian; the dean of the GracTuate School; and the Dean ^f the College of 
Continuing Education. When matters relating to other schools of the 
University are to be considered, the appropriate deans, directors, or faculty 
are included. 

Council of Deans. The Council of Deans comprises deans of the 
Univerkiiy's schools'and colleges. The Council concerns itself with a'wide 
spectrum of topics, including University goveroance; curriculum; new 
departments of the University; faculty titles, benefits, salaries, and tenure; 
intGrschooT programs; University research policies; budget matters; and the 
"allocation of University space. The Council meets twide monthly. 

PrcsPdcnt's Advisory-Council. The President's Advisory Council (PAC) is 
an all-University body of elected .faculty, staff, and students, as well as all 
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University Vice-Presidents and Deans. The PAC represents the entire 
University community. It advises the President on polfcies and topics of 
UViiversity-wide significance. As a deliberative and consulutive body, it has 
power to make studies, reports, and recommendations to the President in any 
and all matters pertinent to the well-being of the Universi^. 

The PAC grew out of several prior entities aTittxoTicepts emerging from 
extensive efforts*over several years^ involving various alternate plans for a 
campus-wide representative body. Among prior entities serving the broad 
objectives of the PAC were the University Senate and the University Cpuncil. 
The latter emerged as the PAC with a change of name. 

The Council concept was first promulgated in the President's memoran- 
dum of )anuary 3, 1973, setting forth plans for a University^'Council. The 
first meeting of the Council was held in September 1973. On )anuary 21, 
1974, .the Council proposed to the Pr«esident a statement on structure and 
function, on the basis of which the President may promulgate bylaws and/or 
other governing documents. (Item 1.6 elaborates further upon PAC rationale 
and structure.) , 

Faculty iScnate. The FacultJy Senate comprises full-time faculty elected 
by the full-time facuky within their respective academic units, according to a 
representational formula. The Senate is organized specifically to determine 
positions on issues direct!^ related to faculty status, responsibilities, and 
welfare within the University. It is the first/place where such issues will be 
investigated, and solutions or policies proposed to other decision-making 
agencies of the University. It is therefore the forum for faculty decisioji- 
making and the voice of the collective fjaculty^ The Senate meets njionthly as a 
body. Ttia Senate Executive Board meets'at least twice monthly and confers 
at least monthly with the President about matters of interest and concern to 
the faculty. (Item 1.5 deals in greater detail with the structure and function- 
of the Faculty Senate; Appendix 1 A contains the Faculty Senate Constitution 
and Bylaws />7 ^o^o. ) .:" 

University Associates. The Board of Trustees may appoint University 
Associates from among the alumni and friends of the Utiiversity. The term of 
office of a University Associate is at the pleasure of the Board. At the request 
of the President, University Associates are available for consultation regarding 

p^lJniversity affairs. The chairperson of the Board of Trustees is chairperscxp of 

\ tTlTr Univmity Associates. 

\ Boards Vf Councilors. When deemed advisable, the Board of Trustees 
\ may create I Board of Councilors as an advisory and consulting body in 
matters affecting' development of a particular school or college of the 
University. Such ai:)ody wpuld concern itself with the impact of the school or 
college on the Ui^versity and general community and would periodically 
appraise this impact-xm collaboration with the dean and his faculty. Such 
boards presently function in the Andrus Gerontology Center; the Center for 
Urban Affairs; the College of Letters, Arts, and Sciences; the Graduate School 
of Business AdminiStrat on; the Institute of Safety and Systems Management; 
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the Library; the Marine Science Center; and the Schools of Architecture and 
Fine l^rts; Business; Dentistry; Engineering; International Relatrons; Law; 
Library Science; Medicine; Performing Arts; and Pharmacy. . 

1.5 Academic Organization 

a. Officers of the Faculty 

The President of the University sha^ppoint the following^ academic 
officers, who are not corporate officers: 

Academic deans and directors 
Division and department chairpersons 

Such other academic officers as may be designated by thfc Board 

All academic officers, a/csubject to the immediate direction of the 
Academic Vice-President; the Vice-President, Academic Administration and 
Research; the Vice-President, Undergraduate Studies; and the Vice-President, 
Health Affairs, as provided in descriptions of their responsibilities elsewhere 
in this handbook. (See Item 1 .2, Officers of the Corporation.) 

Academic Deans and Directors. Under the directiph indicated above, 
the academic-dean or director of each college,, school, or other administf^n 
tive unit of the University is responsible for the proper preparation, and 
conduct of its program. . 

The acadeJfc dean or director continually studies, the academic 
program and needs of his/her. unit and makes an annual report, to the 
President through his/her immediate superior. /The academic dean or 
director supervises the progress and looks after th6 academic welfare of the 
students in his/her unit and furnishes such information concerning his/her 
school as may be requested by the Preskl^t. 

Division and Department Chaifpcrsons. Each academic diVi&ion or 
department of each college, school,^r other administrative unit is headfed by 
a chairpersbn. As its chief administrative officer, he/she is subject io the 
provisions described in Item 1.2. The administrative officer is responsible for 
the organization and maintenance of the work in the department and makes 
' periodic reports to the dean or director asjdeemed rie^ssary or as requested. 
The Council of Deans and the University Senate (SWring its tenure) Issued 
this joint statement on selection of department chairpersons that continues 
applicable: The chairperson of a department is recommended by the dean 
following selection either by departmental election or consultation with 
members of the department and of related departments; appointments would 
normally be in conformity with department members' judgment. The 
chairperson does not have tenure in office; tenure as a faculty member is a 
matter of separate right. The department chairperson should serve for a stated 
term but without prejudice to reelection or to reappointment by procedures 
which involve appropriate faculty consultation. 
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Schools and Colleges 

Schools and Colleges of the Univcrsity arc: 

vThc College of Letters, Arts, and Sciences 
I School of International Relations 
School of Journalism 
School of Philosophy 
\'. School of Religion 

The Graduate School " 
I The School of Architecture and Fine Arts 

The School of Business - 
V The Graduate School of Business Administration 
V The School of Dentktry > 
; The School of Edygjition 
The School of Engineering^ 
The Anncnbcrg School of Communications 
The School of Law \ 

The School of Library Scfcnce « . 

The School of Medicine 

The School of Performing Arts ^ 

School pf Music 
The School of Pharmacy 
The School of Public Administration 
'^xi The School of^Social Work ^ 

The College of Continuing Education 

* and such other schools and colleges as the Board\)f Trustees may establish. In 
addition, there are interdisciplinary units, such as the Andrus Gerontology 
Center, the Institute of Safety and Systems Management, the Hancock 
Foundation, the Marine Science Center, the Center for Urban Affairs, tfie 
Solid-State Sciences Center, and the Social Science Research Institute. 

The Annenbcrg School of Communications is jointly operated by the 
Annenbcrg S-phool of Communications, Inc., a non-profit educational 
corporation, and the University of Southern California. The school * is 
supervised by a joint conimittec of ten trustees, five from the -Annenberg 
School of Communications, Inc., and five from the University of Southern 
California Board of Trustees. ^ 

c. Faculty 

The University Faculty consists of the President of the University; tftc 
Vice-President, Academic Administrat|on and Research; the Academic Vice- 
President; the Vice-President, Undergraduate Studies; the Vice-President, 
IMealth Sciences; the Vice-President, Student Affairs; the Academic Deans and 
Directors; and members of the teaching and research staffs holding titles of 
Professor, Associate Professor, Assistant Professor, Instructor, and Librarian. 



11 



University Committees appointed by the President of the University-^ 



meet at regular intervals during the academic year. Each appoints a secretary 
to keep a record o( its proceedings. Each makes sugl rules of procedure and 
r appoints such, subcommittees as proper and necessary. The President may 

I appoint to any such commiuee one of^ more persons not members^ of the 

\ ^ ■ faculty. (See Item 1.6.) 

\ ' J Each committee shall perform such duties as may' be fixed by, and shall 

^ have such powers and exercise such authority as shall be delegated to it by. 

\ the President of ihe University. Powers and functions of the various 

^ committees are indicated by their titles; they are subject to the approval of, 

\ and a power of review in, the President of the University, and subject always 

\ lo the policies and directives of the l&oard ot Trustees in effect from time to 

\ lime. 
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d. Courses of Instruction ^ 

Courses of instruction in the several schools and colleges shall be/ 
prescribed by their several faculties, on recomrfiendation of the appropriate' , . 
committees and subject to the approval of the President of the University. / ^ij ; 

e. Faculty Sehtnte . ^ " 

The Faculty S/naie, as from lime to lime electe;! or designated by i^f 
faculty, shall bc>a deliberative and -consultative body, witf^power io/makd 
studies,' reporls, itnd recommendations to the President of the.Unive/sily^ m 
any and all matters pertaining to the well-being of the University. u ' 

An abbreviated description of the Faculty Senate and its participation in 
the affairs of^he University is given below. The complete text of rt*M^iculty 
Senate Constitution and Bylaws is contained in Appendix 1 A of inis handbook. 

* Authority. I he preamble of ilie'F acuity Senate Constitution 'as ratified 
in October 1973 outlines the broad functions and concerns/of nhc Faculty 
Senate as a body existing "to contribute to the intellectuyll vitality of the 
University of Soutliern California'; and organized specifically ''to determine 
positions on issues directly rehUed to faculty status, ro^ponsibilities, and 
welfare within the University." I. 

As ihc focum for faculty decision making and the voice of the collective - 
^^tulty.V'ii "il Ihe first place where such issues. Will/ be .investigated and 
solutions or polities will be proposed lo other decision-^ak^ng agencies of the 
, University." / 

* The Senate c>filcially concerns Itself with the p/ocesses by which ma)or 
University decisions about personnel and academit/ poHcy are made, , with a 
view ic) ^braining and disseminating information abiout Hich decision-making. ' 
Faculty members wh(^ actcpt their election to tl/c Senaie thus declare their* 
individual commitment to work tlimugh it, for )/tie reali/ation of these goals. 

- The'prcarnble concludes: 
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The Faculty "Senate is, therefore; 'a fact-finding, deliberative., and 
consultative body, with authority -id make studies, reports^ and recom- 
mendations on all matters which have a significant bearing upon the* 
work of the faculty. The Senate, tkir'ough^its Executive Committee, may 
present any of its findings or recQtnm^lbations to the students and 
faculty at large, to the President's' Advisory Council, to appropriate 
administrative officers of the University, to the Board of Trustees, br to 
the general public. * \ \ 

Membership. The Faculty Senate Qonsists of elected and non-elect6dj^ 
members, all with voic. E/ec ted members ^rb regular full-time members of thfi'^ 
University faculty of the rank of Instructor or higher, apportioned among thol^' 
schools and the College of Letters, Arts,jand Science^ pri a basic ratio of one ^ 
senator for every eight regular faculty members, or majpr fraction thereof, of • 
each school and of the College. j > / 

Non-elected members are faculty r^i^rtibers on the President's Advisory 
^ Council, the Registrar, the Dean for StlAltnt Life, the University Librarian, 
the University Chaplain, the president df.|he Faculty Cen^ef Association, the 
editor of the Faculty Newsletter^ the immqdiate past presicjbnt of the Senate, 
the cfiairman of each standing University Committee, and the president of the 
local chapter of AAUP or of other state or national faculty organizations with 
a similarly broad base in the leaching profession. 

Elected members serve for terms of iWb years and mi^y stand for 
reelection for a second term but shall not r^jrnain in the Senate for cpntinuous 
periods exceeding four years. Senators irte responsible for keeping informed 
on current issues and documents and /or maintaining active communication 
with Hieir constituencies. The Senate Itxecutive Committee may ask. members 
10 poll their constituencies from lime to lime on their views on current issues 
and affairs. 

Election of Members. Each regular full-lime faculty member of the rank 
/of Instructor or higher may vole jfl^he elections to the Senate, conducted at 
such intervals and under sucl^ foiidilions as prescribed by the Senate. 
Nominations of candidates are nUde by eacfi departrnefil within a school or 
the College in the ratio of 'one candidate for each tfour regular full-lime 
faculty, or major fraction thereof. If a scliool is not dcparlmentali/cd, 
nominations are made as the school may choose. Senators take office during 
llic month of September. 

Officers of the Senate, finch spring, the Senate elects^il president, a 
vice-president, a,nd a secretary, fliesc officers are Ihstalled at the September 
meeting following. Any vacancies, in these offices during the year are filled by 
Executive Committee election. 
' - Executive Committee. The Executive Committee consists of tfie three 
officers, ff)ur .ulditional elected members, iIk; immediate past president, and 
the chairperson of the Faca/ly Newsletter editorial board. The Uxeculive 
Colnmiltec appoinis siaiuling commllices at the end of September. Although 
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not restricted to the Senate, these committees are composed at least 60 
percent of elected senators. Standing committees submit semiannual repots 
to the Senate as well as special reports as requested by the Executive 
Committee. 

Meetings. The Senate meets nine times during the academic year, 
September through May, on a fixed monthly schedule. Special meetings may 
E called by the^Executive Committee or by petition of ope-third of the 
members of the Senate. 

Faculty Senate Publications. The Faculty Newsletter, published 
monthly during the academic year, is the chief communications medium of 
the Faculty Senate in informing the faculty of Senate activities and matters. 
It also provides a forum for^individual faculty viewpoints, a means for polling 
faculty opinion, and a chro^clc of University events of special interest. 

The Faculty Handbook is prepared under the editorship of a person 
appointed by the Administration who collaborates with the Faculty Senate 
handbook committee, a subcommittee of the Faculty Senate committee on 
faculty rights and responsibilities. Faculty suggestions for revision artd 
updating are directed to' the latter committee. Suggested revisions,'whether 
from the FRR committee or the Administration, are subject to Senate 
discussion and recommendation. Copies of the handbook are available to the 
entire faculty and arev distributed through departments as soon as the new 
edition is printed. 

Amendments and Bylaws. Proposed amendments to the Faculty Senate 
Constitution may be acted upon after at least 30 days' mailed notice to the 
faculty. Two-thirds -vote of the members submittj^g ballots in a mail 
referendum is required to approve a constitutional amendnient. If the total 
Vote on tbe proposal is less than one-third of the eligible voTers,.the proposal 
must be reapproved by two-thirds of the members present at the next regular 
meeting of the ^enate held more than 60 days after Ihe original submission. 
Bylaws may be adopted or amended by majo(i)y vote of the Senate at any 
regular meeting, provided that t|:ie proposed measure has been submitted in 
writing to the Senate at a prior meeting. 

Faculty Senate Bylaws. Bylaws approved in the October 1973 referen- 
dum include those dealing with parliamentai^ procedure; quorum; motions 
from the floor; visitors; University Library; the authority and action of the 
Senate Executive Committee; Faculty Senate representatives to the Uni- 
versity Council; nominating commityje fqr Executive Committee and Council 
representatives; standing and special Committees; elections; elections from the 
College; School of Medicine representation; alternates; and reports to the 
faculty.' Standing committees tnclude those on academic policy and pro- 
cedure; University administration; faculty employment and remuneration; 
faculty rights and responsibilities; faculty environment; and rules, member- 
ship, and elections. 

1 .6 President's Advisory Council (PAC) 

The President'!. Advisory Council, established in 1973, includes repre- 
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scntatives from administration, faculty, student body, andnon-acadcmic staff. 
As its name Indicates, its basic function is to advise the President of the 
University, and its powers and duties are delegated by the President. The 
Council undertakes (a) to foster shared goals and ideals; (b) to promote 
improved processes; (c) to provide a campus forum enabling increased 
cooperation and communicatiorr among faculty, staff, and students; and 
(d) to ascertain consensus on questions of University-wRje concern raised by, 
the President or any of the various constituencies. 

One of the Council's responsibilities is to coordinate the University's 
system of standing cornmittees. Under the University Bylaws, the President of 
the University appoints such committees. The Council advises on committee 
organization and recommends to the President panels of nominees ^Qr 
chairpersons and members of the committees. These University-wide com- 
mittees do not replace internal committees of individual schools or 
administrative divisions,. or of the Faculty Senate- Council of Deans, and 
student organizations. Recommendations of internal committees having 
University-wide significance may be considered by the appropriate University 
committee, by the Council, or by both. 

A brief description 6f the Council's organisation and procedures Is given 
below. Copies of the Council's Bylaws are available at the Council ofrtce in 
Town and Gown. 

Authority. Powers and duties of the President's Advisory Council are 
delegated^ by the President of the University and are subject to the 
University's Articles of Incorporatfon and Bylaws, and to the powers of the 
Board of Trustees. The President's A'dvisory Council does not replace other^ 
entities of the University such as the Faculty Senate, Coqncil of Deans, and 
student organizations, with their distinctive constituencies, unique interests, 
and defined roles. 

Membership. Under the allocations provided in the Bylaws in 1973, the 
Council has approximately 120 members, One-half of the seats are held by 
faculty, elected from the academic units. The number of faculty Councilors 
elected by each academic unit ranges from one to four, depending on the 
number of full-lime regular faculty in the unit. The dean or academic director 
of each academic unit also, holds a seal in the Council. Members of the 
non-academic staff eleQl srx Councilors. Students elect 33 Couicilors, 
including one representative from each school and 1 2j^ndergraduale!i from 
the Coriegc of Letters, Arts, and Sciences. University Vice-Presidents are ex 
officio members of the Council, non-voting. 

Overlapping Membership, Faculty members elected to the President's 
Advisory Council aut'omalically bccorpe members of the. Faculty Senate as 
well; they serve in the Senate along with faculty members elected to that 
body. Six of the seals in the President's Advisory Council are reserved for 
r'c^resenlalives of the Faculty Senate; these include the President of the 
Faculty Sqnau and. five other elected Senators designated by the Senate to 
serve as Councilors. 

Term of Office. Student members and Faculty Senate representatives of 
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the Council arc elected each year. Faculty, from schools and staff representa- 
tives arc elected every other year for two-year terms, in such a manner as to 
provide staggered terms where feasible Deans serve as long as they hold their 

offices. - J f 1 • 

Election of Councilors. For details, on the procedures for electing 
Councilors, sec the Council's Bylaws. Nomination and election of councilors . 
takes place in April. Newly elected- councilors take office in May. 

Officeri-of the Council. .The Council has an Executive Committee 
composed Iftix faculty members, two deans, three students,- and one staff 
representative; the presiding officer is a faculty rnember; the President of the 
University and two Vice-Presidents participate ex officio without vote. The 
Executive Committee includes the President of the Faculty Senale,^ the 
Chairperson of the Council of Deans, and the Chairperson of the Student 
Caucus Remaining members of. the Executive Committee are chosen by their 
respective caucuses of the Coiincil. The Council, after nominations by the 
Executive Committee and from the fl'oor, elects one of the faculty members 
of the Executive Committee as Chairperson of the Council and of the 
Executive Committce.-A schedule of Execii^ive Conimittee meetings for the 
program year is posted at the beginning of the program year; 

Meetings of the Council. The schedule of Council meetings is estab-,' 
lished and posted at the beginning of each academic year. One-third of the' 
membership constitutes a quorum. 

* University Committees 

University-Wide Committees. The President qf the University is em_ 
powered under the University Bylaws to appoint committees of faculty and 
, others. The President has requested the President's Advisory Council to 
• coordinate the system of University Committees. ' 

Internal Committees and Advisory Groups. Advisory groups may be 
appointed by administrative officers, and internal commillees may be 
appointed by a dean or faculty to serve within a school or division. The 
Faculty Senate Council of Deans, Student Caucus, and other groups also 
have internal co-nmltlees. On topics of University-wide significance, advisory 
groups and internal committees make available their findings for considcra- 
/ tion by the appropriate University committee. ^ ^ ■ a ■• , 

\ Fundtioning of Committees. University CommiluTcs assist the Prcs.^ien 
in the formulation of policy.. In some cases, du^i process hearing, personnel 
search or other special functions have beep delegated to committees. ^ 

As provided in tlie University Bylaws, each committee performs such 
duties as may be fi.xed b,y the President and shall have such powers and 
authority as ate delegated to 'it by the President. Commillees also undertake 
activities requested by a Vice-President Or other appropriate administrator. 
Reports and recommendations of University Committees^rc transmitted to 
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the President. Where operational functions hav^ been delegated to a 
Urilversity committee, its actions take effeOt-as'M«hvwfefWt*to review by the 
President and appropriate groups. Copies of committee reports go to the 
President; the approprial^J Vice-President or other administrative officer; the 
6i^ei:ulivc Committee of the PAC; the chairpersons of the appropriate 
planning board; the Faculty Senate; the Council of Deans; and the Student 
Caucus. These groups may comment, if they wish, to the President and the 
Executive Committee of the PAC. Committee reports are subject to 
discussion by the PAC on request of the President of the University, on 
recornmendation of the PAC Executive Committee, or by motion and vote of 
the Councilors. 

Appoinimenr of Committees.^ Names of potential members of each 
University Committee are solicited each year^iitom the Faculty Senate, 
Council of De^tns, the Student Caucus, and staff Delegate -Conferences. 
Vice-presidents, faculty members, staff mcTnbers, and students may make 
nominations. The Executive Committee of the PAC recommends a panel of 
nominees to the President, who holds responsibility for appointing chair-* 
persons and comfnittee members. 

Period oT Service. Chairpersons and members of University Committees 
remain in office until their committees are discharged or new members 
appointed. In general, new committees begin work each year in September. 

Special Groups. Besides the standing committees, the University Com- 
mittee system includes a number of pther groups. The term "board" is used 
for broad, long-range' planning bodies. The term "commis^on" is used for 
specialized bodies and also for temporary bodies. The term "panel" is also 
used for groups with certain relationships to the President. 

Planning Boards. Two planning ooards have been established, one on 
academic planning and one on human resources and environment. Each board 
is responsible for foreseeing long-range planning issues and major policy 
questions; it may suggest such studies to the appropriate groups. 

iP.ersonnel Searches, Honorary Decrees, and Special Sludies. When 
appropriate, the President of the University appoints specialized or temporary 
task-oriented panels such as search panelsi special study panels, and panels to 
recommend honorary degrees and awards. 

Student Behavior Appeals. Specific appeals on student discipline are 
heart! by the University Student Behavior Appeals Panel, which affords a due 
process hearing as set forth in the procedures it adopts. Appeal from the 
determirulion of such panel lies direct to tlie President of the University. 
(,.^ Faculty Tenure and Privileges Appeals. Grievances of faculty, including 
llit)Se concerned with promotion and tenure, are considered by designated 
committees under procedures described in Item 2,4 of this handbook. 

Table of C^ommiitees. The Table of University Committees is listed 
bc^tbw. Where topics arc listed in brackets under a committee name, that 
corymittce, or other appropriate Committees, may from lime to time decide 
whether to deal directly with the topics, or establish commissions. 




EXECUTI VE COMMITTEE of the President's Advisory Council 

(Examples of areas of concern are committee personnel, credentials and 
elections, Bylaws revision, committee structure and evaluation, and other 
topics as requested by the President.) ^ 

ACADEM.IC PLANNING BOARD 

EDUCATIONAL POLICIES COMMITTEE 

(Examples of areas of concern are priorities, multidisciplinary activities, 
continuing education, urban programs, teacher education, criminal 
justice, and other academic affairs topics as needed.) 

CURRICULUM COORDINA TION COMMITTEE 

GRADUATE AND PROFESSIONAL SCHOOLS COMMITTEE 

ACADEMIC SUPPORT SER VIQES COMMITTEE ^ 

(Examples of areas of concern are libraries, research, computers, safety, 
vivaria, an^ galleries.) . , 

COMMITTEE ON^NIVEJ^SITY AND COMMUNITY LIFE 

(Examples of 'areas of concern are student publications and media, 
counseling and health services, international students, student residence 
halls, career planning and placjfpfcnt; also, speaker programs, ethical and 
religious interests, theater, fine arts, and cultural and intellectual 
environment; also. Centennial plan, athletics, alumni affairs, neighbor- 
hood relations, and governmental support for private education.) ^ 

HUMAN RESOURCES AND ENVIRONMENT PLANNING BOARD 

RESOURCE MA NA GEM E NT A ND PL A NNING COMMITTEE 

(Examples of areas of concern are tuition and fees, fiscal planning and 
forecasting, campus physical planning and deve'lopmept, physical plant 
operations and maintenance, business services, and energy conservation.) 

STUDENT ACADEMIC AFFAIRS COMMITTEE 

(examples of areas of concern are student scholarship standards, 
rcLruitrncni. admis^sions. financial aid, ancM^udenl re^tention.) 

AFFIRM A riVi: ACTION AND PERSONNEL POLICIES COMMITTEE 

(I xamplos of areas of concern arc affirmative action, the status of 



women, minority affairs^fnployment practices, benefits and compensa- 
tion an^gjtoiwnce bmelits,) 

STUDENT BEH A Vf0R APPEALS PANEL ' ^ 
(May esiabUih hearing^bodies on specific cases,) . 

faculv/tenure and privileges appeals panel 

ay establish hearing bod|cs on specific cases,) 
PANELS 

(Separate panels as appointed by the President for searches, honorary 
degrees, special studies, faculty promotion and tenure, and other topics,) 




It 



ERIC 



h9 



$ectioh.2.0 
Policies and Practiced 

2.1 Government of the University . ^ , ^ * > 

' Policies and pracii^vs of the' University derive from the lotal body^of 
charter^ provisions, bylaws, rcsolfJiions, and Presideniwl dirccxivos by vipich 
the corporate staff is gii^dcd/as well as b^- policies and regulations initiated, 
recommended, and/or enacted by University governance bodies, including^tfic 
President's Advisory Council, the Faculty Senate, and the Council oJ^ean>, 
as approvs:,d by the Pre/<idcnt. . ' * ' ^ , • , - ' \( 

2.2 Canons (Rights jind Responsibilities) ^ y 

a. A cademic Freedom 

In the belief^ihai acadcniiic freedom and^ responsibility are the very 
essence^ of a irue university, the faculty and the administration of the, 
Universiiy of Southern California concur in a basic statement orVrights and 
responsibilities relating to academic freedom: . ^ 

• The University Senate Siipports the right rof all faculty and 
siudeniy to pursue freely their academic purposes. The integrity of,, 
the tjniy(irsiiy*rj2Sis upon Jts"'protectibn of the rights of professors to 
•Alcach and to ^i gage in research arid of^tudenisMo l^arn an^" to 
express their views, free from interference and coercion. 

Acatleinic freedoni e.xicnds to those who share these aims and ; 
rcsponsibiritics. Academic freedom cannot be invoked by those who 
Uiol<iie the norms of conduct "established iw University rules to 
Jpfotoct thai freedom. Against, such offenders the University (^is'ihc 
rigfit. and Indeed iho obligiUion, lo defend Itself. ThC'sancujary of ^ 
yihe University^ does not protect acts violating civl) or crin^inal law; ^ 
such aC-CTaro illegal, whether committed on or bff campus. 

I actics to disri^pt jui^-ei>strutl educational operations are 
'fundamentally \\vni\L.\\M University life. ThcV deny siuden^^s .their 
right to an educ^ition and scholars tl|eir right to teach and engagfrlrr-^ 
research. IhcvrighMo demonstrate carries with it an obligation that 
normal functioning of the University will not be impeded. As In 

■■^^ ' ''^ ' ■ >^.- ■ 
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society generally, Individuals and groups bear resporislblllty for their **v 
actions. Those who participate' in illegal acts ot iaterfere with the 
rights of others are subject to University as well as civil sanction's. ' ^ 

. .1 .. . • .• » ■ . " • ■ X. 

, This statenient Supplements existing University faculty policy governing 

•appointments, promotions, salary in^ieiiFients^ leaves* of absence, and similar 

conditions, as found in this handbook'^nd in otheH^statements of policy.- 

Jn addition, the Council *of , Deans of the University of Southern 

California and the University Senate have endorsed the Statement on^ 

Freedom and. Responsibility approved b>^ the Council of the American 

Association of University^rofessors in Washing|o^^JD.C., Oct. 31, 1970. The 

completie AAUP state niVnt is contained in Appendix 1 B of this handbook. 



r 



b. ^Full-time Service ' ' 
; Full-time service of tenured faculty includes: " 

• Perforn\in.ce of ^teaching duti^ in accord with established require- ' J , 
ments of the particular schoo(\pr department in which the faculty • ■ 
memberiuS^riployed. . ^ - ^ ^ 

• " Professional, development ah^ enhancement, of the public g9od and 

of the prestige pf *the University through research," scholarly • ' 
"'^ . publication, and interest in professional groups and societies. ' 

•'' - ' ' ■ . ♦ " " 

. Counseling of students, assisting in registration and commencement, 1^ 
maintaining regular office hours, serving on University Committees, 
and performing such other institutional tasks as may be assigned in 

'* line with customary requirements during the ^icademic ye^r. 

^ . i — * - — 

"c. Supplementary /\ctivity „ - • ^ 

. It is recognized that certain types of supplementary activity may be • 
professionally enriching, may contributfe to the stature of faculty members 
- and the University, and may complement or advance the educational and 
research prog rafift of the University. ^ 
•Although supplementary activity may be within the framework of the 
ag^ademic and professional 'freedom of faculty members,, it should be 
conducted with responsibility. Special care should be taken by faculty 
members when engaging in'supplementary activity to avoid conflict with or 
' infringement upon their paramount responsibility to and within the Univer- 
sity. ' ' ^ ' ', . 

Th^ supplementary relationship may involve no more than an amount of 
. time equal to an average Qfx)ne day per vy^ek during the academic schedule. , 
.. Deans and directors ara responsible for administering this policy. f 

2? ' \ 
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d Profissional Freedom and Responsibility : 

z-,.,^. Professional freedom Is inherent within the concept of academic freedom 
^ and denotes the right of a faculty member to select those approaches to the 
'ttevelopnrient and exercise of professional competence and those allocations 
of time and place for alternative functions and commitments as appear best 
fitted for this purpose. 

Profegiojjil, responsibility is a corollary of professional freedom. The 
faculty member owes respionsibillty. to the sUndards of his/her disciplii;ie, 
professhsinal and faculty colleagues, students, educational institution, and the 
community at large. • 

e. Conflict of Interest - ' ^ 

The University assumes thaVeach full-time staff mcfnbcr owes primary, 
professional allegiance to the University and that he/she will be alert to ^e, 
possibility that outside obligations, financial intcpests, or employment jjan 
affect the objectivity of decl^siorts as a member of the University community. 

To assist faculty members In understanding possible conflicts of interest 
or other problems that may develop, ahd to alert the individual.^.e^:- " 
y dcparjmen^ chairperson, and the Univers;lty of potential conflict of int^st, ^ 
* ^ - the, following policy is set forth: J • 

1. The joint statement of the Council o£:the American Association of 
University Professors and the American Colincil on Education, entitled ''On 
Preventing Conflict of Interest Iri Goverrrtnent-sponsored Research at Uni- 
versities,'' is endorsed by the University of Southern California. Copies of the 
statement are available at the University Department of Contracts and Grants 
to the principal investigator ar)d staff when applying for a government grant ^, 
or contract. (Appendix 1C contains the full sUtement of this policy.) 

* ' /■ 2, If in doubt concerning the possibility of confljct^arislng from a 
consulting or other remunerative activity, the staff member should consult 
the appropriate chairperson or dean. A department chairperson or dean 
having similar doubts should initiate consultation with the faculty member, 

3, The Vice-President, Academic Administratfbn and Research, serves 
as a resource person for 'Information about government and University 
' policies arid regulations /regarding confli^ of interest and bears responsibility 
to collect and disseminate this informafron to the deans of the schools and 
colleges of the University and to other administrative personnel to keep staff 
members who report to them and who are working on government-sponsored 
activities acquainted with.policies^nd regulations touching upon conflict of 
interests. 
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f. Endorsement of Commercial Products 

Any action of a faculty member which might seem to commit the 
University to an endorsement of a commercial product should be avoided 
unless expressly authorized In advance by the ap|^priate Vice-President. 

g. Participation in Political A ctivities 

As citizens, the faculty, and staff members of the University have the 
same rights and responsibilities of free speech, thought, and action as all 
American citizens. Their position, however, imposes special obligations, such 
emphasizing that* they are not institutional spokesmen, and exercising 
appropriate restraint. ^ 

Obviously, faculty and Staff members have a binding obligation to 
discharge instrwctipnal and other regular duties, and p^ormance of these 
duties may be impaired by any private activity requiring a l^rge portion of 
time. For the mutual p/otection of faculty and sUff members and 
University, faculty and staff members campaigning as political candidates for 
state or federal offices will do so on their own time, the period "of such 
candidacy, it is required that they obtain leave of absence ok continue work 
at the University on a part-time basis. Such leave of absence -is not a 
sabbatical leave and, if^fujhjtmie, is also^without pay. 

Leave of absence is not required of faculty or staff members who become 
candidates for offices of a temporary or partti me nature, such as membership 
on a municipal charter revision commission, delegate to the State Constitu- 
tional Convention, a member of a local school board or a holder of municipal 
office. 

This policy is intended to safeguard the freedom of speech, thought, and 
action of fagjity and- staff personnel, and to "avoid iryi^iifment ^of the 
significant c^tributions they are capable of making toward Improved local, 
state, and federal government. ' 

2.3 ; Academic Definitions and Designations ' 

a. ^ Faculty 

The University Faculty consists of the President; the Vice-President, 
Academic Administration and Research; the Academic Vice-President; the 
Vice-President, Undergraduate Studies; the Vice-President, Health Affairs; the 
Vice-President, Student Affairs; the University Librarian; the Academic Deans 
and Directors; and members of the teaching and research staffs holding titles 
of Professor, Associate Professor, Assistant Professor, Instructor, and 
Librarian. The Vice-President, Student Affairs, works with all academic units 
and Is a member of the Faculty. \ 
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b. Academic Year ^ ' 

As defmcd in faculty con-trac Worms, the normal academic year begins 
the day after Labor oiy and cnd/on the day of June Commencement. (The 
fiscal year begins July 1 and end^une 30,) \ 

c. Full-time Faculty; Tenure ■> 

Full-time faculty appointments are made on the bases described below. 
Conditions for tenure also are presented. 

Instructor., Appointed on an annual basis. 

Assistant Professor. Appointed on an annual basis. Promotion from a^ 
faculty appointment at USC to Associate Professor or Professor confer^-, 
tenure unless otherwise stipulated. 

Associate Professor and Professor. When faculty members are directly 
appointed to these ranks, decision on tenure will be reviewed annually after 
appointment and will be determined within three years. 

Probationary Period for Full-time Faculty. Beginning with appointment 
to the rank of full-time instructor or a higher rank, the probationary period 
should not exceed seven years, including within this period full-time service in 
all institutions of higher education. If, however; after a term of probationarvV 
]/ service of mor(f than three years in one or m6re institutions, a teacher is 

called to USC, it may be agreed in writing that the new appointment is for a 
-"^^^ probationary period of from one to four years, even though, thereby, the 
teacher's total probationary period in the academic profession may be 
. extended beyond the normal maximum of seven years. 

After two or more years *of non-tenure service, notice of non- 
reappointment must be given in writing at least 12 months before the 
expiration of the appointment if the faculty member is not to be continued 
in service. During the first year, notice of non-reappointment must be given 
by March 1 ; during the second year, by December 1 5. 

d Non-tenure Appointments; Special Designations 

Non-tenure appointments at the rank (if Associate Professor or Professor 
are reserved for faculty who are eligible based on USC appointment and 
promotion procedures. % a 

Special Designations. The following designations may be applied as 
indicated by the conditions of appointment: 

• Research Professor designates distinguished faculty whose primary 
responsibility is to conduct research. Although by mutual agree/nent 
of the department chairperson and the professor he/she may teach, 
teaching is not obligatory wi th this rank. Research professorships are 
limited in number and ma^le-ttrFSugh established appointment 
procedures. 
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• Vishing deslgnaies temporary and non-ienured fulj-time faculty who 
arc (a)cilj/.ens of another country and limited by their visas to 
temporary service, (b)*on loan from another university or college, or 
(c) on loan from industry or government. A visiting appointment is 
normally limited to two years.* 

• Clinical or Adjunct designates academic ranks for distinguished 
part-time personnel whose apppintments are considered indefinite. 
Adjunct faculty are defined as adjunct to, 'but not an integral part 
of, a department or school. _ 

• Lecturer or Teaching Assistant designates all other fullrtime or 
part-time academic personnel. 

• Artist in Residence designates faculty as appropriate to the school in 
which the artist is appointed. 

• Emeritus is generally conferred i only upon a Professor upon 
ri: tire men t or upon reaching tKe age of 65. It is granted upon 
recommendation of the school/or department with approval of the 
appropriate dean. / • 

Appointments in More Than One School. A joint, appointment between 
two schools may be tendered only if the second school needs tht faculty 
member and if he/she will teach or conduct research there. Tenure may be 
held, however, in only one school. In such inslances, the academic ranks 
should be identical in both schools if at all possible. If the second school does 
not accept the academic qualifications of the first school, the term Lecturer 
should be used, rather than a lower academic rank. 

Appointment to a second school need not depend on the faculty 
member's traditional academic background but rather should be governed by 
the rule of reason. Courtesy screening should be made by the department or 
school that can best evaluate the appointee's background. For example, a 
lawyer may be appointed to the Department of Psychiatry in the School of 
Medicine. Although he/she need not have an appointment in the School of 
Law, courtesy screening by the Law School is strongly suggested/ 

Promotion to a higher rank for faculty holding joint appointments 
should be initiated by the first school and corroborated by the second. If the 
second school docs not see fit to promote the faculty member, it is advised to 
use the term Lecturer. 

2.4 Professional Status * 

a. Contractual Conditions 

Contractual letters shall be issued to all academic personnel, full-time or 
part-time, by the appropriate University officer. These letters shall specify 
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•mic rank and/or title, safary, tenure, or duration for all academic 
ointments. Any othOr conditions or limitations of employment alio shall 
..given. " V * , 

Whenever possible, academic'appointment letters and contracts shall be 
ssued to the respective schools by March 15. Contracts or salary notifications 
for the sub^^cquent academic year shall be delivered to all continuing faculty ^ 
preferably by /^ril 1. Academic year salaries are paid in 12 equal instairments 
on the 26th day of each month. • , 

b. Academic Evaluation and Promotion^ in Rank 

Promotions in Rank. A faculty member may be promoted in rank upon 
the recommendations of his/her department and dean, acting upon the advice 
of an appropriately consti tuted committee of colleagues, with the approval of 
the President's Committee on Academic Appointments and Promotions, as 
v^ell as the President. The President's Committee Jpcludes faculty, among 
whom are women and/or minorities. V 

Criteria for Academic Evaluation. The two primary criteria for evalua- 
tion of academic achievement are excellence and creativity in leaching (and 
Its associated scholarly preparation, student counseling and advisement at 
suitably scheduled times, and the direction of research), and/or scholarly 
research, publication, and/or writing and other scholarly activities, as well as 
performance, production, and design. 

Outstanding performance in teaching or scholarly activity may constitute 
an appropriate basis for advancement, although it does not obviate the 
necessity for adequate performance? in the other area of achievement. 
Normally, there is an expectation that there will be a balance between 
teaching and other scholarly activities. Any tjmphasis on one area must be 
determined . by consultation between the fa9ulty member and his/her 
department. * / 

Service to the University In other ways, ^.g., academic 4i*rninistration; 
departmental and University committee membership; curriculum evaluation 
and formulation; student recruitment, selection, and group advisement; as 
well as service to profession, community, -stale, and nation, may be 
supplemental criteria for academic evaluation and promotion In rank. 

c. Candidacy for Degrees 

Full-time members of the faculty of the rank of Assistant Professor or 
higher shall not be received as candidates, or continued in candidacy, for any 
degree at the University of Southern California. Individual exceptions may be 
made only with the appi^oval of the dean of the graduate division concerned 
and/or a special committee appointed by the President. 
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d. Conditions of Tenure • 

Faculty tenure is the right of an instructor to hold his/he reposition, 
S^l^^^^"^ of rank, until the age of retirement. Only for specified causes and 
. Uflder stipulated procedures may the instructor be dismissed, demoted, or 
prematurely^ retired from that position. 
• ^ In keeping with the natioaally accepted professional practice but with 
the exceptions noted, Professors arid Associate Professors have tenure. 

Only the President is empowered by*the Board of Trustees to take actipn 
relating to appointments, promotions, demotions, dismissals, premature 
retircjments, and assignments to indefinite leave, of all persipnnel holding 
^nure positions as defined hprenvSuch action would normally be taken'^only 
after consideration of rccon^mendation by the appropriate University officer. 

Tenure faculty may be dismisscc^ demoted, or prematurely retired only 
upon proof of one or more of the following: 

Neglect of duty 

Dishonesty- ^ 

Moral turpitude ^ 

Misconduct or serious vioiation^r of academic freedom that causes 
grave injury or brings /xireme discredit to the University 

Activity knowingly and willfully directed toward the violent' 
overthrow of either the government of the United States or any 
of its constituent parts ^ 

Persons giay be retired early upop prqof of physical or mental 
incapacity, but in such cases financial benefits that have accrued as a result of 
service to the University shall not be forfeited. 

Persdns may be placed on indefinite leave without pay if bona fide ^ 
reductions in staff become necessary because of financial exigency, but again ^ 
wittioqt forfeiting financial benefits accrued throueh their University service. 

Tenure for Librarians. Privileges and conditions of tenure apply to the 
Library staff. Librarian III shall be granted tenure equivalent to- the rank of 
Associate Professor, and Librarian IV, the rank of Professor. 

When librarians are directly appointed to thctse ranks, dedsion on tenure 
will be reviewed annuall/ after appointment and will'be determined within 
three years. 
' ^ / 

e. Faculty Grievances 

Policies and procedures for the presentation and consideration of 
grievances of faculty memtfcfs and librarians follow several levels of action as 
describdd^below. ' 

Administrative Phase. Grievances of faculty, including those concerned 
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with pronKUion ..Jid tenure, arc (o be' considered routinefy within the 
Univcrsit/di vision or school affcctL-d. scelcing an administrative decision by 
the appropriate Vice-President. Grie^nces of librarians in libraries under ^hc 
direction of the University Librariip are to be decided in this phase by the 

University Librarian. • , 

■ ■ Mediation Phase. If a faculty member or librarian wishes to appeal a 
decision made in the Administrative Phase, he/she must, in the first instance, 
make the appeal to the Faculty Senate Committee on Rights and Responsi- 
bilities, which willattempt mediation, that is, try to get the concerned parties » 
to auree upon a solution. . 

Due Process Phase. If. during the mediation process, the grievant 
decides that he/she wishes mediation to be suspended and a due process 
hearing held, he/she shall request the Faculty Senate Committee on Rights 
and Responsibilities to forward the grievance to the President for transfer to 
the University Panel' on FJculty Tenure and Privileges Appeals. The 6cnat£ 
Committee will then promptly forward the grievance to '^e Pre4K|cnt 
" toRcther with a report that mediation has not been successful, and the 
President will promptly refer the grievance to the University Appeals Panel. 

The Appeals Panel is a standing University body. Its overall membership 
is made up as follows: At the beginning of each academic year, the President s 
Advisory Council nominates at least 12 full-time tenured faculty, four deans 
and four students. Of these, the President appoints to the standing panel eight 
faculty, two deans, and two students. The chairperson and at least two other 
panel members will be tenured law faculty. , , r ,u„ 

Upon receipt of a grievance through the President, the chairperson of the 
st mding panel will send the grievant a list ofpanel members with a request 
,h.,t tht^grievant designate five faculty members to constitute the hearing 
body for k or hergricvance. The grievant may add one of the deans and one 
. of .1- Mudents to the hearing body, but not one or the Other. In the interests 
Of expedition, the grievant may choose to authon/e the chairperson of the 
standing panel to form the hearing body from those panel members who are 
earliest available for the hearing, , ^ i ' . ^ 

T e chairperson Of the standing panel will notify the members designated 
as the hearing body, will appoint a chairperson of the hearing body and will 
t . time and place' of Hearing, givrng at loast/lO days' written "0 ce to he 
faculty member and to the appropriate Vice-president or University Librar- 

At the conclusion of the hearing and deliberations of the hearing body, 
its chairperson will forward to the President a report containing . ts 
recommendations for the disposition of the " grievance along with its 

"'"Ther;idi ^nnal decision on the grievance will be made known to the 
grievant, the appropriate Vice-President or University Librarian, and the 
chairperson of the hearing body. 
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f. Procedures Relating to Dismissal 

The grievance procedure describW above may^/lie used' by a faculty 
member or librarian desiring to protest a University'actTon to dismiss him or 
her with the following additional provisiions: 

Action to dismiss a faculty member or librarian must follow carefully 
detailed procedure, with ihe fuM--€-ogni/ance of the affected person, the 
appropriate Tyice-Rrgsident or University Librarian, and, as applicable, the 
Committee on Rights .and Responsibilities of the Faculty Senate and the 
University Panel on [• acuity Tenure and Privileges Appeals of the President's 
Advisory Council. 

The full set of rights described below must be observed in any action to 
. dismiss a faculty member or librarian with tenure or a non-tenured faculty 
mcg>ber or librarian bj^fore the expiration of his/her appointed term; or in 
any action involving non-reappointment of a non-tentired faculty'member or 
librarian for any reason other than failure to meet the academic slandards,and 
professional qualifications required of a faculty member or librarian of the 
University. ' — 

The appropriate Vice-President or University Librarian shaH give wrjittcn 
notice of the proposed University action of dismissal and the reason fdr lt)e 
^ proposed action to thju faculty, member or librariaa cor^cerned, dither 
personally or by certified mail. \ i 

At the same time, the faculty member or librarian shall be given written 
information concerning these procedures as well as the names of/ttiie Fafculty 
Senate Committee on Rights and Responsibilities and the University Panel on 
Faculty Tcniire and Privileges Appeals. ^ | 

If the faculty member or libranan wishes to use the grievance procedure 
to challenge his/her dismissal, he/she must give written answer do the 
University's statement of reasons"'to the chairperson of the Faculty bcnate 
Committee on Rights and Responsibilities and to the appropriatijf Vice- 
President or University Librarian within 30 days of being notified in/writing 
of the University's action. / 

No hearing need be held unless the faculty ^iiember files the answer* 
within the tifne specified. However, for good cause shown, thdt chairperson of 
the Senate Committee or the ch.iirperson of the Appeals Panbl may grant a 
reasonable i^xlension of the deadline. If such answer is not fi^jed within the 
spuciHciMimc, the chairperson shall certify that fact to th^ appropriate 
Vice-President or University Librarian. \ 

The hearing of a grievance including disriiissal shall be condlucted under 
the following principles: \ 

(I) I'he faculty member concerned has the right to be present at all 
times when evidence is received or onil argument is being made and 
.10 confront any wiiness9s against, fiim/her. \ ' 
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(2) The faculty member cgncerne^ may be tissistcd and represented by 
counsel of his/her choice. The UniversityUiay be represented by the 
appropriate Vice-President, Dean of the College, or dean or director 
of the school affected, and/or by courkel, who may be present 
whenever evidence is received or oral argurtient made. 

(3) The hearirvg, need not be conducted according to tcchnicaNmlcsof 
evidence. Any pertinent oral' or documentary evidence ma^Sjc 
received, but the hearing body shall, as a rhatlcr of policy, provide 
for the exclusion of irrelevant and unduly Repetitious evidence. The 
faculty member concerned and the Univeriity may submit oral or 
documentary evidence, rcbutui evidence,! and oral and written\ 
argument on the evidence and merits of\the case; may inspect , 
documentary evidence offered against him 6r it; and may conduct 

X such cross-examination of witnesses as mai be required for full 
' disclosure of the facts. \ 

(4) Th^Uiearing body shall use its good offices 10 assist an/tntereslcd 
parM to obuin the testimony of witnesses capmtefe of giving 
pertinent evidence or documents relevant to the (natter. Particularly 

.in cases where neglect of duty has been charged, the hearing body 
shall hear testimony from faculty members in the same field of 
scholarship and teaching, either at the ^University or at other 
institutions, . . 

(5) A full stenographic or tape record of the hearing shall be maintitned 
and made available only to the parties directly concerned. 

(6) There shall be no disclosure, by the hearing body or any. ofjls 
m'embcrs, of the evidence received during the hearing nor of the 
deliberations of the hearing body except as provided as follows: 

At the conclusion of, the hearing, as promptly as is consistent with 
proper deliberaiion, the hearing body shall formulate its findings, based 
upon substantial evidence, together with its recon/tmendations. A written 
statement of findings and of recommendations, together with the 
stenographic or tape record, shall be filed with the President. A copy of 
the findings and recommendations shall be delivered to the faculty 
member concerned. 

Thereafter, the President shall review the hearing body s findings 
.ind recommendations and, in light- thereof, shall make final disposition 
of the case. 

Conditions of Suspension. Whenever administrative action of dismissal, 
premature retirement, or indefinite leave of absence is contemplated, the 
faculty member conterned may be suspended from the performance of 
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University duties' pending the hearing provided for above, if immediate harm 
to the faculty member or others is threatened by such cpntinued activity. 
Such suspension shall be without loss of saiary, 

Variatior|s in Proced(K% Whenever for reasons of vacation or recess 
interruptions or other unforeseen complications, vanations in these ()ro- 
cedures become necessary, such variations shall be adopted only after mutual 
agreement of all parties concerned. 
• • 

g. ^'^etf'rement 

Und(?r provisions of a retirement policy for University faculty and staff 
adopted by the Board of Trusted April 5, 1961, the automatic retirement age 
is 65. The cognizant dean or administrative officer may, however, recommend 
to the President that a person who has reached the retirement age be retained 
at full or part salary and the same academic rank or with other appropriate 
title under one '5'ear appointments until the age of 70, The- President may 
authorize that such person be retained to the age of 70 bu< pnly with full 
' annual review of the case and with the entire reappointment procedure each 
ycaif beyond 65. , 

i^VAny faculty mennber who reaches age 65 before September 1 of a given 
year <hall be considered 65 years of age and normally shall be retired before 
August 31 of that ye)»r. 

h. Leai/es of Absence 

Leaves of absence arc governed by the policies and provisions described 
below. They concern sabbatical, special, sick, military, and maternity leaves. 

Sabbatical Leave. Sabbatical leave may be granted to Professors arid 
Associate Professofs after six years or six semesters of accrued full-time 
service at the University. Deans and directors should take into consideration 
the following factors when making recommendations to the appropriate 
V fee-President: . 

(1) A definite and well-defined research or study program must be 
submitted for approval. A candidate should indicate what the 
prospects of completion of the project will be. 

(2) Sabbatical leave will be allowed (a) six months on full salary for each 
six years of service, (b) one academic year on half salary for each six 
years of service, or (c) one semester at half salary for each six 
semesters of service. 

The school or division must absorb the instructional program of the 
abS4?'nt member. Substitute appointments cannot be allowed for 
those on six-month leave. , 
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(4) The absence of a ^faculty member should not jeopardize the 
academic program of his/her department. 

(5) It is expected that the faculty member will return to the University 
for at least one year after leave of absence.' 

(6) Reports on progress as well as'upon completion may be r?iade as 
arranged with the dean. 

Normally, sabbatical leave is taken immediately following the period of 
service t(^ which the leave relates. The sabbatical leave privilege may not be 
accumulated, e.g., after 12 years, a sabbatical of two academic years may not 
be taken. 

Also, the sabbatical should be taken over consecutive academic periods, » 
e.g., fall and spring semesters of a given academic year, or sprihg semester and 
fall semester of consecutive years, but not fall of one academic year and fajl 
or spring of the following academic year. 

A department may make exceptions to these policies, however, to ^ 
facilitate work or to meet other needs of the department, the school, or the 
Univj^rsity. In meeting such special needs or convenience, however, the 
faculty member does not forfeit any accrual toward a subsequent sabbatical 
entitlement. 

Special Leave. A short-term leave of absence, one or-two semesters, 
without pay, is. applicable in general to the rank of Associate Professor and 
Professor. In special cases, non.-tenure faculty may be granted special leave 
without pay when it is to the advantage of the University to do so. 

Sick Leave. For absences. of more than two weeks, application for sit k 
leave is made through department administrators. The University grants sick 
leave with full pay to regglar full-time employees. (Non-academic employees, 
receive such bencTit after six months of continuous full-time employment.) 

Regular full-lime faculty and staff employees are defined as-thosc who 
arc employed on a full-time basis and who are paid through the University, 
even though the source of some of the funds is from government contracts, 
• private contracts, and grams, . . 

Six months are allowed during a six-year period, subject to certain 
provisions. Application forms« for extended sick Jeave are available ft the. 
Payroll Office, ' ; ] 

Military Leave. The University is willing to cooperate fully with fdculty 
and staff members taking part in the reserve program of the military; forces 
which calls for. 15 days' active duty training annually with the N^lid^ 
(ujard, Officers' Reserve Corps, or similar military organizations. ThislCime is 
ruH counted against normal vacation lime. 

When a member of. the faculty or staff is called involuntarily ii|lo the 
armed forces, it is the poMcy o7 the University to grant, upon request, leave 
of absence lo cover the term of service, . , j 
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Maternity Leave* Where a pregnancy may affect a teacher's rights under 
the four-to^scven year probationary period (see Item 2.3-c, Full-time Faculty; 
Tenure), the conditions outlined below shall apply. (Maternity leave 
provisions for non-academic employees are described in the current USC 
Supervisor's Manual.) 

A non-ienurcd faculty mejpber is eqtitled to maternity leave without loss 
of her normal four-to-seven year probationary period. A toul of two years of 
maternity leavers allowed during the probationary period, with full benefits 
and without bst ftf seniority. 

^2.5 CcJmpeisation \^ 

a. Pay Schedule J, . ' ^ 

Single Seniles ter or Summer. When services arp performed throughout a 
given period (Fall or Spring Semester, Sumnier Session), payment shall be 
made as follc)v> s: 

Fall (September 16 to January 31)"^ 
l/> on September 26 

2/9 on October, November, December, and January 26 



Spring (February 1 to June 15) 

2/9 on February, March, April, and 'May 26 
1/9 on )une 26 



I] 



SummW (June 16 to September 15) 
l/6lon June 26 
2/6 Wn July and August 26 
1/6 on September 26 

When s&Kvici^s arc perfopmcd during only a portion of a given period, 
payment is made\ on the above daiesao the extent of the da/fy rale for the 
dumber of days worked through the end of each month. ' 

Annual Pay Schedule. Por full-time faculty, saLiries are paifl at the rate 
of 1/12 on the 26th day of each month, beginning September 26 and ending 
August 26. 



b. Payroll lltfonHatlon for Salaried Employees 



i 



m 
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continuous ba 



aHt)n below generally pertains particularly to salaried person- 
iversliy. (For special provisions that apply lo Medical School' 
Procedure Manual of the School of Medicine.) 

All salaried personnel, whether on a short-term or 
Js, must be appcjinicd prior to the first day Of employment. 



4 



with a Payroll Change Request (Form No. 5202), prepared by Ibo appropriate 
-appointing officer, department chairperson, or dcari. When approved by ihe 
appropriate Vice-President, ihjs form is sent to the Payroll Office for 
processing of paychecks according to the terms of employment. A With- 
holding Exemption Certificate (form No. W-4) must accompany each new 
appointment. , 

Employing Relatives.. Relationship of an applicant to a cgrrent Univer- 
sity employee shall not constitute a barrier to employment. However, 
employees should not be in a position to initiate or participate in decisions 
involving hiring, promotion, Salary increase, or other subjective personnel 
coosiderations concerning immediate relatives. 

use adheres to thd poWcy^ Pbculty. Appointment and Family Relation- 
ship, adopted by the American Association^of University Professors in April 
1971 and by the Association of American Colleges in june 1971. Relation- 
ship to a current faculty member should not be a bar to equal opportunity in 
employment for a member of the same family. Un^r this, policy, however, 
faculty members shquld neither, initiate nor participate in institutional 
decisions involving a direct benefit (initial appointment, retcoli6hvs4)romo7 
tion, salary, leave of absence, etc.) to members of their immediate famuics. 

Payroll Deductions. The Payroll Office processes salary deductions for 
withholding lax, Social Security, group life insurance, TIAA-CR^F, 
AID, faculty Center charges, etc. It is possible to arrange with the 
Accounting Department, second #k)or of Qwens Annex, to havt^ deductions 
made to cover purchase of United STatcs^S^rrgs^hjnd?:- ' --^ m 

Payroll documents must be received in the Payroll Ofifice by. t}t(j iCth'of 
each month to ensure payment on the 26th: 

Paychecks are released by the Bursar's OfHce in Owens Hall. Those 
salaried employees who desire to have paychecks sent directly lo'a bank or 
their home may make such' arrangements through* the Payroll Office and 
complete the forms td r^cceive this service. 

Terminations^ A Notice of Termination 1[Form 5206), rcqulreO in 
connection with the Unemployment" Insurance Law, must be prepared for 
each employee terminated and'otust be filed with the appropriate Vice- 
President for /acuity terminations or with the Personnel Ofncc for all 
non-academic terminations. At the time of the exit interview, the terminated 
employee will receive the final paycheck.. 

P^vroll Info^afioii for. Hourly-Wage Eni^yjaes 

Hourly-wage employees arc paid bi-weekly. Pay f)eriods ^{id every other 
Wednesday; time reports (I- drm Nos.'520'^ and '5205) arc submitted to the 
Payroll Office by noon on the following Friday; paychecks are Issued the 
succeeding Friday. 

* I'lourly wages must be approved by the appropriate Vice-President on 
Hourly.Kale Authori/afion formi* (Form No. 5230). These forms fnust be 
jecelvcd in the Payroll Office pri(/r to ihc beginning of the pay period. 
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• . ■ ~* 

</ Servicm oMe Bursar's Office- 

■ , ■ -'is?..'. - . - 

Hours. The Bur5ar'5t)ffice is open from 9:30 a.m. to 4:30 p.m 
Monday through Fric|ay. ' ^ * 

- Check -Cashing. Personal ^cks; may be cashjpdl)y faculty and profes- 
sional >taff at.^he Bursar's Office in Owens Hall. Personal checks up to the 
amount of $10d"will be cashed upon presentation of an identification card. 
^ No second- oi- third-party checks or payroll checks are accepted. 

_ Traveler's Checks. Faculty and staff members may obtain Bank of 
America Traveler's Checks without a fee from the ffursar'§ Office. 

/ Identification Cards. Identification cards are issued each year to all 
full-time faculty and staff. The card enables them to make purchases at the 
Bookstore and the University Pharnniacy and to cash checks at the Bursar's 
Office. Some Bookstore items may be purchased at a discount. (Those not 
receiving cards may call^ithe Payroll Office, s*ta. 2115.) 

2.6 Special Activities 

a. Extra Compensation ^ 

College of Continuing Education and Civic Center. Instructional staffs 
of CoJIcge of Continuing Education and the Civic Center are selected from 
the full-time faculty and from professional and business personnel in the Ideal 
Urea. Appointments are on a semester basis By recpmmendation to thje^dean 
or director concerned. _ ^ ^ 

^ A full-time faculty member may be recommended to teach a maximum 
of eight units for extra compensation in any academic year, but no more than 
four units in a single semester. Remuneration is paid according to rink and 
..the number of units taught. Contracts are issued contingent upon.meeting 
minimum enrollment requirements. , - 

Summer Session. Members of the full-time faculty are given the first 
option to teach courses offered by their departments during the Summer 
Session, but they arc urged not to teach more than twb consecutivi* summers 
or more than one session in a summer. Ordinarily the teach irvg load does not 
exceed in^units the number of weeks In a session. 

Other Educational Institutions. No regular full-time faculty member 
may teach concurrently at another educational institution without express 
^ilwritten prior permission from the' appropriate Vice-President, upon recom- 
nien d a ti on of the ins trlic tor's dean or director. , 

Consulting. Faculty members may engage in professionally related and 
enriching off-campus consultation or employment. T^is supplementary 
relationship must not involve mort th^^n an amount oF time equal to an 
average of one day per week during the academic schedule. Deans and 
directors arc responsible for administering this policy. \ 

Research and^Othcr Sponsored Activity. No e1<tra compensation or 
override payment Is permitted during the academic year on governmcrit or 



private grants or contracts. No 6vel^e payment i? permitted for 12-month 
employees. ' ■ ' 

For government grants and contracts durj||g the sgmmer, 2/9 of thfe base 
annual salary is generally provided for two months' service. An ad^tional 1/9 
'for one more month of service is permitted when approved by ihF awarding 
agency. In either case, the arrangement should be included in the proposal to 
the government or private agency concerned. . >y 

b. Proposals ' - ^ ^ 

All proposals for sponsored research and educational activities should be 
submitted with the University Proposal Coordination Record form to the 
Department of Contracts and Grants (at the Main or Medical Campus, as 
appropriate), at l^ast two Vi^eeks prior to^ submission or deadline date. The 
University manual for the administration of sponsored research and educa- 
tional activities provides deuiled information on this subject, A^dditional 
informatiorl regarding proposals, their format, number of copies requi/ed,^ 
curr^m indirect costs and fringe benefit rates, and other necessary informa- 
tion may be obtained from the Department of Contracts and Grants, s.ta: 
259/1 , Main Campus, or ^ta. 432, Medical Campus^ 

/ In order to facilitate the University's coordination of sponsored prbjects, 
all proposals relating to acadeniic programs-wh|jher to private (including 
foundations) or government sp6r>sors-must ^be transmitted to the sponsor 
through the Department of Contracts and Gtant^^ with Approval of t^e 
Vice-President, Academic Administration and Research. All sponsor contacts 
^or site visits to the University should also be coordinated through this office, 

Tlie University's Proposal Coordination Record describes the various 
University , administrative approvals required for a propq^l prior to trans- 
mittal to tKls office. Transmittal of a private sponsored academic proposal 
will be' coordinated with the Office of .University Affairs. 

■ " • . . ■' .N 

c'J .Patent Policy . J^^ 

A basic function of the University is to contribute to knowledge and 
culture by creative activity in all academic areas, and to' disseminate the 
results of such creative activity, by the most appropriate and effective means. 
The" securing of a patent, in certain circumstances", may be the most 
appropriate and effective mcans^Ndisseminating the knowledge involved, and 
it is the:general policy of the University to encourage and support production 
of such patents for the purpose qf dissemination of knowledge. [ ^ , 

The complete policy governing patents as related to the Universit); is 
contained in Appendix 2A of this handbook. This statement was aa^roved by 
the Council of Deans on October 1 7, 1970, and by the University Senate May 
15, 1971, as well as by the appropriate University offices. 
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2.7 Benefits^' 



A variety of benefits is available to faculty and staff members, Lite'rature^ 
detailing benefits and specisfl services is available at the appropriate offices. A*^ 
general description is given below. 

0. Insurance and Retirement 

. ■ ' 

The Insurance and Retirement Division has brochures which explain in 
detail the insurance programs listed below. All inquiries and applications 
should be directed to this offic^ or for Medical School Faculty to their 
personnel supervisor in the Business Office. 

Group Life" Insurance. The University has a contributory group life 
insurance program for its regular full-iim(* staff members. Under this plan, 
staff members may have $1,QQ0 of term life insurance for each $1,000 or 
portion thereof, of their annUaF'^alary. The staff member pays 25 cents per 
$ 1 ,000 of insurance, and the Oi^ver^ity pays the balance. 

Unemployment and Disability Insurance. By law all employees of the 
University arc presently coverc'fl by unemployment insurance. 

Y^iospital and Medical Insi^rance Programs. The University has several 
hospital and medical programs for employees. The University pays the cost 
(up to a maximum of $10 per month) of the insurance for the employee. 
Optional coverage for spouses and dependents is available; its cost is borne by 
the employee through payroll deductions. ^ J" ^ ' ' ^ 

Unless otherwise indicated, application for ^ny of these plans must be 
made within 60 days of employment. An enrollment period is held annually 
during the month of February for those wishing to subscribe subseqiicntly or 
change from orc plan to another. For application forms and further 
information, call the Tnsurance and Reiiremfent Division (sta. 2163). 

Disability Benefits; The Voluntary Pl-an of Disability Benefits became 
effective as of January 1, 1974. Employees who do not Wish to participate in 
the Voluntary Plan may continue in the Stale Disability Insurance Plan by 
giving notice to the Insurance and Retirement Office in Stonier Hal! or the 
MfcdicTal Campus Employment Office in the Keith Administration Building. 

Disability benefits arc provided for two classes of employees: 

Class *l are full- lime employees with at least six months of 
continuous full-time employment. These employees are entitled to 
100 percent of gross pay for 26 weeks and then "60 percent of grfi's^ 
pay (maximum monthly benefit is $2,000) until dale of recovery 
frofn the disability or achievement of age 65. 

Class 11 arc full-lime employees with less than six months of 
continuous full-lijne employment and all part-time employees. This 
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class of employees will receive the sanfie benefits as uftdcr the State 
Plan, except the benefit is payable for 52 weeks instead of 26 weeks. 
The bene€,t is approximately 55 percent of pay up to a maximum 
weekly benefit of $105 (increased to $119 as of April 1,1974). 

Benefits can commence on the first day of the disability if the employee 
is hospitalized and on the eighth day if the employee is not hospitalized. In 
addition, $12 per day for the first 20 days of hospital confinement is paid. 

^1 benefits will be coordinated with Social Security or any other 
benefits to which the employee is entitled. 

The contribution rate in 1974Jor both the Voluntary and the State Plan 
is 1 percent of taxable earnings up to $9,000 per year. Information 
concerning the plans and claim Arms are available at the Insurance and^ 
Retirement Office in 116 Stonier Hall or 416 Keith Administration Building, 
Medical Campus. p 

TIAA-CftEF (Teachers, Insurance and Annuity Association College 
Retirement Equities Fund). The University has a plan with TIAA under 
which the following types of annuities can be purchased for its regular r 
full-time faculty and staff who have attained age 25: 

(1) TIAA annuities, which are fixied dollar annuities. , 

(2) CREF annuities, v^hich vary from year to year, to adjust to the 
economy of the nation as refleclcd"*by the market value of the ^ 

V^invcsimcnts of CREF in common slocks and other equities. 

^ Premiums may be divided in one of the following ways: 



PLAN 


• TIAA 


CREF 


1 


- 100% 


0% 


2 


75% 


25% 


3 


50% 


50% 


4 . 


25% 


75% 


5 


0% 


100% 



The -University will contribute toward each staff member's retirement 
contracts an amount equal to 8 percent of the base salary, authorized on an 
annual basis. The contribution is not made for additionaf payments, such as 
Summer Session and the College of Continuing Education. To qualify for this 
contribution, the staff member must pay a minimum of 5 percent of base 
salary as premiums. , 

The staff member may make payments in one of the following methods: 
f ' . 

(1) By having the premiums deducted from the monthly* paycheck. 
Under this method there, is no upper limit to the amount that the 
staff member can pay, or 
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(2) By having the base salary reduced by the amount of premium 
payment. The maximum reduction is an amount equal to 10 percent 
of the base jsalary. Under this method the amount of current taxable 
Income is reduced by the amount of the salary reduction, or 

(3) By the combination of 1 and 2 above. 

Staff members who leave Umversity service within five (5) years of 
membership may elect to withdraw their money, from TIAA with the 
permission of the University ^nd TIAA, transfer it to another educational 
institution, or continue premiums on their own. After five (5) years of 
membcrshi»^ the premiums are not availak?le until retirement age. The 
premiumicahri not be used as security for loans. 

TIA'A)^REF has available a cashable annuity contract, The Supplemental 
Retirement Annuity (SRA),' to accumulate lax-deferred annuity funds that 
are not part of the retirement plan. The new SRA contracts. can be written 
only for amounts over and above the noncashabic basic contracts. Therefore, 
no portion of the University contribution can be applied to the SRA 
contracts. 

In the event of the death of the staff member prior to retirement, all 
accumulations, are payable to named beneficiaries or to the member's estate. 

Jhc amount of the annuities will vary for each staff member based upon 
salary, rate of payments made by staff member, age when premium^paymcnts 
started, age when annuities begin, and settlement option elccted^by the staff 
member. Settlement options arc not determined until annuities arc tobegin^^ 

A faculty member with a part-time appointment may purchasjc TIAA and 
CREF contracts by way of salary reduction to take advantage of tho deferred 
Federal Income Tax. The University docs not n^akc any contribution to the 
^ contracts for these part-timclstaff members. 

b. Tuition Assistance 

""It. is the policy of the University to allow tuition assistance to the 

dependent childrqn and spouses of its full-time faculty and staff members. 

Dependent children who arc married during their four-year entitlement will 

continue to be eligible n<ptwithstihding their change in marital status. Tuition 

assistance, of course, does not include general fees, special educational service 

programs, nor special fees for. Individual or small group instruction, 

dissertation, etc. 

# 

Full time faculty and staff employees are defined as those who arc 
employed on a full-time basis and who are gaid through the University, even 
though the source of part or all the funds is from government contracts, 
private contracts and grants, etc. If employment statu#changes during a 
semester or session,* assistance will be prorated. Those included within the 
group of administrative staff members are determined by the President of the 
University. 
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Faculty and Administrative Staff Members 



Assistance for faculty and administrative staff members who are officers 
of the University or members of the Council of Deans is allowed as fbllows: 
To audit one course per semester: no charge 
, To take one course per semester for credit: 50 percent assistance. 

Spouses, 50 percent assistance for a maximum of four academic years 
of course work (or equivalent in units for credit '6r audit) at the 
undergraduate., graduate, or professional school level. 

Dependent Children, 100 percent assistance for a maximum of four 
academic years of course work (or cqgivalent in units for credit or audit) 
required for a four-year bachelor's degree. For example, a student will receive 
assistance for the number of units required for graduation, or assistance on 
more than is required if the extra units are taken in a period of eight 
semesiers (or seven semesters plus Summer Sessions, etc.). Units accepted 
from other institutions will be deducted from the fodr-year maximum 
allowance. A student who enters a professional schbol before attaining a 
bachelor's degree-may receive assistance in the professional school up to the 
four-year maximum. 



Full-time employment status pn the first day of classes of the term 
concerned is required. Satisfactory hours must' be' arranged with the 
department head, * 

(1) Audit of one course per semester if the course is in a fielfl related to 
ihe staff member's regular duties: no charge, or 

(2) Audit of orie...&96rse per semester in a field not related to regular 
duties: 50 percent remission, or 

J ^ 

(3) Eight units, for credit (thc^aximum number of units for which 
fuir-time staff members may enroll): 50 percent assistance. (Only 
one coarse that nieets bclpre 5 p.-rn. may be taken,) 



( 4:ulty and administrative staff members receive benefits as described 
above. 

All other staff members are same as above, except that the maximum 
number of units of assistance is as follows: The number of units is limited to 
one-half the 'number of weeks in the session, e.g., 5 units for a lO-week 
session. * ' 



A II Other Staff Members 




Summer Session 
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Tuition Re mtsslon. The University allows tuition remission toils regular 
full-time staff members, their spouse^ and children. Remission is at the rate 
of 50 percent tuition for the faculty member, a spouse, and children of 
non-academic staff members who have been employed for less than five years. 
Dependent dhildren of teaching faculty, certain administrative personnel, and 
non-^academic staff members who have been employed for more than five 
years may receive lOO percent remissiori to cover their first four years of 
undergraduate University work. Application forms are available at the 
following locations: Vice-President, Academic Affairs; Receipts Audit; 
Department of Collections; and the rpceptionist on the second floor of Owens 
Hall and the School of Medicine Business Office, 

^ Children of Deceased or Totally Disabled Employees 

Upon the death or total disability of a regular, full-time employee, the 
employee's children shall be entitled to receive tuition assistance as follows: ' 

Children Enrolled,. Children enrolled at the University of Southern 
California or elsewhere under the Tuition Exchange program at the time of 
death or total disability shall continue to receive the tuition remission until 
the maximum allowance shall be' accumulated, or the 25th birthday is 
reached. 

Children Not Yet Enrolled/ For children not yet enrolled, tuition * 
\ assistance, as granted by the University for the particular employment 
classification of the former employee, shall be computed on the basis of one 
year (30 to 34 units) for each year of the parent's full-time service to the 
University, with a maximum of four years' tuition assistance for unden 
graduate studies, to be divided among one or more such children as the 
surviving parent or guardian may designate, but no child shall reA^ tuition 
assistance benefits bcypnd four years or his/her 25th birthday. 

Other Conditions. If the surviving parent remarries while' a child is 
receiving, or qualifying to receive, tuition assistance as provided for above, 
the continuation of the privilege of receiving tuitiofi assistance shall depend 
upon need as determined by the President of the University, or 'Someone 
designated by him/her. - 

Any childrefi of deceased or totally disabled employees who qualify for 
partial or total tuition scholarships from other sources will be eligible for 
tuition assistance only to the extent that such scholarships do not cover full 
tuition. J, 

0 Tuition Exchange 

The University of Southern C.ilifornia belongs to the Jui^ ion Exchange, a 
nofvproHt corporation to promote and administer reciprocal tuition assis- 
tance for children and full-time faculty members and other eligible employees 
of thoic higher educational Institutions which grant internal full tuition ' 
assistance. * 
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G5ntral to the successful operation of the Exchange is the ability of each 
Institutioh to effect a reasonable balance between its "exports'' (children sent 
to other institutions) and its "imports" (children accepted from other 
institutions). There are no cash exchanges involved in the operation of^the 
plan,. It follows, therefore, that a tuition assistance request may not be 
honored by another member institution; this may be the result of a ' 
completed quota, or because the institution has declared its intention. of . 
withdrawing from the Exchange. 

The following is the procedure for parents: 

(1) In general, administrative officers designated by the President, and 
full-time faculty members are entitled to internal full tuition 
remission, and, therefore, to Tuition Exchange privileges. For 
information about entitlement, it is suggested that an early inquiry 
be made to ih6 appropriate Vice-President through regular channels. 

(2) Early during the child's senior year in high school, the eligible parent 
should contact the Controller to learn full details. At that time^ a 
membership lisfof Tuition Exchange schools will be made available 
on a loan basis. 

(3) Application for admission and for normal scholarship assistance 
should be submitted to the college or colleges concerned without 
any regard to the applications for tuition remission. Although the 
catalogues of such colleges should be consulted, to determine 
deadlines for submission of scholarship and adrpission applications, 
the Office of Admissions.staff will provide needed assistance. \_ 

2.8 Charitablei Giving \ 
• » 

AID is a service that provides for regular support of charitable causes and U 
eliminates the pcriddic solicitation th^t wOuld otherwise occur on the 
campus. Through the AID program, faculty and staff pledge thcir^support of 
those less fortunate. AID not only offers opportuViity to designate a gift to a 
bona fide health and welfare charitable causcl\ ^itf: also to have each 
participant charity share in the ''contribution. It ilso provides an immunity 
from the sollciti^tions by*!hc monthly neighborhood and on-the-job drives of 
many charities. ^ 

Contributors may designate their recipients. Staff members may make a 
contribution by a one-time check or by* the continuing payroll deduction^ 
system. Inquiries about participation should be directed to the Insurance and 
Retirement Office, sta. 2163 or 746-2163. 
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2.9 Travel 

The Uiiivcrsity will pay the expenses of deaps, directors, and other 
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faculty and staff members of the University when they travel on official 
University business. It may also pay the expenses of members of the faculty 
vi^hen they present invited papers to learned societies. 

Information concerning travel and travel insurance is obtainable in the 
publication, Travel Policies and Procedures, available from offices of deans 
and directors. ^ \ 

2.10 Credit Union 

The use Federal Credit Union, organized in 1973, dffers. a variety of 
financial services to iU members. Membership is available for a $1 fee 
tog«her with a minim4m share deposit of $5. Owned and operated by it^ 
members, the Credit Union does not pay interest bUt rather pays dividends 
based upon earnings, with a maximum rate of 7 percent. The Credit Union is 
chartered and governect under^ federal regufations; government examiners 
regular y inspect records: and accounts. Member deposits provide funds from 
which loans are issued to other members. A credit committee approves all 
loans, l-or smaller loans, only a signature is required. For larger loansTthattcl 
security or a cosigner is required. Information may be obtained by callihg the 
Credit Union office, 1 1 1 Physical. Education Building, 746-6798 Office hours 
arc 9 a.m. to 4 p.m. daily. 

2.11 Employee Insurance Programs 

Under the OfHce of Risk Management and,'lnsur»nct, insurance payable 
by payroll deduction is offered full-time facility and staff. An automobile 
insurance service is available, and a homeowners insurance plan is being 
dcveopcd. T^e automobile insurance service is available on an open 
enrollment basis to qualified employees at any time. 'Under arrangements 
^-ith a commercial broker, the automobile insurance program offers advan- 
tages such js premium savings, no-deposit start-up, monthly payroll deduc- 
tion, broatf coverage, and 24-hour claim service. The Risk Management and 
liisurar,cc office telephone number is 746-6331. The office is located in " 
Owens 101 The commercial broker handling the University program may be 
reached at (213) 380-1 60Q. " 'y b y 
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Section 3.0 
Student Relations 

3.1 Student Body 

For the purposes of relatTng to l^niversity Regulations and Policy, a 
student shall be defined as one who is currently enrolled, or one who h^ 
completed the immediately preceding semester and is eligible for reenroll- 

'"""aII pertinent rules and regulations affecting the individual student and 
the Student Body may be found in the current issue of SCampus, the student 
handbook. 

3.2 Admission 

Admission to the University is administered by the Office of Admissions. 
AlthouKh some admissions functions are delegated to schools and depart- 
ments within the University, the Office of Admissions receives and processes 
all applications and fees, evaluates entrance records, and mails appropriate 
letters of acceptance or rejection. ^ r^lr f AH^icci^nc 

Admission to the University is determined by the Office of Admissions 
and appropriate selection committees in all cases, except for applicants to 
Graduate Business, Dentistry, Law, or Medicine. For the latter schools, each 

processes its own applications. 

Application forms may be obtained by mail or in person from the Office 
of Admissions. A fee of $25 must be ynt with the completod-upplication. 

'^'SJ::t"ir[o:ldmhsion must inc^e complete records of all previous 
hiuh school and college or university work. The student must request the 
? gistrars o all schools' he/she has attended to forward official transcripts of 
record direct to the Office of Admissions. The University does not underUke 
to send for these credentials. . .u^ 

The application for admission and complete credentials should^e in the 
Office of Admissions as early as possible but no later tharv-30 days prior to 
the opening of the applicable semester. ^ 

4 

' 3.3 Student Records 

Specific practices and policies apply to the maintenance and use of 
student dau. They are described below. 



44 



a University Responsibility 

^ Assumption of Trust. When a student enters the University and submi^^ 
the required fJersonal daU fdr academic and personal records, therc^is an 
implicit and justifiable assumption of trust placed in the Univefsity as 
custodian of these dau. A similrf relationship. shoujd be maintained relative ' 
to subsequent data generated during the student's enrollment: academic 
performance, activities, personal interviews, and disciplinary proceedings/. 

Student Records and Communications. In its relations with students^ 
the University intends to^ preserve the confidential character of the 
communications and records so as to insure that i4s educational and 
counseling processes are carried forward In the most effective possible 
manner. Student records and communications will not be released to 
non-university agencies or persons without the consent of the student; 
exceptions normally would be by authority of a court order. 

Use of Student Re€Q[ds 

Releasable Inforniation. Information of a public or directory nature will ' 
be furnished; that is, Information that has appeared at one time or another in \ 
publications that are available to the general public or arc a matter of public 
record, such as current and_past addresses, dates of attendance, and degree 
canned. 

Request from Prospective Employer. On written request of the student 
<oncerned, the University will respond to inquiries from prospective 
employers, public or private, The University' respects the right of its students 
to determine prospective employers to whom ^cy wish the University to 
furnish non-public personal information. 

Request from Other Educational Institutions. The University will send 
written reports to other educational institutions only* with the formal .consent 
of the student concerned. * 

Request from Faculty Members. Faculty members. may request objec* 
tivc information contained in permanent academic records when needed in 
discharge of thefr official duties. 

Relationships with Parents. The Univcrsity/^ec^izcs the legitimate 
interest of parents and guardians to consult with forofdssional staff about the 
academic and personal well-being of their sons arid daughters. This consulta- 
tion will be carried on consistent with the basic^ policy on student records 
except that records of students 18 years of^agc and over will not be released 
without the sign(^ release of the student. 

Student Access to Records. A student may vicw'the contents of hr^s/her 
personal record ,with a member of the professional staff. If the student 
bel ievcs the information in the record is inadequate or inaccurate, he/sh^ may 
propose corrections for inclusion in this record. Transcripts may be revicSved 
at any time, and may be altered only under authority of the Registrar. 

Academic Information. Information regarding the academic. achieve; 
ment of students being considered for University-associated honors, awards, 
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or scholarships, may be furnished to the committee responsible for making 

the awards. ' . . 

Information on Political Membership. Political membership or informa- 
tion is not recorded in student. records unless the student expressly requests 
the inclusion of such information. This is rejeased only at the student's 

request.,. ^ r^.r"-- c u 

r • Dfestruction of Records. Disciplinary records are not a part of. the 

\ student's permanent records, unless it i^ a matter of expulsion. Disciplinary 

\ records are destroyed four ycjrs after graduation, or at the end .of six ypars 

\ from the date of a disciplinary decision, whichever occurs first. 



\ 



3.4 Registration and Change of Pr*ogram 

a. Registration . ^ ' 

Complele registration instructions are listed in the Sthedule of Classes 
for each semester. These instructions include dates, times, and locations for 
early and regular registration. * , . u 

All University departments who distribute "H" cards mu§t comply with 
they registration dates and adjust their office hours accordingly. 

b. Change of Program (drop and Add) 

No course may be added or dropped by a student except on forms 
specially provided through the Registrar's Office (USC Request for Change of 
\program). The student must obuin.thq approval of the instructor of a coursei / 
he/she wish^ to add. The instructor's approval is not necessary to drop a 
course during ihe first nine weeks as the Registrar notifies the instructor by 
sending him/her a new class list. Complele instructions are printed on the 
Change of Program card. ^ . , 

c. Unofficial Withdrawal ' ^ ^: ^ . • * 

A student is responsible for^all courses in which he/she registers, unless 
he/she withdraws officially. If ht/she merely ceases to attend a course, he/she^ 
^, is not entitled to the mark of W, but must be graded F. ^ 

d. Cancelled Class 

The' department should notify the Registrar's Office of all cancelled 
classes. If a class is cancelled by the University, a student who is registered in 
that' class must officially dr6p that class frocn his/her program at the 
Regisicar's Office. 
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e Class Sect/ on 

^ . • . ; ■ ' •■ . 

A student is* responsible for attending the section of a class in which 
he/she has 'registered. If 'the student attends a section of a course bther than 
that for which registered, he/she may receive a grade of F in the course. If the 
ftudent wishes to attend^a section for which he/she is not registered, the 
student must use the drop-and-add procedure. 

f. Canceilat/oh of Reglstratic 

A ^student who wishes to cancel his/Her erilire registration musl fife a 
written applicatipn- at the Registrar's y®ffice. T^jiten is refundable as 
published, at the option of the Jiniversily. ' * 

sg.^ Advisement . . 

Students should be advised of the academic' and counseling -services 
available to aid them in changej^ of registration or in cancellation. (For details, 

see Item 3.8.) , ^ ' ^ 

{- 

3.5 Grading " 

Grading policies and practices for th<;' University arc described below, tt 
is to be noted that the Professional Schools differ in certain grading practices 
from those of the general campus. 

a. Definition of Grades ' 

Except as defintyj differently for Professional Schools, grades arc defined 
as follows; * 

^ A Work of excellent quali ty 

B Work Osgood quality 
C Work of fair quality; not outstanding 
D Work of minimum passing quality 

F Failure. This gr-ade is awaided to any student failing to meet the 

minimum slandard^or passing the course. . ^ 

IN Incomplete Work. A student wilj be permitted to receive a mark 
o( IN in a coursj^ if, because of illness or other circumstances 
judged ftttiri^J^ the instructor, fhc student is incapable of 
. compleiinj/assigned work after the U^rl day designated in the 
semes leryxalendar on which a class may be dropped with work 
of passing quality (last day of 12th wgj>k)*^ork completed 
musl hi otherwise satisfactory and of p«sfng grade. The mark 
of I .should normally invplvc a speci* deficiency, such as 




failure to finish a term paper or a research projecU.ir failure to 
take the final examination. Marks of IN must be remWd within 
one calendar year of the assignment of the IN m^rk, 

IN's earned prior to Fall 1972 that are nofrhadcjjp^ 
the one-year time limit remain permanently oK^ittCsteltenl's 
record and will be inclilded in the computation of the |racfe 
point average. IN's earnediin Fall 1972 and thereafter that are 
not made up within, the 6ne-ycar limeUAiil will be automat- 
ically changed to Ws (withdraw). Unirfan IN is made up with a 
final grade, it will not be included in the computation of a 
student's graJT^nt averagd. 
' Rdmovallof IN Is accomplished in either of two ways: 
(1) the student ot^uins an AppHcatiqn for Removai of IMfrom 
' the Registrar's Office. pays|he reqi^jred $10.00 IN Removal fee, 
and- r^akes mutually satisfactory arrangements with the inslruc-- 
lor {o make up the missing work and/or examination, and the 
inilructor notifies the Registrar of final grade; of (2) ihe'sludent 
may/ if he/she chaoses, remove the IN by formally reregistering 
in and satisfactorily completing t^e course withirr the 
aulhori/ed period for removal of the IN. In the latter case, the. 
original IN will not be included jn the grade point average. 
Credit. Undefined grade given when a ^tudent qualifies for a 
Pass. 

Courses numbered below 500^ Certain undergraduau? courses' 
have been auihori/ed by the University Curriculum Committee 
to be graded 6n a Pass/No Pass basis. Such courses include 
Directed Teaching. Special Problems (490's), and elcciives 
4)crmilicd by the Pass/No Pass option in the College of Letters, 
Arts: and Sciences, School of llngineerlng, and School of 
Business (effective I'cbruary 1974).. To qualify for a Pass, a 
student must have dorie work of at least C quality. The mark of 
Pass 'will be recorded on the sludeni*s record. A No Pass grade 
(D quality or below) will be recorded on the student's record as 
V (auditor). No Pass grades' will not be counted against a 
student's grade (3nirTt average. The mark of IN is also authorized 

. for such Pass/No Pass courses. 

Pass/No Pass Options vary for each of the professional 

. schools. Details appear in their rest)eclive bulletins, including 
the one rc'ijulaiion common to-all: Under no circum'stanccs will 
a student ^bc pcrmiile«l to change a decision of electihg a 
Pass/No Pas^ course to a letter grade or vice versa at a dale later 
than the time of registration, 

Courses numbered 500 and |b'ove. Certain graduate courses 
have been authorized by the University Curriculum Committee 
to bo graded ori a Pass// (Dash) basi^. These courses include 
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certain ^inds of experience courses, sach as internships, neld 
work, readings cburses, c'rititiaes, .practicums, etc., and\fl1 
research (590, 790), Thesis (-^94, 69^), and Dissertation (794). 
courses. Work of A or B quality is required to qualify for a Pass 
grade. The Dash (—) grade encompasses incomplete work, work in 
progress, or work below the minimum Erqu^ity work. When the 
dash mark indicates incomplete work, or/Work in progress, the 
sartie time limits exist for the .ass'ignment of a final grade as 
present|,y exist for the removal of an Incpmplete. Replacement 
of thCmark. of (-). or Da^ji^^ with a^airk of Pass (Credit) is 
accornplished in the san^'; manner as thl^ removal; of an 
ln(^mplete, with the exception of the $1(f,00, which' is not 
chafg^d. The (— ) or Dash grade will nat bexounted gainst a 
student's grade point average. The mark of Incomplete is not 
authorized forpoiffses gradepi Pasls/-., 

Withdraw. A student who withdraws officially prior to the end 
of the ninth week is entitled to a mark of W, If the student 
withdraws after the ninth week, he/she should receive a W or an 
F dcpcndir)^ up6n the quality of work at the time of 
witi^pwal. Granges from Credit to Audit arc considered similar 
to Wxhdrawals, insofar^^s these regulations are concerned. 
Audit (Visitor)i:;!lfhis gralfe^s .assigned for a student who 
offjcialljy?. acrdl ts a course or receives a No Pass in a Pass/No Pass 
courjC; 



b.^^ Tfie Grade Point System 



The system of grade poifi^ts is used to determine a student's general 
average or standing. Grade points ai^e assigned to the letter grades and 
incomplete marks as follows: ^ . • ^ 



4 grade points for each unit of grade A ' ,^ 
3 grade points for each unit of grade B 
2 gr^de points for ekeh unit of grade C 
1 grade point for^each unit of grade D^ , 

0 grade points forfeach_unit of gradb f (or JN's cacncd prior tb 
September 197,2) , 



The student's scholarship ^vpragc is obtaftiod by dividing the numbcr.of 
grade points by the rtumbbr of units attempted. The division is carried out to 
two decimal places; thus, a Q. average calls ifor a gradepoint average of 2.00. 

Marks of IN, CR, anji Dash (-) are not included in computation of the 
grade point average. . ' 
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c. The Professional Schools 

Grading systems for the Profcssronal Schools are described below. 
SchooLof Law. A numeric scale from 5§ to 100 is used, with ^ 
cumulative average of 70 and .above passing but with 70 to 73 constituting 
academic probation. 

School of Medicine. Numerical or letter grades are not awarded at the 
use School of Medicine. -The performance of the student is reported as 
Satisfactory (S) or Unsatisfactory (U): The student is cited for Honors 
(S* — Honors) if. the ^performance resulting in a satisfactory report is 
exceptional. Definitions of satisfactory ^nd unsatisfactory are given below. 

■ . ■ ' ^ ' * 

S Satisfactory. This confirms the fact that the student's perfo^ance 
is adequate, or better than adequate, in the subject evaluated. This 
grade is entered immediately on the transcript. 

U Unsatisfactory, This means that, in the opinion of the course 
faculty, the student's performance is' deficient; the student has not 
met' the criteria set by the course faculty for satisfactory perfor- 
rrlancd. An unsatisfactory designation is accompanied by a statement 
from the course faculty outlining the nature and degree of 
deficiency. Thp faculty will recommend remedial action in the form 
of reexamip^oh alone; completion of overdue work, a special 
project, or^ summer study, with or without reexamination; or 
^^^•^^ repetition of the course. A final designation of S or U is nol entered 
on the student's transcript until completicJn of the remedial action 
I or expiration of the time specified for remedial action. 

Cleri^st)ips and Continuum. The last two years of medical school are 
designed as a continuum, with 85 weeks of required clerkships rn bajic 
medicine, basic surgery, and other specrfied areas. Th^ clerkships are 
evaluated primarily on the basis of performance, although examinations on 
cognitive material may also be given. Elective clerkships are evaluated on aCr 
or U basis. As in other evaluations, the descriptive portion of the evaluation is 
desirable in order to be able to ascertain the student's performance. The 
descriptive performances are useful for reference in postgraduate educational 
recorwTiendations. 

All students are required to take Part I and Part II, of the National Board 
of Medical Examiners examination. The results are used in student evalua- 
tions. No student is promoted to the fourth year without passing Part I of^e 
National Board examinations. 

School of^pcntistry. T^he grading system for the School of Dentistry is 
as follows: f ^ 

The letter grade system is used for all required predoctoral and 
dental hygicrtc courses. 
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*A Work of excellent quality 
B Work of good quali ty 
' C Work of fair quality ^ * . 

, ..D Work of poor but passing quality - 

. F Failure * 

The credlt/nonc^dit system is used for cectificSte programs and 
approved^ec live course^. 

* CrH Credit with hontris, excellent 

Cr Credit. An F grJle must be made up to a Cr, Courses for which a 
letter grade is rfot assigned should issue Cr to indicate successful 
completion of the course " « 

NCr Noncredit, failure /} 

Other grades which niay appear oh a transcript are: 

N Issued to an entire class only, grades are given at the end of a 

subsequent trimester ; . 
IW Incomplete work / 
ICW Incomplete clinic work 
WP Withdraw Pass ♦ 
WF Withdraw Fail 



d. ^ Distribution of Grades 

The actual^istribution of grades in each department will periodically be 
reported for purposes of study to the Commission on Student Academic 
Standards' ^Dy^the deans, division chairpersons, and department chairpersons 
concerned. Departments are asked to discus&Uiis matter each year as a means - 
of maintaining standards. I^eports are consideffed confidential. 

e. Repetition of Courses 

A student may not repeat for grade points a course in which he/she has 
previously earned a grade of A or B, nor repeat for grade points a course in 
which a grade of'C had been earned previously, without advance approval of 
the Commission on Student Academic Standards. A student may repeat 
courses in which grades of D or F were received. When a course with a D or F> 
grade is repeated and passed, the original D or F will be bracketed on the 
student's record and' omitted from the computation of the grade point 
average. In no case will additional unit credit be allowed for repeated courses 
orxiuplicated work. 

A stLident may repeat courses in which he/she has earned marks of IN. 
For specific details, refer to 3.5, Grading (miirk of IN). 
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f. Probation <ind Warning 

Any student whose cumulative scholarship average in the University falls 
below C<(2 00) will be placed on academic prlbation. A student whose 
semester average falls below C, but whose. cumulative scholarship average in 
the University is 2,00 or higher, will be placed on academic warning. 

g. Disqualification 

A student on academic probation will be disqualified if, at the end of any - 
academic year, his/her cumulative record in the University shows a shortage 
of 13 or more grade points for a C (2.00) average. A student, whether on 
probation or not, will be subject to disqualification if the CommissioA on 
Student Academic Standards at any time determines that the student is 
deficient in academic achievement. 

I - ' ' . ■ 

h. Midterm Examinations 

■ All midterm examinations (or other measures of student performance) 
are to be scheduled and graded with results returned to students in lime for 
them to meet deadlines for dropping courses. . 

Studenft arc to be notified personally ,by each' instructor if their 
performance is unsatisfactory (D or F) in time to withdraw prior to the end 
of the ninth week of the semester. All students should be made aware of their 
l^proximate status before the end of the twelfth week so that they may 
Tcide jvhether to withdraw before the published' deadline (end of twelfth 
week), thus eliminating the necessity of petitioning. .Kp 
It is suggested that no midterm examinations be given later than the 
eleventh week of the semester. Results of such examinations must be given to 
the students before the end of the twelfth week, 

' /. Correctionjbf Grades ' 

' A grade /c/^^d to the Registrar may not be changed except by 
petition of thi instructojto the Commission on Student Academic Standards 
on a Correction of cT^e form: Changes should be ^-'^'^'^"^'^ A^'V 
basis of an acLl error in assigning the grade, not on the basis of a request by 
the student or sVecialc9nsider'atton for an individual student.- ^_ . . 
The appropriate form. Request for Approval of Correction of Grade, is 
_ available upon request from the Registrar. The' form is available only 

to faculty memt 



3.6 Final Examl 



lations 



A regularly schdiuled two-hour examination is held at the close, of the 
semester in everyZider«raduate course conducted as a class. No under- 




graduate student is permitted to omit or to anticipate a final examination and 
no instruc or is authorized to permit the student to do so Graduate 
professional schools have ffi'eir own policies for final examinations. 

a. Examination Schedule 

The schedule for the final examinations of each session is printed in the 
_ Schedule of Classes for that session. Instructors in CoMcgp of Continuing 
Education and Civic Center classes are notified each semester of the days 
designated for final exanjjnations. Devliations from the official examination 
schedule are unauthorized unless advance approval is obtained from -the 
University Curriculum Committee. 

b. Weight pf Final Examination 

tionJ^Thr?' ' """^ "''"•^ °" recitations, papers, and examina- 

tions. The final examination shall be. weighed at the discretion of the 
mstructor, as from 25 percent to 50 percent in determining the grade for the 

c ou r sc., ^ J 

c. Final Examinations on Ftfe-ln Reserved Book.Room 

As a way of minimizing the effect of foreknowledge of examinations and 
of improving final examinations, the policy of placing final examinations on 
file in the Mam Library was established in the Fall of 1950. The responsibility 
for placing exammations in the Main Library rests with the instructor and if 
examinations have not bien received, the student will be referred "to the 
mstructor Examinations will be submitted to^the Librarian for stapling into a 
vertical file folder, and will be loaned to students' at the Check-out Desk in 
the way reserved books are issued. 

d. Final Exofnlnations Missed ■ ^ 

If a student whose work is of passing grade misses the fina> examination 
he/she may be given the mark of IN, provided that an acceptable reason is' 
reported to the instructor before the time to turn in final grades For the 
meaning of this mark and the examination procedure for removing it sec 
I tcm J. 5(a). o I »- 

e. Examination Procedures 

i . 

It IS University policy that instructors be present during course 
examinations [other than take-home or open-ho6k examinations). To assist 
instructors ifTthc arrangement and administration of examinations the 
following guidelines h.ive been established: 

f w 

■ \ ■ 
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lion. c;;;;^ 
Students. 

during the examination. < 

^. . \A/k5u it k awumcd that students will conduct 

Suspected Dishonesty. While ^ '^J^^""^^. an instructor to 

„i», fellow s«.d.n« du*g a. =«f ■"''^4 ° 5,' inton. of «>c . 
„„,k o. '"^Sr. c'l' " Sn7* bott«n''a culpabfe ac. »,d 

txaminauon. I' 'V"'"'^'' ™ ,,„™ L ncrvooi lenslons accompanying 

student's work as unacceptable and ''\^^;.^^^,ZL dT^^ f'or Student - 

recommended that the instructor report the incident to tne u a 

Life for appropriate ^ounsehng and action^ .^cauainted with procedures for 

student may be informed of ^^^''^^'V^^^^I^^^ Dj^jj^estv If a question of 

below apply ' ...» r^nct-nrnDcrlv issues to be dealt 

Questions of academic dishonesty ^^"^^^^^Xd wh rein the problem 

r .3:;:=vt?=Yri "^ri .»o .a"v. 

related to the incident. 
(2) Advises and consults with both student and instructor. 
The instructbr is advised as follows; 

' ■ ^ ^ fhn 'instructor may take an academic 

• If dishonesty is proved, the instructor may 
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action-assign an F to the test or paper or, in case of gross 
dishonesty, an F fOr the course. In most cases, this may be the only 
action necessary. 

• The instructor must inform the student of the right to appeal to the 
department chairperson. A brief written report on each action taken 
must' be sent to the Dean for Stude*nt Life, who will establish a 
disciplinary file on the student. If further academic dishonesty 
occurs, the Dean may take, the case to the University judicial 
Council for appropriate action, up to and including suspension. 

• The department chairperson may hear the appeal or refer It to anarf 
/70C faculty committee fpr hearing. Both the student and the Dean for 
Student Life must be informed in writing of the outcome. 

• If the chairperson or the committee upholds the original decision, 
the student may appeal the case to the dean of the school or college. 
Either an individual or an ad hoc committee procedure may be 
instituted at this point. 

• If the college or school substantiates all other reviews, the student 
must be informed of the option for final review by the Student 
Behavior Appeals Panel. A student may be suspended from the 
professional School or the college for not meeting the ethical 

' standards of the professional school, but action to suspend the 
student from ihc^ University may be taken only by the Dean for 
Student Life, usually acting in concert with the student judiciary. 

• As the highest independenr tribunal on student behavior, the 
Student Behavior Appeals Panel is a campus supreme court, 
serving the- President and the Vice-Presidcnffor Student Affairs, as 
well as the relevant constituencies that may brinj; mailers to the 
Panel. 

Procedure After Examination. The following practices are to be 
observed uponxornplelion of the cx.iriilnalion: 

Handling Examination /^(zpm-Completed examination papers should be 
handled with as much care as the question papers are handled before the 
examination. 

Machine-scored answer sheets and keys should' be carried to the 
I csiinj; fiurcau by Ihc Instructor rather than by the student assistants. 

Grading' Examinations— AW fmal essay-type examinations should be read 
by ihc instructor or by a qualified reader acting under supervision. The 
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rnstructor should check, by adequate sampling, the fairness and accuracy 
of a reader's work. Keys to a machine-scored examination should be 
prepared personally by the instructor. 

3.7 Grading Procedures and Evaluation . 

In ihc submission of Hnal grades to the Registrar's Office, the procedures 
below arc prescribed. . . ; 

a. Assignment of Grades 

liach instructor is responsible for ihe maintenance of high standards. The 
instructor's evaluation of the performance of each individual student is the 
final basis for assigning grades. .... c a - 

Rigid application of arbitrary percentages in the distribution of grades is 
not desirable; the si/e and quality of the class group must be taken into 

consideration. r - * • .u 

»• ailing grades in lower-division work haye the effect of screening out the 
poorer students. As a result; it is expected that a higher quality of work will 
be done in upper^division- courses. 

h. Final Grade Sheets 

Shortly before nnji^.tnination!., the Reyistrar's Office will send final 
uradc sheets to deyfrtments for reporting of final j-rades. Complete 
instructions for >^ proper preparation are included with the grade sheets 
Particular attention is called to the time limit for submission of completed 
sradc sheets to the Registrar within 72 hours of the final examination. 

This time limit is critical to the computer's processing of student report 
cards clearance for graduation, and preparation of transcripts and diplomas. 
I ate sub.nission of grade sheets by faculty results in costly hand-recording 
and in delays in student certification. Each dean and dppartment chairperson 
is responsible lor expediting the prompt reporting of grades. 

3.8 Counseling 

A variety of counseling services covering many aspects of student life, is 
available on the campus. 

• Career Planning and Placement -This office is open throughout the 
year from 8;.M) a.m. to 5 p.m., Monday through Friday, including 
lunch time. Counseling is available to students in relating their 
interests and capabilities to academic and career planning. Specific 
inlorinaiion is available concerning career-related summer and 
pan-lime positions as well as full-time career positions. The olfice is 
located in frutc Hall, 66? W. 34th St., sta. 2176. 
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• Health Counseling-Discussion and help regarding any student's 
**^^ealth problems or concerns are available from the staff of the 

Student Health Center It is the philosophy of the staff to take a 
positive approach to health maintenance and to assist the student in 
coping with problems of living by establishing preventive as well as 
curative programs. 

• International Students and Scholars-The Office for International 
Students and Scholars evaluates foreign credentials and admits 
International app|icants> Once international students and scholars 
arrive on campus, OISS provides educational, vocational, and 
personal counseling for all interested students, both on and off 
campus. OISS also is available for visa information. The office is 
located in SU 300, sta. 2666. 

• Marriage Counseling— Marriage and premarital counseling are avail- 
able without cost to faculty, staff and students at the Marriage 
Counseling Center, 703 W. 34th St., sta. 2137. 

• Pastoral Counseling— The University Chaplain is available to 
students, faculty, and staff for counseling. The mafor faiths and 
denominations all maintain campus ministry programs, facilities, and 
staff at the University. All campus ministers are available for 
personal problem and pastoral counseling, further information may 
be obtained from the Chaplain's office, University Religious Center, 
Room 102, sta. 61 10. 

• University Counseling Center— The center serves as a resource and 
referral agency for all counseling and advisement services provided 
by the University, individual and group counseling is provided by 
psychologists, psychiatrists, and volunteer counselors. In addition, 
psychological and vocational testing is available' to students and' 
faculty. The center is located in the Student YWCA, sta. 7979. 

• Psychological Research and Service Center-For a nominal fee, the 
center provides a variety of psychological services, including individ- 
ual, group, family, and marital therapy, psychological ahd vocational 
te*>ttng, and guidance. The center is located at 734 W. Adams Blvd., 
sta, 2287. 

3.9 Degree Requirements 

r ' ' . 

The Registrar's Office is the central agency in the University^ that 
provides the official Summary of Credits relative to the satisfactory 
completion of degree requirements. Each student is held responsible for 
checking degree requirements with the Office of the Registrar. Advice on 
degree require men is i,s available as listed below, 
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upper-division and Graduate Students. Appropriate deans and depart- 
mental faculties advise these students. 

Lower-division Students. Advice ' on degree requirements may be 
obtained ffom the following offices; 



Architecture Advisement Office-Architecture majors 
Assistant Dean, School of Business -Business majors 
Departmental Offices, School of Engineering-Engineering majors 
Dean's Office, School of Mtisic— All A.B. and B.M, Music majors 
Letters, Arts, and Sciences Advisement Office— New students and 



other students who 



lave not yet selected a major subject; 



honors students; prc-professional students who have not 



declared a departmen 
engineering, pre-law, 
public administration. 



tal major; pre-dental, pre-education, pre- 
pre-medicine, pre-pharmacy, and pre- 



Non-matriculated Evening Students. Students in this category who have 
not been referred to academic ditpartments, are advised by the Assistant 
Dean, College of Continuing EducalioD, or the Director, Civic Center Division. 



3.10 Studertt Employment 

Employment ^opportunities ir 
available as described below. 



Q, Teaching and Laboratory 



both academic and staff categories are 



Assistants 



Stipends for the academic year are uniform for assistants working 
half'time in the following categori(!s: 

A first-year Teaching Ass slant receives a $3,000 sWpend. 



A $3,200 stipend is paic 



a Teaching Assistant jwho has successfully 



completed at least }A units of graduate work at USC or has a» 
Master's degree from another institution; or has had at least one 
academic year of han-lime leaching experience. 
A S3,400 stipend is paic a Teaching Assistant who has completed at 
least 48 units of griiduate work at USC, or 24 units of graduate 
work at USC bevond the Master's degree from another 
instiluilon, or has hjad at least two academic years of half-time 
tctiching experience 

Other fractional-time Tcachiing Assistants will be paid proportionately at 



the same rates. These assistant! 



time. Appointrpcnts for less than one-fourth time must be approved by the 



deans of tht respective schools an 
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normally work a minimum of one-fourth 



d by the Dean ofHhe Graduate School. 
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Teaching Assistants will receive tuition assisunce during the semester in 
which they hold such assisuntships. Half-time Teaching Assistants arc 
entitled to up to 12 units per semester during the semester in which they are 
assistants. Other fractional-time Teaching Assistants will be granted assisUncc 
up 10 eight units subject to approval of their programs by their academic 
advisers. Graduate students who hive held Teaching Assistantships during the 
academic year, but who do not assist during the summer, will be granted 
tuition assistance during the Summer Sessions^ubject to the following 
conditions: 

(1) Those who have held half-time Teaching Assistantships both 
semesters will receive summer tuition assistance up to 13 units 

, (Including 590, 594, 690, and 790 registrations). 

(2) Those who have assisted for one semester, or for less than half-time 
^during the year, will receive summer tuition assistance up to eight 

units. 

These Londiiions apply only to Teaching and Laboratory AssisUnts who 
have classroom orlaboralory teaching assignments, involving student dontact, 
in specific courses. Students who assi>t departments or schools in other 
capacities shouid.be assigned titles other than Teaching Assistant or 
Laboratory Assistant, 

b. Readers 

Graduate sludefits and seniors may be recommended to the appropriate 
dean to read for classes with enrollments of 30 or moref Requests for Readers 
must be submitted to the appropriate deans and directors for the approval of 
^^the appropriate Vice-President, within one week after the beginning of 
classes. 

c. Staff Assistants 

Part-lime studirfil employment on campus is channeled through th(i/^ 
I inaneial Aid offlcV Positions available ifi all departments should be po^loT 
on the job board, l or further information, call the f-inanclal Aid office, 
Sludeni Adminislrative Services, sta. 6780. 

3.11 Career Employment ^ - 

file (,aruer Pltinninx and Placement Center is host to recruiting personnel 
from several hundred companies and agencies each semesicf, representing 
business* industry and Kovernment. These companies seek [3usiness and 
Lnginccring students, for the most part, but a number also are interested in 
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Liberal Arts graduates. It Is the center's recommendation that' those studehts 
Interested in participating in campus recruiting checlc with the office a yeor 

advance. V . ^ 

In addition, the center receives notices of several thousand /career 
positions annually, in whicli the employer aslcs interested appllj^ts to 
inquire directly. These positions are listed as received throughoulthcyear, 
'.Other helpful services provided by the center include: ^ 

Resume and interview techniques , 
Brochures and annual reports • 
Civil service and testing information 
, Occupational information 

Many of the professional schools have their own systems for handling 
career employment. The center staff invites students to come into the office 
to discuss career opportunities in their fields. 

The center is located in Bruce Hall, 663 W. 34th St., sta. 2176, 
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\ Action 4.0 

Services, and Facilities 

4.1 Library Services > 

The full list of library faci lilies and deparlmenis is given in the Campus 
'Directory, Library services- avaifanlc to Jull-lime faculty are described below. 

a. Borrowing Period * 

Regularly circulating books are loaned to faculty for the remainder of 
the semester in which they are borrowed, subject to recall for another 
borrower. Any material not returned or renewed at semester's end, in 
response to mailed reminders, is considered lost and charges are posted with 
the University Business Office. 

b. Reserve Books 

Books will be placed on reserve status at faculty request for varying 
. borrowing period^. Reserve request forms are sent lo the department offices 
' of all University disciplines at the close of each semester. They are 
self-explanatory and should be completed and returned to the appropriate 
branch or departmental library. Tor disciplines not served by a branch library, 
College Library and Graduale Student Departments in Doheny Library 
maintain reserve services for undergraduate and graduate courses, respec- 
tively, Reserve requests should be submitted at least two weeks prior \o the 
beginning of each semester. 

c. iDtcr-lihf'ary Loans ' 

Books .ind lournals not in the USC Library and not available for purchase 
^ niay often be obtained through Inter-library loan. This service is available to 

the faculty through the Reference Deparlmenl, Doheny Library, at no 
charge. Dissertations available through University Microfilms, Ann Arbor, 
Mich., cannot be borrowed on Inter-library loan but may be purchased on 
film. Order forms «ire provided at the Reference Desk." 

Because most inslilullons will not lend recent journals or an^|rfk)urnal 
where the desired article is short (usually less thdn 20 pages), the RWbrence 
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Department will order photocopies-of such rtiatcrial Order^ofjip to $2.0P 
art; free lo faculty. Charges of more than $2.00 maybe paid for personally or 
by .Departmental Order. ' . , 

d. Library Cooperative Arrangernent 

.use has a cooperative library agreement with UCLA and the California 
Institute of Technology for the sharing of library' materials. Faculty at USC 
may obuin library privileges at both UCLA and Cal Tech and use Iheir 
libraries In addition, an intcr-tibrary vehicle makes daily. stops at.each library, 
-•^^carrying both passengers and library /Materials between the three facilities. 

'Faculty wishing to use this service may call tJjp Circulation DeparUtient m 
'\ Doheny Library, sta. 2924. 

4.2 Affiliated Organizations 

a. Faculby Center Association • . 

The Fhculty Center Association manages all activities of the faculty 
Center Its Board of 15 directors, elected by the .membership each year, 
appoints the loltewing officers and committee chairpersons to Serve for a 
period of one year: 




Officer^ 

President 

Vice^resident 

Secretary , 

Treasurer 

Historian 

Librarian 



Chairpersons 

Building Committee 
Finance Committee 
House Committee 
Membership Committee 
Program Committee 
Social Committee 



The Faculty Center was built with funds donated by the Board of 
Trustees and furnished with funds donated by the faculty andadministration. 

Services The Faculty Center serves lunch and dinner during the regular 
academic year and lunch only during holiday and vacation periods. Bar 
service is available at lunch and dinner and for special events. Lunch is served 
from 11:30 a.m. to 2 p.m. on weekdays,^and dinner, durin;} the regular 
acdemic year, from 5 p.m. to 6:45 p.m., Monday through Thursday. 
Individual or small-party reservations arc no longer taken. For groups of eight 
or more, ^wever, reservations are taken for side rooms at ^the Faculty 

^'^"'uJe of the Faculty Center is restricted 'to members and their guests. 
Membership cards are issued cch year to those who apply and are found 
eligible, Dufts may be paid culU:ctively at the beginning of each academic 
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year, or deducted ^rom salary checks in equal mofithly insUllrhents. Charges 
at -the Faculty Center arc signed for (no cash sales) and deducted from saMify 
checks, or billed to those not on University payroll. I 

> Jn addition tq food service, the Faculty Center provides the meeting 
place for the Faculty Seriate; recreational, lounge and library facilities for its 
members; the centqj^for the Faculty Wives ahd other faculty-oriented groups; 
and meetings of the Association which present speakers of broad, general 
interest to'^al I members on Wednes^y noons. , ' 

Among furnishings and equi^ent available^ are caM, pool, billiard, and 
Ping-Pong tables, reclining chairs, arid televisicrff! A smaM reading library is 
maintained. The Center serves a buffet dinner before' every home football 
game. < .^ 

Membership and Dues. Categories of membership and dues are .as 
follows: ' \^ ^ 

Category AnnuffI Dues 

Sponsoring. Membfrs V - No dues 

Active Members - 

. •- ■ , ^ 

Full-time arid Part-time Faculty and Administration 

whose annual salary range is between : 



$12,000 knd,pbove $72 

9,000 and 11,999 60 
4,000 and 8,999 ^ -42 

under 4/)00 ' 30 

. Associate Members 

Faculty Center Associates ^$30 

Retired Faculty and Administration ) No dues 
Spouse (not working for the University) 

of deceased member No. dues 

Life Members ^ $500 



b. Faculty Wives Club - 

The Faculty Wives Club was organized in 1912 to promote,*sociability 
and friendship among wives of the faculty members. Its purposes Include a 
better acquaintance with the ideals, aims, and physical aspects of the 
University, closer relations*\vith the student body, and assistance to women 
students. * > 

Membership. Membership is open to tHe women whose husbands are on 
the teaching and administrative staffs. The wife of the President of the 
University is the honorary president. ' 
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Activities, The raculiy Wives Club meets on the second Wednesday of 
each month, October through May. II^. joins with the Faculty Center . 
Association in other social affairs, , 

A number of special activity groups have been formed, including book,^ 
bridge, and sewing groups and the USC-County Hospital Volunteer Group, 
Art tours and other special-interest activities are conducted.. 

Scholarships and Gifts. The J^cu^ty Wives Club is particularly interested 
in promoting the welfare of w(5^cn /students and maintains a one-semester 
scholarship each year for a worth>^woman student. 

- Ii has also provided the Emlna )osephine Bradley Bovard Award as -a 
memorial to the wife of the forrler "President of the University and as an 
honor each year to the senior wo|ian havin^aHweved the highest grade pomt ' 
' average during her four ye^rs of undergraduate work. • . 

43 University Publications ^ ^ 

J . ■ 

Among publications of the University are those listed below. > 
By/aws of the Un/i/ersity are now available in the Business Office. 
Caialogs and Bulletins of the various departments and schooisjwithin the 
University are published annually and biennially and are distributed by the 
InformatiS Office at ihc corner of Figueroa and Exposition Boiiilevards, as 
well^ by'maH through the Bulletin Mailing Office. The bulletin of any given 
^chot)l is the official statement of its policies, degrees, requirements, and 
offerings. The inside front cover of any bulletin contains a listing of current 
University bulletins. * 

Schedule of Classes is the official announcement of courses to be offered 
cJh session. Schedules are available through the Information Office, by mail 
>hfough the Bulletin Mailing Office, and during registration in the registration 
area an'd'at the Information Center, Figueroa and Exposition. 
^ The Campus Directory is available for tffice use only, it lists campus and 
home telephone numbers^and addressees of all full-time iJniversiiy personnel, 
and should be guarded vfith utmost care to prevent unauthorized solicitation 
of University employees. The Directory, distributed by the Office of Special 
Services, is available during the Spring semester. 

The Calendar of E\^ents is published in Tro/an Family each month, 
October through May, and bimonthly, )une through September. The 
Calendar Jists tlie date, time, place, and kind of all important cultural 
aclivit^es scheduled on the campus. It is available at the Information Office . 
and the I ibrary. Further information may be obtained by calling sta. 2684. 
' . I he Calendar of Cvcnts fo/ the School of Performing Arts, now 
combining the previous Calendar of Musical Events, is published monthly, It 
announces drama, cinema, and musical events. Further information may b<j 
•obtained by calling sta. 2234. 

(Weekly listings of events^ with supplemental announcements in daily 
issues, are published in the Calendar of the IMIy Troian in its weekly Campus 
bupplenient, usually published on I uesjays.) 
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The Science and Engineering Calendar Is published weekly during the 
Fall apd Spring semesters. It contains informatiol about future ^events of 
interest in science and engineering. For .further infor^^ation call sta. 2780, 

The Faculty Newsletter is published monthly except during summer, by 
the Executive Board of the Faculty Senate and sent to each faculty member. 

The Faculty Handbook is the of fic/al document designed to provide 
info/matfon on governance, services, policies, and responsibilitres concerning 
faculty members. 

^hc University Manual for Administration of Sponsored Research and . 
Educational Activities contains policy and procedures on the administration 
of such projects (sta. 2591). ' 

The University Travel Manual contains^etailcd policy and procedures for 
reimbursement regarding travel cocpcnses. , , , ' 

The Supervisor's Manual sXdics the ^eblatiUshed personnel policies and 
procedures of the University (sta, 24 51); ' » 

Trojan Family i^ published monthly, October through May, arrc/ 
bimonthly, |une through September. Trojan Family is circulated to all 
members of ihc General Alumni Association, support groups, and other 
friends of USC.Jt contains-information about University events and activities, 
as well as about members of the University community and alumni 
.organi/iilions. 



School of Medicine 'Publications 

Tijic Calendar of Medical Events is publishcd'monthly. 

Faculty-Student Nptes is issued during the academic year. 

use Medicine is a semi-annual magazine highlighting various proj&ts and 
fac-yity of the School of Medicine. 

procedure Manual contains important pro.cedures and policies for the 
faculty and stoff of the School of Medicine, This is an important supplement 
io i\)C' Faculty\landbook\ - " 

Student Publications 

"the Daily Trojan, ' a daily publication, Is Ihc student newspaper 
distributed free throughout the campus. "Mail subscriptions are available at 
$15 per year or S9 per semester. Inquiries may be directed to the Office 
Student Publications, SU 400, sta. 2707. 

SCampus, the official student handbook, is published annually and 
available al Ihc Infurmation^Ccnier al nb charge to rjiembers of the academic 
comniunily. It coni«jins much' information of interest and concern to every 
faculty member, as well as students, particularly new students. It contains 
information about the. Student Affairs Division and the services available to 
students through the Division, the*b()okstore, libraries, and facilities. It also 
coniains comprehensive blalemrnis (jf University policy affecting students, 






such as the Statement of Student Rights and Responsibilities/Speakers 
Policy.-Studenl Conduct, and Ha/jng. ^ , 

El Rodeo, student yearbook,, documents University activities. Employees 
who purchase' season tickets to University events may obtain the yearbook at 
reduced rates. Inquiries may be directed to the Office of Student Publica- 
tions, SU 400; sta. 2707. - V 

4.4 Information, Graphic, and Publication Services 

a. News Bureau Jjf^ 9 '■ 

The use News Bureau will distribute news articles and releases.to 
appropriate general-circulation media as ythW as University ogtlets on 
campus on activities and endeavors of the University community. Persons 
having items considered <iewsworthy may visit the offices at Adm. 103 or call 
.a, 2215. I 

A t hie tic News Service 

This service provides information on all Trojan athletic activities for 
press radio and television. It publishes news releases and brochures and 
provides photographs, video tape, film clips and other print and graphic itenris 
to the media and other interested users. The office is located in Heritage Hall, 
sta. 2224, 

c. University Editor 

The University Editor is responsible for ^ variety of editorial and 
production services, including the Office of University Publications, wfiich 
edits and proofreads copy for matcrialj-to be printed in official publicaUonsj/ 
and the Office of Student Publications, which is responsible for adverttsirtg 
and production of student media but not for editorial content. In additiofi to 
all bulletins, special concerns of the University Editor include the following: 

Thesis Editing-All theses and dissertations must be approved by the 
Thesis Editor. in the Office of University Publications. A mimeo- 
graphed pamphlet, Regulations for Format of Theses and Disserta- 
tions, may be purchased injhe University Bookstore for a rtominal 
fee. (Sta. 2200) 

Commencement Program-Lists of candidates for degrees, students 
graduatin/with honors, and initiates of honor societies are compiled 
for the cLmmencemcnt Program by the Office of the Registrar, 
Such lists,-'includingSummer, |anuary,and |une graduates, should be 
verified by departnient heads with the Registrar no later l^an April 
15 of each year for June Commencement, 



66 



Scholarship Convocaiion Program-This program is compiled by the 
Office 0/ the Registrar in the same manner as the Commencement 
Program . 

University of Southern California Press-All manuscripts submitted 
for publication under the imprint of the .University of Southern 
California Press must be approved by the Editorial Policy Com- 
mittee. This comrjiittee is custodian of the University imprimatur' 
and establishes and implements policy concerning manuscripts and 
• other written or visual documents offered to the University for 
consideration for publication. The Committee guides the University 
^^itor in evaluation of submitted work. (Sta. 2207) 

d. Official Bulletin 

The Daily Trojan c-m\cs a regular service, the Official Bulletin 
containing official notices and announcements of activities and requirements' 
he Ofncial Bulletin appears,weekly in the Campus Supplement of the Daily 
Irojan; some Bulletin items also appear in other issues during the week 
txamples of iteirts are announcements of official University bodies, including 
agenda where feasible; registration and examination information' official 
University calendar; major staiemenis of policy; graduation activities; course 
listings. Blank forms for submission of items are available in the Office of 
Student Publications, SU 400, or the University News Bureau, Adm 103 The 
forms contain information on deadlines and other requirements. 

e. Graphic Services Department 

Combining the former Mimeograph Department and the University Press 
l^Graphic Services Department provides a full range of priming and 
/Pub(licaiion.v services, ranging from copying to publications design and 
composition. Both hoi- and cold-iype composition and letterpress and offset 
priming arc available. Among items printed by Graphic Services are 
leilerheads, envelopes, brochures, pamphlets, office forms, catalogs ' ceriifi- 
tates, iickeis and invilaliuns, and business cards. Comb binding and Velobind 
service also is available. Photocomposition equipment offering a wide 
seleciion ol type faces and sizes and complete cold-type paste-up facilities is 
avaiUble. The department is located at 3717 S. Grand Ave., sta. 2701 and 

f. Instructional l^ledia Services ' '. 

This department provides services, equipment, and supplies to faculty 
stall, students, and affiliated groups, payable by department order requisi- 
tion, cash, or invoite in some inslantes. Its eap.ibililies and services include' 
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Professional assistance in preparing audio-visual m^erials. including 
slides and overhead transparencies 

\ Preparation of graphic/photographic materials 
Production of single-concept films, slide tape shows. 
Recording services and tape duplication (__^__/ 
16mm, 8mm and supcr-8mm projectors , 
Film-strip and^2 x 2 and_3% x 4 slide projectors 
Overhead and opaque projectors 
. ■ Portable tape recorders and record players 
Soitad systems 

.ProjeK^on stands and screens 
Video«pfi.*ecording systems 

Camera rentals ' , 

' Audio tape and anTTffiition and film supplies 

A X^rox Center provides pre^entatior/juality ^'=Pr°i"^^7j."^'"^"5 
enlargements, reductions, thesis work; collating, b.d.ngjand h.gh-speed 
duolication The Center is located at 680 W, 34th St., sta 2214, 

t£ Film Distribution section of the Division of Cmema P^ov.des Tlrn 
(from the University's 5.000-title Film Library as well as from of 
Wes) for classroom use. Film Distribution is located on campus at 3535 S, 

'''"rCrtment is located at 702 W. 34th St.. sta. 2668 and 2669, 



viJctc. 



\ 



4,5 Computer Services 

Uni..,>ity .lnro,m.tion P-<,«»ln8 (UIP) is responsible f„, .n acadomic 

computer sysicrri. an y ,efferson Blvd. Primary academic user 

';Sr!.^::^^^orZ^ supported by a .mote batch 

^mina s v t m Other remote batch stations are located in the Schools of 
B:r;:! Ad-rnistr^tion, f.nginecrins, and Medicine, Many , t.me-shanng 

rrion, ' mistical Inalysis, modeling, data-base management, and numer,- 

'Along with academic computing services, UIP also ^^P^^^l^r;^ 
ir .livc clat.. processing. Primary activities include system respons.b.ht.es fo 
Tui. Imni, and business records. Data maintained m computerized f.les 

^^^rrhr:;i:;;nlirrh^ System/360 Mode, 44,. with a 
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connected to ihc ARPA network, and is a major mode on the network for 
image processing. 

A Hewlett-Packard 2000 in the School of Business provides time-sharing 
services to students, faculty, and staff of that school. 

Requests for services may be directed to the Director, Academic and 
Administrative Services, sta. 2951. 

4.6 General Servi^es^ 
^; d. Pharmacy 

The University Pharmacy, Igfated in the lower level of the Student 
Union, is maintained by the School of Pharmacy for the convenience of all 
emoloyecs. The pharmacist in attendance fills prescriptions and has a stock of 
' dru^ at a reduced cost to employees. Cosmetics and a small supply of 
sun3^i(yi are also available. Most drugstore items, if not in stock in the 
dispensary, may be ordered. The Pharmacy is open from 9 a.m. t6 6 pm 
Mond.,y through Thursday and' 9 a.m. to 5 p.m. Friday, The Pharmacy 
station number is 2738. 

b. Dental Service • 

IZmployces of the University and members of their families may apply 
\ for dental eve as patients in the Dental Clitiic, 34th and Hoover Streets. All 
dcntala^eatment is under the supervision of professional dentists. Patients are 
carefully selected in .iccordancc with the requirements of dental teaching. All 
patients are required to register ^md are given a complete oral diagnosis, 
including X-ray examinations. EacIV patient is assigned lo a dental student] 
who assumes ihe responsibility of completing the required treatment. The 
student is supervised by instructors in the various departments of dentistry. 
In general, it is necessary Jor patients to set aside two to three'hours for a full 
appointmenl. A small fee is charged for each type of treatment before service 
- is begun. 

\ 

c. Discounts 

University employees are eligible for membership in c^^rtain discount 
associations such as TEDCO. In addition, discount cards \ available for 
Disneylar^, Knoll's Berry Farm, , Marineland, Magic Mo&ntain, Busch 
^ Gardens,/Queen Mary, Japanese Deer Park^ Movicland Wax Museum, and 
-^iher permanent and special attractions. Further information is available at 
The Office of Employment, j,ta. 2151. 

d. Lost and Found 

I he fivformation Cenlcr serves as the University Lost and Found 
Dc(-J<ir iment. Articles unclafrned at the end of 30 ctays may l)e claimed by the 
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finder. Non-valuable items are retained 30 days before being di^Po^^ 
Valuables are kept 90 days before being turned over to the Un.vers.ty YWCA 
for sale. ' 

e. Keys 

Keys to rooms and buildings arc obtained from the University Lock- 
smith. A department order, signed by the department ^^'^'^P^^"" ^^'P'"";'"! 
the issuance of the key to the sUff member, and a deposit of $1 .00 must be 
J Jnted n person at the Locksmith's Shop. 941.A W. 35lh St between 8 
a.m atd 12 noon and between 1^30 p.m. and 4:30 p.m.. Monday through 
Friday. 

f. Parking 

Parking permits are issued to faculty and staff through the Par|H;ig 
Operations Office. Parking fees may be paid in cash or through payrol 
deduction. At the School of Medicine, parking permits may be obtained a 
the Cashier's Office. Appendix 2B contains complete parking and vehicular 
inforrnation. 

g. Medical Facilities . , 

The Student Health Center provides emergency care only to University 
employees between 8 a.m. and 10 p.m.. Monday through Friday. After 0 
pT and on weekends campus security should be noticed of any erne - 
gencies Immunizations for travel may also be obtained for ^nominal fee. It ij 
best to call in advance for thris service, sta. 5344. . ^ 

h. University Recreation Association 

The recreation program at the University is under the direction of,thc 
Univ t R creation Association (URA), located in Room 03 Heritage 
H. II sta 2790 The Association welcomes and encourages all campus 
plo ets to participate in the programs and activities which they sp.n or^ 
TlT r p^^^^^^^ contribute to health and fitness and also provide an excellent 
o K,rtunU ivi social involvement with other USC employees. The program 
is for all students, faculty, and staff, and all are urged to |0in. 

/. University Events 

Admission to events sponsored by the U"ivcrsity is provided for full^^^^^ 

s^aio-w? bSctball g..n.cs (for a nominal charge), baseball games. 
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track meets, other sports events, and plays produced by the Department of 
Drama. The closing date for football seating priorities is July 1. Application 
forms for two tickets may be obtained by applying to the department 
chairperson during the month of May. ^ 

y. Notary Public 

The Univcrsily provides notary service to all faculty, staff, and students 
at no charge. Notaries arc located in the Information Center and in the 
BusincssOffice. 

/?. Barbershop 

The campus Barber Shop is locaied in the \d^cx level of the Student 
Union. Experienced barbers are on duty from 8 a,m, to 5 p.m., Monday 
through Friday. Service is available to faculty, staff, and students, 

/. Telephone Service and Calls 

The University "switchboard is open from 8 a.m. to 8 p.m. on weekdays. 
Other -than these hours, calls may be made to Physical Plant and Campus 
Security, 746-235 I and 746-6000, respectively. 

The School of Medicine switchboard Is open from 8 a.m. to 6:45 p,m, on 
wcckd.iys. Other than these hours, calls may be made to Physical Plant and 
Campus Security, 225-151 1, sta. 258. 

Office telephones are for University business only. Personal calls may be 
made through public telephones on campus. All long distance calls must be 
placed through the University Operator (Dial "0"). 

Wide Area Telecommunications Service (WATS) is routinely utilized by 
University operators in long distance calls. When a call can be placed on a 
WATS line, the operator wHI initiate a WATS call. If after a 10- or .l5-m(nute 
wdil a WaTS line is not accessible, the operator will place the call through 
regular service. 

V rn. Handicapped Students 

Special c.impijs f.icilities are being pri)vided for the handicapped. A 
\ b^x)klet conMining a map and htilpful information is available through the 
] Coordinator for Handicapped Studerit Services, Student Health Center, sta. 
5344. 

1> 
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En ergency Calls 



The Campus Secuwty businjcss 
however, an officer on duty 24 nou 



.City Police 



Emcrgenc> 



hours are 8:30 a.m. to 5:30 p.m.; there is, 
rs for emergencies, sta. 6000 or 6001 . 



and Fire Departments: 



Police, (;25-3311 
Fire, 384-3131 
Ambulance, 483-6721 



Repairs: 



Extensi3n 2100 
Student Hualth Center: 

Extension ?344 or 746-5344 
California Hospital: 

748-2411 in case of illness 
Orthopcdi: Hospital: 

747-44 i l in case of accident 
Medical School: Security 
225-8615 
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Appendix 1A . 

Constitution of the Faculty Senate 
University of Southern California^ 

Introduction 

The Faculty Senate exists to contribute to the intellectual viuli.ty.of the 
University of Southern California. I.i is organized specifically to determine ^ 
positions on Issues directly related to faculty status^ responsibilities, and 
welfare within the University. Ii is the first place where such issues will be 
invesiipied and solutions or policies will be proposed to other decision- 
making agencies of the University. ' ' ft 

It is, therefore, the forum for faculty decision-making, and the voice of 
the collective faculty. To ajchieve these .goals, the Sertate especially concerns 
rtself with the processes by which major .University decisions about personnel 
and acaderriic policy are made, with a view tD. obtaining and disseminating 
information about such decision-making. Faculty members who accicpt their 
election to the Senate do thereby declare their individual commitment to 
work through it for the realization of these goals. 

The Faculty" Senate is, therefore, a fact-finding, deliberative, and ^ 
consi^liaiive body, with authority to make studies, reports, and recommenda- 
lions on all matters which have a significant bearing upon the work of the 
•faculty. The Senate, through Its Executive Committee^^may present any of its 
findings or recommendations to the students and faculty at large, to the 
University Council, to appropriate administrative officers of the University, 
to the Board of Trustees, or to the general public. 

Article I: Membership 

s 

Scin'on I. The Faculty Senate shall consist of elected and non^jlected 
members, all with vote. 

The elected members shall be regular full-time members of the University 
Faculty of the rank of Instructor or higher, to be apportioned among the 
Schools and the College of the University so that there shall be one (1) 
senator lor every eight (8) reguhr faculty members, or major fraction thereof, 
of c.ich School and of the College. In the College and in Schools with several • 
departments or divisions, each department or division is entitled to o^e (1) 
senator before any departmoal or division is entitled to two (2y or more. The 

'Approved by I .Kully Scn.Ht'. SUptuinbcf 19. I97i. 
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decision as lo representation by department or division for those Schools'or 
the College with both shall be made by the individual School or the College. 
A small department or division (four or fewer) may choose not to be 
represented for not more than two consecutive terms. ^ 

Non-elected members of the Faculty Senate shall be the faculty members 
on the University Council, the Registrar, the Dean \for Student Life, the 
University Librarian, the Univershy Chaplain, the President of the Faculty 
Center Association, the Ed'iior of- the Facuity Newsktkr, the immediate past 
President of the Senate, the Chairman of each standing Universky Committee, 
and the President of the local chapter of AAUP or of other state Or national 
faculty organizations with a similarly broad base in the teaching profession. 

• Sect/on 2. Elected members of the Senate shall serve for a term of two 
years and may stand for reelection for a second term, but no elected member 
shalLremain in the Senate for a continuous period exceeding four years. 

Sectiontf. The Senate shall have power to make a reapportionment of 
the elected membership and to change nomination quotas. 

Section 4. The general duties of the elected member in the Senate shall 
be lo study the documents circulaiethtdihe Senate membership, and to be 
present for their discussion; to inform the segment of the Faculty from which 
he or she was elected as to the content of Senate discussions; and to solicit 
the opinions of that segment of the Faculty upon matters before the Senate^ 
Any elected member may from time to time be requested by the Executive 
Committee of the Senate formally to poll his or- her segment of the Faculty 
for their views on University affairs. 

Article II: Election of Members 

• 

Section /. Faculty members of the Senate shall be elected by the 
Schools and the College of the University at such time and in such manner as 
may be authorized by the Senate, subject to provisions of this Constitution. 
The Senate shall advise and inslfuct each School and the College as to the 
lime and details of the elections. ' 

Section 2. Each School or College shall elect its own senators. Each 
regular full-lime faculty member of the rank of Instructor or higher may vote 
for the candidates lo be elected from the School or the College with which 
he/she Is affiljaied. No faculty member may cast more than one vote for a 
sin^e candidate nor may vole for fewer than the number of candidates to be 
elected. Incomplete ballots shall be invalid. Candidates having the largest 
number of votes in such an election shall be the Senators of the Schools or 
•the College. A tie vote shall be decided by lot among the candidates tied. 

Section J. Nominations to candidacy within a School and the College . 
shall be made by each department iheYeof. Each department shall nominate 
from amonf its own members one (1) c^indldate for each four (4) regular 
fuH-time faculty mer#>ers, or fnajor fraction ihereof, ol* rank of Instructor or 
higher within that depRrtmenl. Each department shall be entitled to nominate 
from among lis own members at least one,(l) candidate, provided such 



candidate is eligible to mlmbershlp within the terms of <hi^Constitution If a - 
rchol^l Is "o^ departmerS^, nominations may be made .n such manner as 

tSrr rwlTfected members of the Senate shall u.e office 
during .hrmonth of September of each year, at a regular or spec.al meetmg 

lecZ'i 'Cncies' whfch may occur in th^ Senate shall be filled for 
•the ?nexp:^red ,erm from the School, or the College m whose ranks the . 
vactncv exists in accordance with the Senate Bylaws. 

Scaion G H an election procedure is called into ques .on, the Senau^ 
Committron Rules. Membership and Elections shall invcst.gate and report 
its findings to the Senate for appropriate action. 

Article III: Organization andProcedurc 

<i.r,lon I Officers of tlie I- acuity Senate shall consist of a President, a 

'"'Tr;:: 'rr;— :.proi...c. *c 
" ^^^^^ - 



called at the discretion of the Executive Committee or by petition of 
one-third of ttie members of the Senate. ' 

Section^f. The ExAutiye Committee shall keep the members of the 
' University faculty informed of the current activities of the Faculty Senate. 

Article IV: Faculty Newsletter ^ 

The Faculty Newsletter shall be the chief means of communication from 
the Senate to the faculty in general; its' pages also are open to contributions 
from air faculty merabiers of . the University of Southern California. The 
Newsletter shall pcovide a forum for j^jdividual faculty viewpoints, a means 
for polling faculty opinion, and a chronfcle pf University events of spfecTkl 
interest to'the Faculty in general. 

Artid'e V: Faculty Handbook " . ^ 

The Senate expects that the Unrve/sity Administration will prepare and 
make readily available to each faculty member copied of tJte Faculty 
Handbook, prepared under the editorship of a person appointed by the 
Admir^istration. Faculty suggestions for revision and updating will be directed 
to the Senate Committee on Faculty Rights and Responsibilities. Suggested 
revisions of ihc HandSook, whcthej^ from the FRR . Committee or the 
Administration, will be subject to Senate discussion and recommendation 

Article VI: Amendments *^ * 

Section h Amendments to the Constitution of the F^^culty^enate may 
be proposed by the Senate, ancfthe proposed amendment^ shall be mailed to 
each member of the University Faculty at least 5(> days before action 
iherecfh. " ^ 

Section Z Amendments to the Constitution of tlie Faculty Senife must 
be approved by secret baljoi by a two-thirds vote of the members of the 
Faculty voting thereon, by mail referendum. If the total vote on the proposal 
is less than one-third of those eligible to vote thereon, the proposal, J3e fore 
becoming effective, must be"reapproved by two-thirds of the members of the 
Faculty Senate present at the next regular meeting helfi more than 60 days 
after Jthc ori-ginal submissieni^ - . 

^ ' , " ■ ^ ■ 

Article VII: Bylaws' ^ 

f> ■ 

Section /. The Senate shall adopt such Bylaws as it. considers necessary 
to the conduct of its business.^ , 

^ ^ /Secf/OA? 2. The^ Bylaws may be adopted or amended by majority vote of 
the. Senate , ^t any regular meeting," provided that the proposed Byjaws or 
am0ndmehis have been submiiied in writing to the Senate at a prior meeting. 



Faculty Senate Bylaws 



Rule1: Parliamentary Procedure. The Bylaws contained in Robertas 
Rules of Order, Newly Revised, shall govern the Senate in all cases to which 
they 'are applicable and in which they are not Inconsistent with the 
Constitution and Bylaws of the Senate. ' / 

Rule 2: Quorum. Except as otherwise jjrovided for in the Constitution, 
one-third of the elected membership of the Senate constitutes a quorum. 
Only members present are eligible to vote at any Senate meeting. In the 
absence a quorum no action shall be taken, except adjournment to a 
specified'future time. 

Rule 3:- Motions from the Floor. Motions from the floor, other than 
formal motions such as approval, disapproval, reference of pending matters,* 
or adjournment; shall be submitted in writing to the Secretary at or before 
the time tTiey arc orally proposed to the Senate. 

Rule 4: Visitors. Any member of the University Faculty eligible to vote 
in elections for Senate members may attend as a visitor any meeting of the 
^ Senate. Any other person desiring to attend a Senate meeting as a visitor must 
first obtaiVi permission from the Executive Committee. 

Rule 5: University Library, for purposes of the Faculty Senate, the 
University Library shall have the status equivalent to that of a School.Tor 
purposes of Senate membership and voting, fi^ll-time, regular librarians with 
the rank of Librarian II or higher shall have status equivalent to that of 
full-time, regular faculty. . ^ . 

^ Rule 6: Executive Committee (Authority). The Executive Committee 
is the channel of communication between the Senate aij^d the Administration 
o7 Jthe University. The members of the Executive Committee are, of course, 
free to express their personal opinions on any matter^ on which they are 
consulted- but, in representing the Senate,'ther Executive Committee can 
make only tPlose recommendations on behalf of the Senate which the Senate 
. hascxpressUkauthorized. '^^ ^ . ^ 

' Rufe T^xecutivc Committee (Actioy^. The Executive Committee 
meets one or more times each month with/e President of the University and 
such ol\\^ staff as he/she desires. The Executive Committee may, on its 
.own/ iniiiative, or at the request of the Senate, refer any m^ter to a 
committee. of the Senate or to a University Committee, and require a report 
thereon which shall be transmitted to the Senate. The Senate may submit to 
the Administration of the University, through the Executive Committee, 
' recommendations concerning the subject matter of any report of a University 
or Senate Committee. The, Executive Committee shall prepare the Senate 

budget. " ^ ^ r -1 c u 

Rule 8- Faculty Senate Repre.se ntatives to University Council, haculty 
Senate representatives to the University Council shall include the Vice- 
President and the Secretary of the Faculty Senate and three members who are 
elected faculty senators. The slate shall be confirmed by the elected faculty 
senators. . • 
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Rule 9: Nominating Committee for Executive Committee and Council 
Representatives, A Nomirrating Committee consisting of the President and 
two other members of the current Executive Committee selected by the 
Executive Committee/together with four (4) senators nominated fvonythe 
floor and elected by^-the membership of the Senate, shall be elected^ the 
April' meeting each>ear to propose a slate of officers and member of the 
Executive Committee for the next year as well as select "the five (5) 
representatives .to the President's Advisory Cotin€U<.ln order to provide^ 
reasonable continuity,' the nolninations should include not less than two (2) 
and not more than four (4) of the seven (7) elected members of tKe current 
Executive Committee. The report of the Nominating Committee shall be in- 
cluded in the circulated materials for the agenda of the May meeting, Nornlna- 
tions from the floor may be-made at the May meeting by bo'th current and 
newly elected senators when .prior agreement has been obtained that the nont- 
inee will serve if elected. No further nominations will be entertained after this 
meeting. Election of contested offices will take place by secret mall ballot 

Rule 10: Standi p^ aod Special Committees, 

(a) In addition to the Executive Committee, there shall be standing 
comn;)jttees of thQ Senate as follows: 

Committee on Academic Policy and Procedures 
Committee on University Administration 
Committee on Faculty Employment and Remuneration 
Committee on Faculty Rights and Responslbliitles 
- ■ Committee on Faculty Environment ' o - 

Committee on Rules, Membership, and Elections 

^ ■ . ' ■ ■ ; 

There may also be s^jch additional standing or special -committees a^ may 
be established -by the Senate, or, in the case of special committees, by the 
Executive Committee. The srze, duties, and authority X)f each such commit 
tee, apd ihc^embership of each sugh standing committee, shall be prescribed 
by tfic Executive Committee. Unless otherwise directed by the Executive* 
Committee, membership of special committees sh4l be designated by the 
President of the Senate, subject lb approval of the Executive Committee. 

(b) The Committee on Academic Policy and Procedures shall monitor 
and review, on its ovyn initiative, or at the initiative of- the Senate or 
Executive Committee, any University policy which materially affects the 
primary work of the faculty, with special regard tg wtiat the policy ls,^ow or 
where it was originated, and the manner of its implementation. Ip-deplh 
studies of particular areas of University process shall be carried out only at 
the dfrection of the Executive Committee. Thjs committee is also charg^lo 
discover, and ,to inform the Senate upon, the disposition of whatever requests 
or rc^commendations concerning UniVersity policy may be directed to the 
University Administration by the Senafte. 

(c) The Committee on ^University Administration "shall, at the instruc- 
.tion of the Senate' or 'Executive Conimittee, conduct evaluations •(|f^'^lhe 
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performance of Univeriity Administration, and shalt make the results of,such 
evaluations known to the Senate. It also shall keep before the Senate the 
processes by which University Administrator^ are selected and/or retained, 
and shall formally report to the Senate on the processes of, any appointment 
made at the Dean level or above. It may also develop general guidelines for 
the- review and evaluation of the work of administrators, and (or aiding 
administrators in their efforts to improve their effectiveness at their posts. 
This committee shall also recommend faculty members for search committees 
which from time to time art formed to make nominations for administrative- 
positions in the University, . u n 

(d) The Committee- on Faculty Employment and Remuneration shall ^ 
study and make recommendations on the basic terms. of faculty employment. 
These matters shall include all policies and practices rdated to faculty 
compensation, promotion, tenure, and retention. The committee shall review 
the form and subsunce-of the faculty contract, ^ „ j , 

' (c) The Committee on -Faculty Rights and Responsibilities shall deal 
with specific grievances of faculty, including those concerned with promotion 
and tenure, if and when such grievances are not jesolved through other 

. normal channels within the University Division or School. This committee 
should establish a Subcommittee on the Facultyr^ Handbook lo ^ssurc 

- inclusion of current Statements of policy and distribution of current editions 
of the AWbooA- to old and new faculty. ' ,. ^ , -u u • 

(f) The CommiMee on Faculty Environment shall deal with such 
r^allers as health care programs,. tuition remission policies, fringe- benefits,. 

* and. facilities for olficing, teaching, and research. The c^mittee should a so 
form'a subcommittee to momfor assignment of season tickets to the faculty 

section in the Coliseum. • u ii k, „ rfc' 

(k) The Committee on gules, Membership, and Elections shall have rfv 
its functions; to prepare 3nd conduct elections and referenda, such as the 
election of members of the Faculty Senate, as provided in the Constitution 
<rnd upon, invitation by one-third or more of the regular, full-time faculty 0 
a department or other academic unit;' to certify and report the results of all 
elVction's and referenda to the • E.xecutive Committee ot the Senate; to 
recommend procedures of election; to take such intt-rim -Ttction as is 
necessary to keep the memberst^v^ of the Senate current and its list of 
alternates complete; to propose amendments and changes to the Facul y 
Senate Conslitulion and tBylaws; to review all other propose.d amendments to 

those documents. - * ' , ■ ' ' ,u 

Rule 11 -. Elections. At the beginning of every academic year, the 
Secretary of llu- SenUte shall obtain from each School, Department, and 
. Division a list of all full-time faculty members with the rank^of rnstrgctor or 
higher, including the names of those who may he on, lea«e This list sinall 
constiiute the bash, on which the Secretary of the Senate shall determme the 
number of nominees from each School, Dcpartment,„or Division, and the 
number of senators-and allernaies to be elected, , ' r ,. c . 

No-laler than the third Wednesday jji M.arch, the Secretary of the Senate 
shall send to each Dean or Associate Dean the appropriate informat^oi* on ^ 

^ ' . ' . . ■ / 
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election procedures. The elections shad be held and the results reported to 
ihe SecreUiry of the Senate before the April meeting of the Senate. The 
report shall include the entire list of nominees from the School or the College 
and th^ number of vaJid ballots cast for each. 

Rule 12: Election from the College. Ejection of Senate members from 
the College of Letters, Arts, and Sciences shall be by each DiViisiorJ separately, 
instead of by the College as a whole. 

Rule 13: School of Medicine Representation. The number of senators 
authorized for the School of Medicine shall be twelve (12). 

Kule 14^: Alternates. If any elected member has been absent for two 
successive Senate meetings, or notified the Senate that he/she expects to be 
absent for two or more si/ch meetings, the Senate shall designate an alternate 
to serve unlil ihe senator's return. ^Such alternate shall be the c^indidate 
receiving ihe largest number of voles at fhe lasi cleUion for rieprcsentativcT" 
from the School or the College, not already elected or serving as an alternate. 

Rule 15: Reports to the Faculty. The minutes of the Senate meetings 
shall'^^Se distribuied by ihe Sccretiiry of the Senate to all faculty members, 
.together wilh other appropriate malcrial to keep the faculty mformecj of the 
activities of the Senate. - 



/^pendix 13 • / 
>^ AAUP Statement on 

Freedom and "Re^ponsib^ility 

(•or more than halt a century the Arnerican Association of University 
• Professors fias acted upon, i» principles: that colleges and universities serve 
the common good through learning, teaching, research, and scholarship; and 
that the fulfillmeni of this function necessarily rests upon the preservation of 
\.hc intellectual freedoms of leaching, expression, research, and debate. All 
components of the academic community havic a responsibility lo exemplify 
and support these freedoms fn the interests of reasoned inquiry. ^ 

I fic ]9J^0 Stafemcnt of Principles^ on Academic Freedom and Tenure 
•asserts the primac/of this. responsibility. The \9GG Statement on Professional 
Ethics underscores lis pertinency to the individual raculty- mertiber and calls 
attention to tliis responsibility, by his/her ovsm^TlonsTt^yUphold colleagues' 
and students' freedom of inquiry and" l!-e^-;p<ojbote public (Understanding of 
academic freedom. The Joint ^atement on Rigiits and Freecpms of Students 
emphasizes tfie sfiared respow^bility. of all members of the academic 
community' for the preservation of these frtTedoms. 

Coniinuing attacks on the integrity of our universities and on the 
conceijj. of academic freedom itself corric from many quarttrs. Thes^ttacks, 
. marked by t^actics of intimidation and ^^arass^nent anci by political inter- 
ference with the autonomy /of collegt;^ and universities, provoke harsh 
Te st^Ttmci^^and^^^d n te r-r e s p o n se s . [fecial ly in a repressive ailiiosphere, the 
faculty's responsibiWty to delenc^^lJs freedoms cannot be separated from its 
responsibility !o uphold ^,hosc. freedoms by its own actions. 
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Membership in the academic coTfimunily imposes on students, faculty 
members, administrators, and trustees an-obligation to respect the dignity of 
others, to acknowledge their right to express differing opinions, and to foster 
and defend Intellectual honesty, freedom of inquiry and instruction, and free 
expression on and'off the campus. The expression of disAit and the attempt 
to produce change, therefore, may not be carried out/n Vays which inj,ii(^e 
infiHviduals or damage institutional facilities or disrupt the cJassts of one's 
teachers or colleagues. Speakers pn campus must not only be protected froni 
violence, but given an opportunity to -be heard. Those who seek to call 
attention to grievances must not do so *i ways that significantly impede the 
functions of the i?istilution. 

Students are entitled to an atmosphere conducive to learning and to 
evenhanded treatment in all aspects of the teacher-student relationship. 
Faculty members may not refuse to enroll or leach^students on the grounds 
of their beliefs or the possible uses to which they may put the knowledge to 
be giiined in a course. The student should not be forced by the authority 
inherent in tjie instructional role to make particular persgjjal choices as to 
- political action or his/her own part in society. Evaluation of students 3hd the 
award credit must be based on. academic performance, whether profes- 
sionally judged, and not on matters irrelevant to that perforniance, r^^hether 
personality, race, religion, degreeiof political activism, or personal beliefs. 

It is a teacher's mastery of|his/her subject and his/her own scholarship^ 
which entitles him/her to the clasi^room and to freedom in the presentation of 
his/her subject. Thus, it is improper for an instructor persistently to mtrude 
material which has no relatipnUo the subject, or to fail to present the suWect 
matter of the course as announcdjd to his/her students and approved b^ the 
facuHy in their collective resporisibility for the curriculum. 

- Because academic freedom W traditionally included the instructor's full 
freedom as a citizen, most faculty members face no insoluble conflicts 
between the claims'of politics, social action, and conscience, on the one hand, 
and the claim^ and expectations of their students, colleagues, and institutions, 
on the other.\li such ccJ^Hicts become acute, and the instructor's attention to 
his/her obllgaiaons as a citizen and moral agent precludes the fulfillment of 
substantial aca^lemic obligation%, he/she cannot escape the-responsibihty of 
that choice, biii^t sliould either requfcst a leave of absence or resign h's/her 
acadomic positi(^n. ' ■ ^ 

The Assocititlon's concurn for soHnrSprinciples and procedures in the 
imposition of discipline is reflected in the 1940 Statement on Principles on 
Academic Freedom and TenureAhc 1958 Statement on i'rocedurai Standards 
in facuity i)ismjssai Proceedings, the T968 ■'Recommended Institutional 
Regul,.tions on Academic I reedom and Tenure," and the many investigations 
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(f conducted by the Association into disciplinary actionV by colleges and 
ul•^ersitics. 

The question arises whether these customary procedures arc sufficient in 
the current context. We believe that by and large they serve their purposes 
well but that consideration should be'given to supplementing them in several 
rcspQCts: . 

First, plans for ensuring compliance- with academic , norms should be 
enlarged to emphasize. preventive as well as disciplinary action. Toward this 
end the faculty shquld lakfc the initiative, working with the administration 
and other components of the Institution, to develop and maintain an 
atmosphere of freedom, commitment to academic Inquiry, and respect for 
• the ^adcmlc rights of others. The faculty should also join with other 
members of thf academic community in the development of procedures to be 
•used in the event of serious disruption, or the threat of disruption, and 
sh9uld ensure Its consultation in major decisions, particularly those related to 
r the calling of external security forces to the campus. 

Second, systematic attention should be given to questions related to 
sanctions other than dismissal, such as warning^ and reprimands, in order to 
provide a more versatile body of academic sanctions. * 

Third, there is need for the facult>^to assume a more positive role as 
guardian of academic values against unjustiHcd assaults from its own 
members. The traditional faculty function in disciplinary proceedings has 
been to assure academic due process and meaningful faculty participation in 
the imposition of discipline by the administration. While this function should 
be maintained, faculties should recognize their stake in promoting adherence 
to norms^ssenlial to the academic enterprise. 

Rules designed to meet these needs for faculty seif-rcgulation and 
flexibility of sanctions should be adopted on each campus in response to local 
circumstances and to continued experimentation. In all sanctioning efforts, 
however, it is vital that proceedings be conducted with fairness to the 
individual, that faculty judgments play a crucial role, and that adverse 
judgments be founded on demonstrated violations of appropriate norms. The 
Association will encourage and assist local faculty groups seeking to articulate 
the substantive principles here outlined or to make improvements in their 
^ disciplinary machinery to meet the needs here described. The Association will 
also consult and work with any responsible group, within or outside th<v 
academic community, that seeks to promote understanding of and adhcrcn^e-^ 
to basjx norms of professional responsibility so long as such efforts arc 
consistent with principles of acadcgiic freedom. 

Approved unanimously by the Council 
Washington, D.C. % 
October 31, 1970 ^ 

Endorsed by Deans* Council 

University of Southern California »^ 
March 10, 1971 \ * * ' ; 
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Appendix 1C 

On Preventing Conflicts of Interest in 
Government-Sponsored Research at Universities 



A joint Statement of 
The Council of the American Association of University Professors 

and ' . 
The American Council on Education' ' 

On Preventing Conflicts of Interest 
in Government-Sponsored Research at Universities 

The increasingly necessary andcomplex relationships among universities 
Government, and industry call for more intensive aiteniionMo standards of 
procedure and conduct in Government-sponsored research. The clarification 
and application of such standards must be designed to serve the purposes and 
needs of the projects and the public interest involved m them and to protect 
the integrity of the cooperating institutions as agencies of higher education^ 

The Government and institutions of higher education, as the contracting 
parties have an obligation to see that adequate standards and procedures are 
developed and applied; to inforr^ne another of their, respective require- 
ments- and to assure that all fiidividuals participating in their respccfivc 
behalf's are informed of and apply the standards and procedures that arc so 

•'''Siring relationships between University staff members and industry 
serve the interests of research and education in thb University. Likewise, he 
transfer of technfcal knowledge and skill from the University to industry 
contributes .o technological advance. Such relationships are desirable, but 
certain potential ha/,irds should be recognued. 

Conflict Situations 



.1 
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1 . Favoring of oiij^ide interest'^ j * 

When a UnVersity staff member (administrator, faculty member, 
professional staff member, or employee) undertaking or engaging m 
.-sponsored work has a significant financial ntcrest in or a 
c nsulling arrangement with, a private business concern a is imporunl to 
E actual or ■ipp.ucnt conflicts of interest between his/her Government, 
p nsored UniversiYy research oblig..tions and his/her outside interests and 
:E SiuuiticJ^s in or from which conflicts of interest may arise 

arc the: ' 
84 



a. Ondcrlaking or oricnialion of the siaff member's Univcrsily research 
to serve the resc^^li or other needs of the private firm without disclosure of 
such undertaking or oricniali^gin to the University and to the sponsoring 
agency; 

b. Purchase of major equipment, instruments m'aterials, oc other items 
for University research from the private firm in which the staff member has 
the interest without disclosure.of such fntcreM; 

c. Transmission to the private firm or other use for personal gain of 
Government-sponsored work products^ results^ materials, records, or informa- 
tion that are not made generally available. (This would* not necessarily 

■preclude appropriate licensing arrangements for inventions, or consulting on 
the basis of Government-sponsored research results where there is significant 
additional work by the staff niembej- independent of his Governmenj- 
sponsored research); . ' 

d. Use for personal gain or other unautjjiori/ed use of privileged 
information acquired in connection with the. staff member's Government- 
sponsored activities, (The term "privileged information*' includes, but is not ^ 
limited to, medical, personnel, or security records of 'individuals; anticipated 
matcrul requirements or price actions; possible new sites for G.oyernmeht 
operations; and knowledge of forlhcoming programs or of selection of 
contractors or subcontractors in advance of official announcements); 

e. Negotiation or influence upon the negotiation of contracts relating 
to the staff niember's Government-sponsored rescarcfi between the University 
and private organizations with which he/she has consulting .or other 
signific.jnl relationships; 

f. Acceptance of gratuities or special favors from private organizations 
with which (he University does or ntay conduct business in connection with a 
Government-sponsored research project, or extension of gratuities or special 
favors to en)ployces of the sponsorlr)g Government agency, under ctrcum- 
stances wfiich might reasonably be interpreted as an attempt to influence the . 
recipients in the conduct of Ihcir duties; 

2. Distribution of ef fort 

Tliere ^re competing demands on the energies of a faculty member (for 
ex.imple, research, teaching, commiitce work, outside consulting), The way in 
which he/she divides eMort among these various functions" does not raise 
ethical questions unless the Cjovernrncnt agency supporting the research is 
m'isled in its 'understanding of the amount of intellectual effort actually 
devoted to the research in question. A system of precise time accounting is 
incompatible witli the inliereni chtiriicler-of the Work of a faculty member, 
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since the various functions he/she perlrms are, closely mtcrrelated and do 
not conform to any meaningful division of a sUndard work wcck^ On the 
other hand, if the research agreement contemplates that a staff member w.ll 
devote a certain fraction of the effort tJ the Government-sponsored research, 
or he/she agrees to assume responsibi ity in relation to such research, a 
demonstrable relationship between the ijidicated effort or responsibility and 
the actual extent of involvement is to be kpecied. Each university, therefore, 
should through ioint consultation of Administration and ^^^'^^^i^V.^'^'^^h 
procedures to aisure that proposals are responsibly made and complied with. 

3 Consulting for Government agencies ot their contractors 

When the staff member engaged in GUernment-sponsored^esearch alio 
serves as a consultant to a Federal agencl his/her 7;^^"^' 'V^"^'" VnV a! 
provisions, of the Conflict of J' «.,^'?f,3 

amended) and the President's memorandum of May 2. 1963. Preventing 
Conmas of Interest on the Part of Special Government Employees. When 
he/she consults for one or more Government contractors, or prospective 
contractors in the same technical field as>e research pro,ect, care must be 
Xn 0 void giving advice that may be ol questionable objectivity because 
of its possible bearing on his/her otheA interests. In undertaking and 
• p rf Jmhg consulting Irvices, he/she sho Id make full 
nterests to the University and .to the contractor insofar as they ^ay appea 
to Se to ..he work a. the University Orlfor the contractor, Cpntlic o 
intet p ob ems could arise, for example in the participation/of a sU 
m mber of the University in an evaluation fir the Government agency or its 
^ontctor of some technical aspect of the wclk -,°<^- '"[^j: 
' which he/she has a consulting or employment relationship ^ ^'Sn-I^ J" 
financial interest, or in an evaluation ofU competitor to such other 
organization. 

: University Responsibility 

r:ach universi.y participating in Governmlnt-sponsored research should 
make known to the sponsoring Government ageibcies: 

f The steps it is taking to assure an undLunding on the part of the. 
UnivLt dminis ration ar^d staff members If the possible con licts o 
■mteVc" .problems that may develop\in the foregoing types of 

situations, and 

2. ' ihe organizational and administrative Wtions it has taken or is 
taking to avoid such problems, including: 

, Accounting procedures to be used ti, assure lt,at Government 
fundVarc expended for the purposes for whicl\ they have been provided, 
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,and that all services which are required In return for these funds are 
supplied; 

b. Procedures that enable il to be aware of the outside professional 
work of staff members participating in Government-sponsored research, 
if such outside work relates in any way to the Government-sponsored 
research; 

c. The formulation of standards to guide the individual University ' 
staff members in governing their conduct in relation to outside interests 

* that migJ^t raise questions of conflicts of interest; and ^ 

d. The provision within the University of an informed source of 
advice and guidance to its staff members for advance consultation on :4 
questions they wish to raise concerning the problems that may or do 
develop as a result of thjjir outside financial or consulting interests, asJ' 
they relJte to their participation in Government-sponsored University ^ 
research. The University may wish to discuss such problems with the 
contracting officer or other aprpropriate Government official in those 

~ cases that appear to raise questions regarding conflicts of interest. 

\ ... 
The above process of disclosure and consultation is the obligation 
assumed by the University when it accopts Government funds for research. 
The probfiss must, of course, be carried, out in a manner that does not infringe 
on the legitimate freedoms and flexibility of action of the University and its 
staff members that have traditionally characterized a university. It is desira(jle 
thai standards and procedures of the kind discussed be formuTated and 
administered by members of the University community themselves, through 
their joint initiative and responsibility, for il^^^they who are the best judges 
of the conditions which can most effectively stimulate the search for 
knowledge and preserve the requirements of academic freedom. Experience 
indicates that such standards and procedures should be developed and ^ 
specified by joint administrative-faculty action. 

Appendix 2A , ' ^) 

Patent Policy at the 
University of Southern Calfi^rnia 



The University of Southern California is 3 teaching and research 
institution. Although invention is not a major'^duty of any of those engaged in 
research at \kc University, there are many unforeseen byproducts of research. 
One of these is the discovery of useful procedures, techniques, and 
Instruments that may be patented. 

During the past 25 , years there has been an unprecedented increase in 
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scicniific and technologic.il rcSLMich at insiitulions of higher learning. With 
this increase in research activity has come the need for University polities 
with respect to inventions. ^ -i ■ k ^ 

• A satisfactory University patent policy must be (aiV, it must be 
consistent, and it must be in ^ accordance with the overall educalior>al 
objectives of ihc University. This'patcnt policy of tlie University ol Southern 
California has been endorsed by the Faculty Senate and the Council ol D^ans 
and is incUided ir.i the current racu/(y Handbook. TIfe policy is applied dn a 
Universiiy-widc basis, and all employees of the University accept it as a 
condition of employment. Basically, thv policy provides that every University ; 
employee agrees lo promptly notify the University of any invenlipn which 
the employee believes to be patcatabic and which is made in the course of 
duties al the University, oi with the use of University facilities. The employee 
agrees to assign any and all patents which he/she may seek or obtain during 
such employment to the University or its assignec(s) or to the spohsoring 
agency as required under agreements governing the research. In addition, all 
employees agree to execute such documents of assignment at the lime the 
patent application is forwarded to the U.S. Patent Office and subsequently lo 
do everything ihdt may be reasonably required to assist all assignees lo 

obtain, protect, and maintain P'iti-'fit 

In con^yderalion of ilie abova-mentioneil invention assignment, the 
University acknowledges anci agrees that an equity in such invention remains 
with the empUy/cc inventor. I he eMcnl of this equity will be determined by 
AnacUnx Lom/nillee app(^itcd in the/following manner: , # . u n 

The Vitetpresidcnt ol AcaderriiL Administration and Resemch shall , 
appoint siich an udhoc committee at the request of the inventor, or at the 
request ()! the University patent committee, or on his/her own initiative. Such 
a committee shall consist of the inventor, or his/her rcpresenUilive, a 
representative ol ihe^esident, ahd a third member from the faculty , 
mutually agreed upon by the other two members. Determination ol an 
inventor's equity and share, ol .my income derived from royalties shall be 
made al the lime ^|k' Universily is notified that the invention is patent."rt)le. 

In general, the University desires to share at least 50 percent ol the net . 
income derived Irom an Mvontion with the inventor:(s). Since many 
circumstances surround the dcvetopmeni of inventioris by Universit^y- em- 
ployees, the exact division of income in eacli cjse is best cnMermined by the 
acihoi Lonimrllre. It shoulcl lu* noted that m.lny government sponsors limit 
royalty income to an employee inventor to as . itle as 15 perXTent ol gross 
income. 

Patent Dcvclopiiient 

In mIci lo yu'arantce thr greatest possiblc%ili/aiion of any patentable 
process, mslrun^ent. or technique developed al the University of Southern 
' ( dilornia tin Dniversitx has entered into a variety of arrangements lor U^c 
developnu.Mil ^rpatents. All these .»rangeme,nts are designed fonhe mutual 
benelil ol the employee, the University, and other interested parties. 

^'^ * r 
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The University'? (^Idesl paient-processing agreement is with Research 
Corporation of New York Cily» a nationwide, independent, non-profit 
fpundalion that acts as a patent -management agency. Research Corporation 
has patent-development agreen^enls with more than 100 educationaJ institu- 
tions and maintains a portfolio of over 500 pa tenis and patent applications in 
.til fields of science .ind technology. Jlhe"" Corporalion evaluates inventions 
submitted' to it and prepares patent applications on tfiose that promote the 
general welfare or have revenuc^cproducing possibilities. Any income derived- 
from ,sucljj^patents is divided-bet ween tfie University and the Corporation 
accordiiy|Le^njtu^lly accepted arr,angcments. 

TJic IH^HScommittcc 

aW University paier^*t policy questions are referred" to the University 
Patent Conirnitlee, whicli reviews such questions and makes recommenda- 
tions lo ifie Vice-President of Academic Administration and Research and the 
Vite-President, I egal Affairs. Tfic committee consists of seven members who 
arc appoinled and serve .it tf)e pjeasure of tfie President. 

All p.tleni rn.i Iters rclprred lo tfie committee <ire considered promptly, 
.ind decisions .ire rendered at tfic e.irliest possible lime, but no later than one 
year alter report of (he irfck'ention lo the I^Jniversity, In gcncral^hc committee 
will recommend one of the followinjt^rocedures to tlie President: 

- I. I hai patent action 1)^ irrstituted hy I fie University at its own e.xpense 
or in the allerr^ative transmittal of tfie idea or inventi(jn to Rese.irch 
Corporation or ihe^^Uli^. pdlcnt dcvclopnu'nt organization under provisions 
of^ agreements between i^ie University o( Southern C^aliforni.i and tfiese 
organi/alions, 

and/or 

2. (ransmill.il of the idea or invention to the sponsoring agency as may 
be requireif under llie lernis ol the iigrecmeni >i()Vorning the research; 

{)! 

\ Kclurii ol \Uy itlea oi invenlion to ifie^UMsons Ironi wfion) iuhas 
been receiveil with llie written opinion lli.il it does not warrant furtfier patent 
action by tlv Univcrsily and ifiat ihe^ invC-ntor is released from furtlier 
rrsponsibililv to the Univefsiiy with respect to llial p.irticular invention. 

Wliy P.iient? - " ' * 

I'alents .ire v>li^hie tn a university and lo its staff memlx-rs. Patents, 
along Willi puhlic.n if>K^ii smntific niurnals, establish dales (h^ciemific 
u)niribuii()ns. I hi'v can and iln scive to control the quality of products 
ni.inul.iclured by lin-nsres. Ilu-y in.iv in* a substantial source of income. 
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» At the UnivcrsKy ortouthcrn Cahfornia^inconfc derived Tfom patents is 
used to' advance the research activities of the unit of the University 
responsible for the developmdnl ofo the piilenled invention. The ^evenMes 
derived from any patent are discretionary and may be allocajcd by the Bbard 
<ff Trustees upon r^jcomniendalion of the Prcsijclenl. / . 

When any staff member, believes that he/she has concerved a possible 
invention? he/she shoOld prepare a'Discl^re of it as soon as possible. The , 
•Disclosure is a formal, blnding-tb^ittfTient used* to describe the iQv<|ntion «hd 
to (ftablish legally the name of the Invenlor(s) and 'the datJ of /rrst, 
conception. Included as part of the Disclosure are drawl ngs/skychei^^and 
other pertinent data to show IhOrlnciple of the invention's o^racrorTarRJ 
jerformance.. The •Inventor(s) should sign and rdalc eachipage of the 
Disclosure and all sketches and data sheets/ ^USC Discio^rc forms are 
available at the office of Secretary or Chairperson of t>ie^enl' Committee. 
For further Informaliop, call sla. 259>^ 

" To^qui>H1y ^s a legal document, lij^^isclosure rrW^be signed by at least 
two witnesses. The witnesses muyl sign and dale each Mccftfa ^nd each page of 
the Disclosure. If possible, a working- model of the invention should be 
pre pAred'aod tested beTore witnesses. 

Since T^rioriiy of conception (fate is often the dccidmg factor in ^Warding 
a patent, it is most imporUni that the invention be'^declarJd as early as, 
possible with the earliest conception dale verified by witnesses. Therefore, 
theipvenior should consult promptly with his/her administrative superior or 
with the Secretary of the Patent Committee. 

In the eMcnt'that a fytenl is lo^ be Sought on a new material, device,, or 
process, the inventor shbuld promptly seek the atlvice of the Patent 
Committee before taking any steps to publish or declare publicly the 
discovery. Any publication describing an unpatented material, device, or 
process may make it impossible to secure a valyj patent and thereby reduce 
any -benefit thai may accrue lo the inventor and the University from the. 
developmegU)!* .i new procedure, ^eC^]niqUe, or instrument. 

Employee Patent Agreement . 
Ui^i^ersity of Southern CalHofhia 

Introduction - 

' Cert.iin Inventions which may be made .by employees in the course of 
duly or with ihe use of University 'facilities should be patented in or'tfer to 
protect the University and tbe^ublic. These patents .are iisslgn^d to the 
University and all costs involved, in bbtalning the patents borne by the 
Ufiivcrsiiy or its nominee. / - 

Inventions and discoveries rorntir^y an employee on his/her own time 
jnd without thoSid ol Universily f.icijjiies are ihe sole property of the 
invemor. " ' ^ 
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the University Patent Policy below Ik for' your information and is 
lnj:orporated and made a part -of th is agreemejht. 

Pi^tent Agreement » ) 

WHEREAS, The University of South ernJk^f or nia, a California corpora- 
tion (herein referred to as ''the University"), ha^ertain responsibiiitievto see 
that Inventions made at the University be^drtji^ for the-b^t interests 

of the public, and in such a way as to avoiTanycriticism of the University; 
. THE HE FORE, by this agreement, executed by me and accepted by the 
^ University, I hereby promise and agree as follows: ^ ^ 

I will notify the University (or ^ny individual, corporation, or govern- 
mental agency which the University may specify), promptly of an invention 
which I bWlevc to be patentable and which is made in thc course of my duties 
at the University, or with the use of University facilities. At the request bf the 
University or its nominee, I will assign to the University or its nominee'all, 
-patent rights I may have to any such invention in the United States and 
foreign countries. I will suppty all information and execute all papers 
nectissary for the purpose of prosecuting patent applications , on ^uch 
inventions. Expenses for suph patent applications shall be borne entirely by 
the University or its nominee. I understand that the'University reserves the 
right to abarixion the prosecution of any patent applications. Furthermore, I 
will disclose promptly and fufly to the .University all' matters, whether 
patentable or not, that I m^y solely, or jointly with others, develop wholly or 
"partly in the course of any work In which I may' engage covered by any 
contract between the Ufiiverslty andr others (Including the United States 
government). If called upon, I will execute all dbcuments and supply all - 
information which the University or its nominee deems necessary or desirable 
in order Jo perform Its patent obligations under any such contract. 

, It \i understood as a part of this agreement that if the University receives 
revenue from patents on. invesntions assigned to it by me pursuant to this 
ji^eement in excess of administrative cfosts I shall^share in these funds at least 
to the degree affprd^by the established and .annduncbd procedure of the 
University in forced the date of this agreement. 

The foregoing agreement is made in consideration of my emf^Tjftyment by 
the University, arlcbfor other valuable consideration. ' ► J 

It is further understood thaV the foregoing agreement is part of the terms 
of my employment, and any contract of employment heretofore or hereafter 
entered Into between me and the *Ur\iversily shall be deemed to include the 
foregoing agreemeiit except to the extent that an express provision of such 
contract of employrriorrt is inconsistent therewith. ^ 

It Js further understood that performance on my part of the foregoing 
agreement is dne of the purposes fcff- vvhich I am employed and that such 
agreement will bc^ taken into consideratlqrvand relied upon by the University 
jq making decisions as to the assignment or worR to me. 

It is further understood that the JJniversity may and will rely ifpoci the 



foregoing, agreement in making contracts with others ir> which the University 
^ ■ ■ pect to discoverie- '--'^ -mnlmiees. 

. Accepted: 



may iindertake obligations>ith respect to discoveries made by y^P^'- 

Agree^V 
Name: . 



•Name: 
Title: . 



Signature: _ 

Employee No . University of Southern California 

Dated: ■- * Dated _ 1— ^ ^ 



Appendix 2B 

Parking and Vehicular Regulations 

'(Excerpts rr.om University Rulesand Regulations; July 10,1970.) 

Parking Permits * • 

. Students may obtain parking permit applications and '"^^^f " [r^;" 
the Parking Operations Office. Parking permits must be permanently affixed 
and are good only for the car to which the permit is registered. Permits are not 
uansferable. Possession and/or use of a lost or stolen parkmg-permit or card 
kev will be considered a cause for disciplinary actfcn. 

" ■ C ..' ' . 

Speed Limits . 

The basic speed limit on campus is 15 miles per hour, except for 
cmerg cy hie es complying with Section 21055^ the California Veh.c e 
S ?o. person shall drive at a speed that i^ ^^'f fT^Sa^ 
having due regard for traffic on. and the surfape and width of, the road or 
street, and the safety of persons and property. 

Parking Areas 

.Vehicles may be parked only in areas designated f"-- P^^^ing^ 
No vehicles shall be parked so as to occupy any portion of mo e than one 
mrkine soace or stall as designated within the parking area. The fact that 
• ^ e S may have been so parked as to require the vehicle t. occupy a 
ITL of more than one space or stall shall not constitute an excuse for vro- 

■'^''Lt-lVermotor-driven vehicles may park only in authorised motor^ 
cycle parktg areas and -may not be driven or parked on the center aampus ai 
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any time. PermiUi for motorcycles will be issued using the regular Vchitle 
Registration forms, . 

Expired decals must be remoj^^d from veKicles. ^ 

' ^ 

PJrking Violations . ^ 

■i * 
; All parking violations /rc subject to citation. Valid pernilt holders ?re 
also subject to citation if a vehicle is parkc^d inii red zone, a crosswalk, a fire 
hydrant area, a driveway, a/loading zone/or in, a manner that blocks traffic 
lanes, \ 

Continued violation of ^king reg4lations^ill be considered'sufficient 
cause for repossession of parking^pcamls'bythe University. 
Disciplinary cases will be hahdied/as .follows: 
Students - referred to the De^n/for Student Life 
' Faculty - referred to the Department Chairperson 

IHon-academic StaH^referre^to the Deparflnent Chairperson or ;5^iimin- 
istrative Head, 

ImpoundiTig of Vehicles 

Any vehicle parked upo^i the University campus in violation of these 
regulations, including the mdtor vehicle'and other traffic law/of the State of 
California and the traffic cc^e of the City of Los Angeles, may be impounded 
or immobilize and tiiken to such place for storage as Campus Security may 
select. The expense of such impounding and storage, as well as unpaid* traffic 
fines,' shall be charged to the owner or operator of the vehicle'and paid prior 
to its release. The UnjA/ers|ty and its employees shall not be liable for loss or 
damage of any kind /resulting from such immobilization, impounding, and/or 
storage. »c=< 
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Guest Group Parking Procedures 



Under present University policy only five groups, all of which meet 
regularly, a/e permitted free parking on campus: 



I. 

2. 
3. 
4. 
5. 



Fagully WJves 
Town and Gown 
lnte|fraternity Mothers 
Inttrsorority Mothers 

Supporl^roup Board Members (while in session) 

Whenever/ more than four cars are expe^Sited for a meeting, parking should be 
arranged / for in advance by notifying Parking Operations in writing. For 
convenit^ncc, 'Parking Reservation Request forms are available from Parking 
Operati^.)ns, sta. 6166. , * 
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Parking Reservations 

Persons who aUend^'mcetings in the Los Angeles area during the day or 
the evening are normally asked to pay fees for parRing. The fee at USC is-75 
cents per «r for meetings op other events on the campus. There should be no 
serious objection to paying: the modest 75 cents parking fee per car for 
meetings or other events held on the campgs. This parking fee may be paid for 

in one of two ways: ' . 

■ , ' ■' ' . 

1. "The parking fee of 75 cents per car^may be collected at the parking. 

lot entr^ince as the members of the group arrive. 

2. The parking fee bf 75 cents%r car may be jjaid by the inviting 
department by requisition or Separrment order. 

If no more than four .cars are expected for a meeting, arrangements 

Sta. 

6653 
6677 . 
6627 „ 
5301 
5302 
5303 

The sponsoring department or group should advise visitors and guests to 
appear-at any 6f the -above-mentioned' parking control stations, where they 
will receive a visitor's parking pass permitting them to park m any available 
spaceNn faculty parking areas. There will be no charge to the individual or to 
theydepartment. The parking control station log will indicate the names of the 
Vilitors and the sponsoring departmen't. ■ d i.- 

Permit holders may obtain a temporary permit or pass permit at Parking 
Operations without charge for" an unregistered vehicle if the person s 
registered vehicle is not available. 

Miscellaneous Fees 

^ . . . 

, Fees c^wged arc indicated below. • , ' - 

For card keys, the original key is $1 anflja replacemer]; key, $5. Vox 
replacement permits the following charges are made: with certificate of 
destruction issued by CampOs Security, no charge; if stolen and a theft report 
is made to Campus.Security, no charge, or if report is not filed, full charge; 
lost permits, full chatge. 
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should be made directly 


with the gate attendant. 


Gate No. 


Location 


Gate 1 


Exposition Blvd. 


Gate 2 


Information Center 


Gate 3 


Parking Structure 


Gat^4 


Jefferson Blvd. 


Gate 5 


New Dormitories 


Gate 6 


Tennis Stadium 



Special Information 



Guest parking is availablerrin Lot One, Guests arc requested to use this lot 
only while visiting the campus. 

Teaching Assistants and Research Assistants are permitted to park in 
student lots and the parking structure at any time. Faculty lot parking 
privileges arc permitted on a space-available basis as follows: 

1. Monday and Wednesday, after l:30-p.m. 

2, Tuesday, Thursday, and Friday, aftffr 10:15 a.m. 

Students with permits and persons paying 75 cents will be allowed to park on 
^ all faculty lots west of Hoover Street and in the parking structure after 5 p.m. 
daily on a space-available basis only. During University functions or spec 
events, this privilege is waived. 

Students with permits will be allowed to park on Hdover Street after 
p.m. daily. However, overnight parking on the street is prohibited; th 
regulation is designed^ to facilitate street cleaning during the night. 
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compilation of 66 
deadline for submission to 66 
Commercial products, endorsement of 
Committees of the IJoard of Trustees 
Acidemic Affairs ConifTiittee 6 
Alunmi Aff.iirs Coimniilee 7 
appoif^jrTient of 6 
Hoard Personfan CorTtmi nefcv7-8 
Carnpus Plannmg ( ommittee 
Lxecutrvc ( ornrTiluee 6 
c\ offkio incrnbers 6 
I ni.uKe aruJ. (UidKet Cornmiitce 6-7 
llnnorary Degrees Com mi t tee H 
5?iifdcnt Alfairs < ommittee 8 
Uoiversilv DeviM^opment Committee 
. Ctimmiiiee on Untvcrslty and Comniuf^iiv 
(.tfe 18 
Compensation U- r/ 

extra 35-56 
Computer Servitcs fiH'60 
requests lor use ol b'i 
School of Business 
bchool of I n/iineenrn5 
Conditions ol irMiure M 
(.onllici of Inicresi 22, H4-H7 
(.onstHutH)r^ I aculiy Si'n.ue 
<.onsullalivo I3(nlips 8^ 1 (1 
Acatk-rnic < (Uincil 8 . 
Bo.irds ol ( ountilors 0 
f .iculiy Sonaif 
President's Advisory ( ounc 
Dmversity Associaios 0 
Consul lin^l 35 
• ( or)tracts, ac<4dcmk personnel 
(.onir.tcls and C, rants, Oopartrncnt of Uj 
Corporation, f)[ fleers of tiie 2-6 
Academit V'luc Preitdent 4 
ChiMrper .oirni the \'io,\ri\ 1- ^ 
(.hancelloi of ihe Univorsily S 
election ol 1 

Prtsidfnl ol Die Iffiivcrsity ^ 
Sctiel.irv ol the Univc-r sily 
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74-7; 



ul 8-n^ 14.16 



Treasurer of the University 5 
Vice-Chalrpcrsori of the Board _ 
Vice-President, Academic Admini piratic 

and Research 3 
Vice-President, Business Affairs 
Vice-President, ><calth Affairs 4 
Vice-President, Legal Affairs 4-5 
Vice-President, Student Affairs 
Vice-President, Undergraduate 

Studies 4 
Vice-President, University Affairs ; 

Council of Deans 8 

Cpuncilors, Boards of 9 

Counsel, University, general 4 

Counseling 56*57 

Career Planning and Placement % 
health 57 . 
International Students and Scho!a|^]s 5 
Marriage 57 
Pastoral 57 
Psychological 57 
University Counseling Center 57 1 

Counseling services 56-57 

Courses of Instruction 12 

Credit Union 43 

CRUI" aniujitles 3809 

Curriculum Coordination Committee ill 8 

D(;^/y Vwhm 65 
" distribution of 65 
publica)>on>of 65 
subscriptions to 65 
Ocans, Council of H 
Degree Requirements 57 

responsibility for checking 57 
Summary of Credits 57 
Oefitat Clinic 69 
Directory, f:ampus 64 
Disability benefits 3708- 
Disability insurance, state 37 
Disciplinary records 46 

destruction of 46 
Discourus 69 

carcK 60 
- eligibility 69 
Dishonesty, suspected 54 
Dismissal, l aculty. procedures rcrrtting 

to 29. 'iO 
Disqualification, student 52 
' conditions leadltig to 52 
Dissertations 6 1 , 66 
Division and dep.irtmefit chairpersoos, 
appointment of 9 



Editorial I'olicy Committee 67 
i.ducational Policies Commit ice 
/ / Rodi'O 66 
Lr!R*rgeocy calls 72 
Lmerj'oncy medical care 71) 
f rnergency repairs 72 
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Emcrhus Professor 25 ; 
Employee Pdlcnl Agrccmcni 90-92 
Employing rcUllvcs 34 ^ 
Employment 58-60 

Career 59-60 

Student 58-59 
Endorsement of Commercial Producis 23 
Examinations 52-56 

Midterm 52 
* Final 52-56 
Execulivc Comm'iUcc, Board of Trustees 

Executive Committee, Resident's 
Advisory CoWjcil I 8 

Executive Secretary to the Board of. 
Trustees 5 » 
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^..uM-.y, 1012,23 

mertrbers of 11-12, 
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■ Officers of 10 
F:icully Center 62-6.i 

Bo.ird of Directors 62 

chiir^es .It 63 

comnilttec cliairpcrsons 
' dues * 63 

^^our^ .62 

mem bvF ship 62*63 

officers 02 
I' acuity grievances 27-28 
f'Qcufty Handbook 14,65 
I acuity Newskttcr )4,()5 
J-.icully Season Tickets 70-71 
f aculty Sen.ile 9, 12-14 

By^Uws 78-8! 
. Co'^nstliutlon 74-77 
f-aculty Tenure aV»d Privileges Appeals Panel 
J 9 

I acuity Wives Club 63-64 

Film distribution 69 

( inal cxanilna lions 52-56 

cxamln.JlioFi papers, handling of- 
examination ()roceduri:s 5 J 
c,h«aiinK, de/lnitii>Fi of S4 
che.iHng, disqualification for;) 
c\aminalion Schedule 53 "/ 
duvlatiofi^ frorn 53 ■ f 
notification of 53 ' 
file of 5 ) [ 
Kr:iilinK of 55-56 ' 
graduaie professional schools poticies 
53 

mIssoiT 5 3 ^ 
om mission of 53 
procedure after 55-56 
wel^;ht rj>f 53 
( inanco and MudKcl CornmlMce 6-7 
f ire Deparjincnt, emcrgeney tejcphone 
nufTiber 72 
* f iscal year 24 
f rcedorn arul Kesponstbility , A A UP 
staiumcnl on 81-83 
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Full-timc faculty 24, 35 

b^iscs for appointment of 24 
probationary period for 24 
teaching at other institutions by 35 
Full-time service 21 
of tenured faculty 21 

professional development 21 
requirement of teaching duties 21 



General Services 69-71 
Government of the University l-r9, 20 , 
Bylaws 20 
charter provision^ 20 
faculty governing bodies 20 
Cotjncll of Deans 20 
Faculty Senate ' 
policies and practices 20 
Presidential directives 20 
resolutions 20 
Grade point system 49 
- scholarship average 49 
Grades 51" 

di$tr|bu4ion of 51 
Grading 47-52 
f grade point system 49 
/ grades, definition of 47-49 
policy and practices 47-52 
Professional Schools, systems of 50-51 
^ Grading procedures and evaluation 56 
final grades, submission of 56 
^ final grade sheets 56 

time limit for submission of 56 1 
Grading system 49 

School of Dentistry 50-51 
School of Law 50 
Sctiool pf Medicine 50 • 
Graduate and Professional Schools 

Committee 1 8 
Graphic Services Department 67 
Grievances, faculty , 27-28 
Croup ^|ffe Irisurancc 37 



Handbook, student 65 
flandlcapped Students 71 
Homeowners Insurance Plan 43 
Honorary Degrees Conimiliee 8 
Hospital and Medical Insurance 
programs 37 

enrollment period for 37 

spouses and dependents, coverage 
for 37 
Hourly wages 34 

approval of 34 

.pay schedule 34 

time reports 34 
hluni.in Resources and linvironnieni 
Planning Committee 18 
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identification cai'ds 35 
discount privileges of 35 
Issuahcc of 35 
Information Services 66-68 
Irlstfuclional Media Service^ 67-68 
Insurance and rtetirement 37,43 
Automobile Insurance 43 
Group Life Insurance 37 
, Homeowner^ Insurance ;43 
state disability insurance, 37 
unemployment insurance 37 
International Students jnd Scholars, 
Of fice for 57 

» r 

joint appointments 25 



Keys 70 

approval of issuance 
deposit for 70 
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Liiboratory .issistants 58-59 
Leave of .ibsentc 3103 

maternity leave 33 

military leave 32 

sabbatical leave 31-32 

sick leave 32 
* special l<jfjve 32 
Lecturer 25 

Librarians, tenure for 27 
Library Services 61-62 
borrowing period 61 '| 
cooperative arranuernenl 62 
dissertations, avatiablllty of 01 
Inter-library 

loans 61-62 i 
vehicle, passenger and materials 
transportation 62 
lost materials, charges for 61 
reserve books 61 
Life Insurance, Croup 37 
t Life Trustee ) 
Locksmith's shop 70 
Long distance calls 71 
. Lost afUl found 59-70 
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Marriage Counseling Center 
Mcdkal latilltles 7(H7'2 
. emergency care 70 

Student Health Center -70, 72 
Medical insiiiance programs M 
Midterm e.yafnln.ftionji 52 
. Military leave Vl 
",Mlmeograph departm ent 67 
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News Bureau 66 
Nofi'tenure appointrHents 

notification of nofi-reappoinlmcnt 
Notary public 7 I 
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Off campus consulution or employment 35 
Officers of the Faculty 10 

Academic deans and directors 10 

Pcpartment chairpersons 1 0 

Division chairpersons and department 
- heads 10 
Official Bulletin 67 

as service of the OQily Trojari 

contents of ' 67 

submission of Items 67 
Office telephones 71 ^ 

personal calls 71 * 
Operator, University 71 
Orthopedic Hospital, emergency 
telephone number 72 

Panais/Ufilversity Committee System 1 9 
Parking^and Vehicular Regulations 92-95 
Parking Operations Office 70 
Parking permits 70 

School of Medicine 70 
Pastoral counseling 57 
Patent agreement, employee 90-92 
Patent policy 36. 90 
Paychecks 33,34 
Payroll 33-34 ^ 

deductions 34 

documents 33*34 
Pay schedule 26, 33, 34 t 

annual 26,33 I 

single semester 33 

Summer Session 33 
Pharmacy 69 

Police Department, emergency 

telephone number 72 • 

Policies and practices 20-43 

Politicifl activities, participation in 23 

President of the University 3. 5 

President's Academic Council 8 

President's Committee on Academic 

Appointments and Promotions 26 

Private corporation, University as a 1 

Probation 52 

ProfeSSi<»nal f^recdom and Responsibility, 

.policy on 22 
Professional status 25-33 

academic evaluation 26 

candidacy for degrees 26 

conditions of suspension 30 

conditions of tenure 27 

contractual conditions 25 
. contractual letters 25 

dismissal, hearfhg for 29-30 

<llsmissal, procedure for 29-30 

early retirement 27 - 

faculty grievances 27-28 

Indefinite leave 27 

prOfTiotionS in rank 26 

retirement 27, 3 1 

retention after age 65 3 l ^ 

suspensior\ 30 

tenure for librarians 27 
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Professor Bmcritus 25 
Promotions In rank 25,26 

crStcrS.i for 26 
Proposals 36 

admjn"}sirallvc approvals required for 
36 

Dcparim(;nt of Coniractiand Cranis 
36 

submission of, relating to academic 
programs 36 
Psychological Research and Service 

Center 57 
Publication servl(?ts 66-68 
Publications, School of Medlck)e 65 
Publications, University 64-66 



Readers 59 
Regis I ration 46-47 
caneellation of 47 

cf>anges in 46 j 

wlihdrawal^unofficLiI 46 
Relatives, employment of 34 
Repetition of courses 51 
Rcsearcfi, compensation for 35-36 
Research Professor 24 
Resource Management and Planning 

Committee 1 8 
Retirement 27, 31 

Rights and responsibilities, faculty 20-23 

academic freedom ,20-21 
Risk Management and Insurance, 
Office of 43 



Sabbatlcalleave 31-32 
salaried enjployeds 33-34 

payroll information 34 

Medical School faculty 33 
salaries 26, 33-34 
SCafi)f?t/s 44, f) 5 
Sthi'tJufe of dulses 64 
scholarship average 49 
Scholarship Cotn'OLUtion f^rogrum 67 
School of Medicine publicalions 65 ■ 

CulCfular of Medko/ f. vcfUs 

f Oiuity-StuOvfU Notvs 65 

f^roivdurv MofUHil 65 

USCMvdidnv 65 ' 
Schools and (.ollcgcs I I 
.S( ict)i r Olid f fiufttcen'fiq Cuh*tH.lar 6 5 
Secretary of the University 5 
Security, canipifs 7 1 , 72 
Services and facilities 61-72 
Sick leave ]2 
Special activities 35-36 

(,lvic Center )5 

Collejje of Continuing f ducat ion 35 
Sitinrner Session 35 ^ 

Special tofnniittees of the Board of 
fritslees 6 

Special design, nions, ac.tdeniii 24-25 



Special leave 32 

Sponsor contracts for site visits 36 
Staff assistants 59 - 
State disability Insurance 37- 
Student Academic Affairs Committee 18 
Student Affairs Committee 8 
Student Behavior Appeals Panel 19 
Student Behavior Committee 

as campus supreme court 55 
Student body 44 
^ rules and regulations 44 
'Student Employment 58-59 
Student handbook 44, 65 
Student Health Center 57,70,72 

emergency telephone number 72 
Student publications 65-66 

Daffy Trojan 65 

/:f Rodeo 66 
Student Publications, Office of 65, 66 
Student records 44-46 

confidentiality of 45 

correction of 45 

destruction of 46 i • 

disciplinary records 46 
faculty members, request from 45 
other educatUmal institutions, 

request from 45 
parents, relationships wiili 45 
political membership, information on 

46 ' 

prospective employers, request from 45 

Student access to 45 

University as custodian of 45 
Student Relations 44-60 
Student Academic Standards, Commission 

on 51,52 
Summer Session 35, 40 
Supvri'fsor*s Motujof 65 
Supplementary activity 21 
Supreme court, campus, student 55 
Suspension, conditions of 30-3 I 
Swiichboard 7 1 

School of Medicine 71 

University 71 



TiAA-CKtr (Teachers Insur a nee and 
Annuity Association-College 
ReOrement I. qui lies f und) 38-39 
Teaching Assistant 25, 58-59 
Telepl\,one Servjce and calls 71 
Tenure, conditlons^of 27 
Tenure for Librarians 27 . 
Tenure faculty 27 
-xlernotlon of 27 
dismissal of 27 
premature reiiroment of 27 
Terminalion 34 
exit interview 34 
(Inal ()aycheck 34 

Notice of Termination form 34 ..' 
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Theses and diiscrtatlons,Tcgujation$ 
for 66 

Thesis editing 66 \ ^ 

Thesis editor 66 
Trarrscrlpts 44. 45 
jiteration of 45 

requircrncnt for admission 45 i^J. 
student rcvi«;w of 45 
Travel 4243 

official, reimbursement for ,,43 
' rra\^el Pol Idas <wd froc ^durts 4 3 
Traveler's Checlis 35 
•Treasurer of: the University 5 
Troian f'aihily ff5 
Trustees, Board of 1-2 
annual meeting 2 
Chairperson 2 
committees of 2 ' 
members of 1 ^ 
meej^ngs of 2 
Officers of 1 ,2 
Tuition asiistancfc" (remission) .39-42 
' administrative S4aff members 39. 40 
y' for depepden! children of 40 
i for spouses of 40 

children of deceased or disabled 

employees 41 
faculty members. 40 

for dependent children of 40 
for spouses of 40 
Summer Session * 40 
Tuition txchange 41*42 



Unemployment Insurance 37 
University Associates 9 
University Commfttees 16-19 

table of 18-19 / 
University Computing Center 68 
University Counseling Center 67 
' f University Development Committee 7 
University tdilor 66-67 ^ 

editorial Policy Comrriiitee 67 
Unlvcfsity, government of 1-19 
Academic Og^mi/allon 10-14 
' Board of TfWees 1-2 

. Committees of the Bo.ird of • 
Trustees 6*8 
consultative bodies 8-10 
Corporation, Officers of the 2*6 
organization and function 1-2 
President's Advisory Council 1 4-16 
University Committees J6-1 9 ' 
University Information Processing (UlP) 
68 



University Librarian 5-6 
University of ScTuthcrn California Press 67 
i|)prova} of manuscripts by 67 
functions 67 
tMivcrsiV operator 71 
University Press 67 
Ufvlversity publications 64-66 , 
Bylaws of the University 64 
Calendar of Events 64 
Calendar of Events of the School of 

. Per fgrming Arts 64^ 
Calendar^of Musical Events 64 
Campus Directory 64 
Catalogs and bulletins 64 
Faculty Handbook 65 
Faculty Newsletter . 65 
Schedule of Classes 64 
School of Medicine publications 65 
Science and Engineering Calendar 65 
Student publications 65-66 
Supervisor's Manual 65 
Trojan Family 64. 65 
University Manual for A dminlstration 
of Spopsored Research and 
"Educational Activities 65 
University Travel Manual 65 
University Publications, Office of 64 
University Recreation Association 70 
University switchboard 71 



Vice-Chairperson of the Board of 

Trustees 3 
Vice-P,resident. Academic Administration 

and Research 3 * 
Vice-President, Business Affairs 5 
Vice-President. Health Affairs 4 
Vice-President, Legal Affairs 4^5 
Vice-President, Student Affairs 4 
Vice-President, Undergraduate Studies 4 
Vice-President, University Affairs 5 
Visiting Faculty 25 }^ 
Vocational guidance 57 



Wide Areii Telecommunications Service 
(WATS) 71 
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Yearbook, student 66 
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